GRACELAND UNIVERSITY

A coeducational university founded in 1895
I University Place
Lamoni, lowa 50140
Telephone 641-784-5000
Website http://www.graceland.edu

Accreditation

Graceland University is accredited as a bachelor degree granting institution by the Higher
Learning Commission of the North Central Association of Colleges and Schools (NCA), 30 North
LaSalle Street, Suite 2400, Chicago, IL 60602-2504, (800) 621-7440. NCA accreditation includes
masters degree programs in nursing, education, Christian ministries, and religion as well as bac-
calaureate degree completion courses and programs offered within a 300 mile radius of Lamoni.
Its teacher education program has been approved by the lowa Department of Education and is
accredited by the National Council for Accreditation of Teacher Education (NCATE). The nurs-
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2 About the University

History of Graceland University

Graceland University is committed to the liberal arts tradition. The founders envisioned a non-
sectarian institution of higher education open to all people. Graceland began in 1895 as a high
school academy and four-year college. The red-brick Administration Building with its “battle-
mented towers” was constructed in 1897 and for many years housed all classrooms and offices.
A century later, the interior underwent a beautiful restoration, and the building was renamed the
Higdon Administration Building in honor of the three Higdons—Earl, William and Barbara—who
each served as Graceland president.

In 1912, Graceland began graduating Nursing students from the Independence, Missouri, cam-
pus in association with the Independence Sanitarium and Hospital. In 1917 the administration re-
sponded to small enrollments and inadequate financial support by becoming lowa’s first accredited
junior college. Graceland flourished as a residential junior college for over 40 years.

Graceland’s mission took another decisive turn in the late 1950s in response to national trends
in higher education and national educational needs. The rapid growth of community-based two-
year colleges provided intense new competition for a private, two-year college. At the same time,
demand for baccalaureate education was escalating. A four-year program, phased in over several
years, graduated its first BA degree in Religion in 1958.

The 1960s and 70s were a period of growth and new construction. The Frederick Madison Smith
Library opened in 1966, followed three years later by the Closson Physical Education Center with
its swooping roof line that looks “like a giant covered wagon.” The entire outdoor athletic area
was named the Bruce Jenner Sports Complex to honor Graceland’s 1973 alumnus who captured
the Gold Medal in the Decathalon in the 1976 Olympics.

Enrollment growth continued until it peaked in the mid-1970s with a peak full-time enrollment
of 1,342 in 1974 and was followed by a period of decline to a low of 810 in 1987. This decline
was exacerbated by an economic recession, the Midwest Farm Crisis, and demographic shifts that
resulted in revenue shortages lasting well into the 1980s. Because institutional funding was tied to
enrollment, some programs, faculty, and support staff were eliminated and operating funds were
reduced.

Graceland administrators responded to the enrollment crisis by developing programs that ex-
tended the college’s mission to new audiences. First, in 1987, the college launched an Outreach
Nursing Program for registered nurses who needed a flexible, self-paced program for a Bachelor
of Science in Nursing. Students complete part of their courses via directed independent study and
the rest via short-term residencies on the Graceland Independence campus. Those Outreach and
distance learning programs have evolved into complete online degree programs in healthcare and
education. We call this expansion online and at remote locations, Graceland Learning Ventures.

Second, recognizing that not everyone who would like to earn a degree can attend traditional
college classes, Graceland’s College of Professional Studies was established to create opportuni-
ties for baccalaureate degree completion programs at two-year institutions. Students could trans-
fer credits from previously attended colleges and complete their junior and senior coursework at
Graceland by attending classes taught on area community college campuses.

Third, the match between Graceland’s mission and lowa’s commitment to post-secondary en-
rollment options for high school students inspired a cooperative opportunity for those students
who wish to earn simultaneous high school and college credit. A model has been developed that
uses credentialed high school faculty to teach college-level material from their high school class-
rooms. Academic rigor is maintained at a post-secondary level by requiring high school faculty
to successfully complete Graceland’s faculty approval process, use faculty-prescribed syllabi and
textbooks, and be mentored and evaluated.
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In the 1990s enrollment stabilized with approximately 1,100 students registered on the Lamoni
Campus and rapidly growing interest in the exciting new distance programs. The School of Educa-
tion posted record growth with the addition of Elementary Education and Master of Education pro-
grams on several campuses. Graceland also expanded graduate programs in Religion and Nursing.
On the Lamoni campus international students comprise 10-15% of the student body, contributing
a rich multi-cultural dimension to the learning community.

Graceland’s two newest buildings on the Lamoni campus are devoted to the Fine Arts. The Shaw
Center opened in 1982 with its auditorium, theatre and music rehearsal rooms. Students returning
for classes in the spring semester of 2004 were the first to take art classes in the beautiful Helene
Center for the Visual Arts. A partnership between Graceland and the WOI radio group at Iowa
State University was signed in 2004 to open a regional station in southern lowa with broadcasts
from the Graceland campus. A beautiful two-story building was completed on the Independence
campus for the 1998-99 school year.

While many aspects of campus life have changed radically through its first 110 years, Grace-
land University has been true to its commitment to provide a quality liberal arts education that
addresses the whole student.
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Vision, Mission, Values

Vision
Graceland University will become a recognized educational leader, inspiring and empowering
persons for transformational service and leadership.

Mission
Graceland creates learning communities where students develop their potential for meaningful
and productive lives.

Values
Graceland values learning, wholeness, and community. Graceland encourages the development
of these values for the enrichment of lives and the betterment of the world.

Learning
We believe in the life long process of the open and free pursuit of truth.

Wholeness
We believe that the development of the intellectual, physical, social, and spiritual dimen-
sions of all persons is necessary for healthy and fulfilling lives.

Community
We appreciate and welcome diversity and, as an institution sponsored by the Community
of Christ, believe in the inherent worth of all persons expressed through relationships
built on the foundation of unconditional love and acceptance.

Mission of Graceland University

Graceland University educates students for advanced study, for productive careers, and for rich
lives. Its student body is a targeted, yet diverse group that includes persons of different ages, back-
grounds, and national origins who share a commitment to learning. Its curriculum, firmly rooted
in the liberal arts tradition and enhanced by career-oriented practical experiences, affirms different
styles of learning and prepares students to become competent professionals. Its highly qualified
faculty excel in teaching and engage in scholarly, creative and professional activities. Together
with the administration and staff, they care deeply about students.

Graceland offers a learning environment for the residential as well as the non-residential student
that nurtures personal growth. Its challenging academic program stresses the joy of lifelong learn-
ing, the rigor of intellectual discipline, and the relationship of both to a satisfying professional and
personal life. Its size fosters genuine concern for the individual while providing fellowship and a
sense of belonging. For the residential student, its rich co-curricular program of interest groups,
athletics, student government, residential life, and leisure activities provides opportunity to de-
velop interpersonal skills, relationships, creativity, and leadership.

Based on the Christian values of human dignity, mutual respect, and social responsibility,
Graceland welcomes persons of all faiths. It actively supports the counsel of its sponsoring de-
nomination, the Community of Christ, to “learn by study and by faith” and indeed offers tangible
expression of the church’s commitment to the open and free pursuit of knowledge through higher
education.

Graceland promotes opportunity, justice, and world peace through practical and visionary action.
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General Education Goals

The people of Graceland University help students grow to work, care, and enjoy life intelligent-
ly. Toward these goals, we help students nurture their abilities to think, learn, and communicate;
develop broad knowledge and sound values; lead and cooperate in building a better world.

1. To communicate effectively, both a) orally and b) in writing.
2. To be knowledgeable about the
a. natural sciences (physical and biological sciences),
b.  humanities (literature, philosophy, religion, foreign language, theater, art, music),
c.  social sciences (history, political science), and
d.  behavioral sciences (sociology, psychology, economics) and their various ways of
gaining knowledge.
3. To develop aesthetic appreciation.
4. To develop thinking skills including
a.  problem solving and/or creative thinking
b. critical thinking,
c. analysis, both
1. qualitative
2. quantitative
5. To develop sound values and ethical consciousness.
6. To develop skills of collaboration, leadership, and change.
7. To be knowledgeable and appreciative of human diversity as expressed in cultures other
than one’s own.
8. To be competent in using current technology for information processing.
9. To know and apply the principles of healthful living including worthwhile use of
leisure time.
10. To make meaningful connections between disciplines.

Policy on Non-Discrimination

It is the policy of Graceland University to extend equal opportunities to all applicants for em-
ployment, to all employees seeking advancement, and to all students applying for enrollment who
meet the basic criteria established. It is further the policy of Graceland University not to discrimi-
nate against any employee, prospective employee, student, or prospective student, on the basis of
race, color, religion, age, sex, national origin, sexual orientation, or disability.

Graceland University is committed to the elimination of those conditions and attitudes from
which discrimination is spawned and desires to give leadership in solving those problems that
impede the broad application of justice and equity in all human relationships. A university with
a Christian commission has a mandate to search for and apply these principles of fairness in all
aspects of its operation over and above its legal obligation to comply with the tenants of Equal
Opportunity requirements.
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Graceland University Educational Sites

Graceland University offers a quality educational program at multiple locations using various
course delivery-methods to provide opportunities for many students. Students may take Graceland
University courses at the following locations.

Lamoni Campus

The home campus, located in Lamoni, lowa, provides education for many full- and part-time
residential students, who seek the Bachelor of Arts, Bachelor of Arts (Honors), Bachelor of Science,
Bachelor of Science (Honors), or Master of Education degrees in 43 different majors. Courses are
available for non-degree seeking students interested in enrolling for personal enrichment.

In addition to degree programs, Graceland University offers courses for personal enrichment at the
Lamoni and Independence locations, as well as through the Center for Professional Development and
Life-Long Learning, Inc., which includes SkillPath Seminars located in Overland Park, Kansas.

Independence Campus

The Graceland University Independence Campus located at 1401 West Truman Road in Inde-
pendence, Missouri, provides on campus education for students pursuing a Bachelor of Science in
Nursing, Bachelor of Arts, or a Master of Education degree. The Independence Campus is also home
to Graceland Learning Ventures, our online and distance learning programs. Graceland Learning
Ventures allows Registered Nurses the flexibility to earn either the B.S.N. or B.A. degree through
directed independent study and online courses. A B.S. degree with a major in Addiction Studies, a
Master of Science in Nursing, a Master of Arts in Christian Ministry, a Master of Arts in Religion
degree, and a Master of Education degree are also offered through Graceland Learning Ventures.

College of Professional Studies (CPS)

Recognizing that not everyone who would like to earn a degree can attend a traditional college
campus, Graceland University’s College of Professional Studies gives students a unique chance
to earn a Bachelor of Arts degree with majors in Business Administration, Elementary Education,
Accounting, Information Technology, and Liberal Studies at their local two-year institution. Please
note: Not all majors are available at all campuses.

Three community colleges share in the CPS opportunity: Indian Hills Community College
in Centerville, lowa; North Central Missouri College in Trenton, Missouri; and AIB College of
Business in Des Moines, lowa. Students transfer credits from previously attended colleges and
complete their junior and senior coursework with Graceland by attending classes offered in their
area. Students benefit from Graceland’s articulation and equivalency agreements with these insti-
tutions.

The CPS academic year is divided into five nine-week terms, and classes are offered evenings
and weekends, allowing most students to hold a job, fulfill family and community obligations and
still earn a degree. Classes are offered in a variety of formats including: 1) Traditional classes
— Classes offered at the community college campus or on the Graceland campus taught by Grace-
land University faculty and adjunct professors; 2) Online classes — Some courses have been
developed for online instruction; a limited number of these are available for CPS students each
term; 3) Directed Independent Study (DIS) courses — Coursework completed individually by the
student with availability of an instructor’s assistance as needed. Other formats are available on an
individual basis. CPS classes may be taken by campus students as part of their normal class load
on a space-available basis.

For more information about the College of Professional Studies and the locations most conve-
nient to you, call 1-800-850-5175 or visit our website on the Graceland University homepage at
www.graceland.edu and click on Campus Locations.
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Academic Calendar for 2004-2005

August 2004
Wed. Thurs. 25, 26
Sat. 28
Mon. 30

Tues. 31

October
Fri.—Sun. 1-3
Fri. 15
Wed. 20 (5:00 p.m.)
Mon. 25 (8:00 a.m.)

November
Tues. 23 (9:00 p.m.)
Mon. 29 (8:00 a.m.)

December
Fri. 10
Mon.—Thurs. 13-16

January 2005
Mon. 3
Thurs. 20
Mon. 24

March
Fri. 11
Fri. 18 (5:00 p.m.)
Tues. 29 (8:00 a.m.)
May
Fri. 6
Sun. 8
Mon.—Thurs. 9-12
Sun. 15
Mon.-Tues. 16-17
Thur. 19

June
Thurs. 2

July
Tues. 5

August
Fri. 19

Faculty Fall Conference
New Students Arrive
Returning Students Arrive
Classes Begin, Independence
Classes Begin, Lamoni

Homecoming Weekend
Midterm

Midterm Break Begins
Classes Resume

Thanksgiving Recess Begins
Classes Resume

Classes End
Semester Examinations

Winter Term Begins
Winter Term Ends
Classes Begin, Lamoni and Independence

Midterm Evaluation
Spring Recess Begins
Classes Resume

Classes End

Baccalaureate

Semester Examinations
Commencement

Faculty Spring Conference
Summer Session Begins, Lamoni

Summer Session Ends, Lamoni

Summer Session Begins, Independence

Summer Session Ends, Independence



8 Academic Calendar

Academic Calendar for 2005-2006

August 2005

October

Wed. Thurs. 24, 25
Sat. 27
Mon. 29

Tues. 30

Fri—Sun. 14-16
Thurs. 20

Thurs. 20 (5:00 p.m.)
Mon. 24 (8:00 a.m.)

November

Tues. 22 (9:00 p.m.)
Mon. 28 (8:00 a.m.)

December

Fri. 9
Mon.—Thur. 12-15

January 2006

March

April

May

June

July

August

Mon. 9
Thurs. 26
Mon. 30

Fri. 17
Fri. 31 (5:00 p.m.)

Mon. 10 (8:00 a.m.)
Mon. 17
Tues. 18 (8:00 a.m.)

Fri. 12

Sun. 14
Mon.—Thurs. 15-18
Sun. 21

Mon. Tues. 22, 23
Thurs. 25

Thurs. 15

Mon. 3

Fri. 18

Faculty Fall Conference
New Students Arrive
Returning Students Arrive
Classes Begin, Independence
Classes Begin, Lamoni

Homecoming Weekend
Midterm

Midterm Break Begins
Classes Resume

Thanksgiving Recess Begins
Classes Resume

Classes End
Semester Examinations

Winter Term Begins
Winter Term Ends
Classes Begin, Lamoni and Independence

Midterm Evaluation
Spring Recess Begins

Classes Resume
Easter Break
Classes Resume

Classes End

Baccalaureate

Semester Examinations
Commencement

Faculty Spring Conference
Summer Session Begins, Lamoni

Summer Session Ends, Lamoni
Summer Session Begins, Independence

Summer Session Ends, Independence



October

Academic Calendar

Academic Announcements for 2006-2007%*
August 2006

Wed. Thurs. 23, 24
Sat. 26
Mon. 28

Tues. 29

Fri.—Sun. 20-22
Thurs. 19

Thurs. 19 (5:00 p.m.)
Mon. 23 (8:00 a.m.)

November

Tues. 21 (9:00 p.m.)
Mon. 29 (8:00 a.m.)

December

Fri. 8
Mon.—Thurs. 11-14

January 2007

March

April

May

June

July

August

Mon. 8
Thurs. 25
Mon. 29

Fri. 16
Fri. 16 (5:00 p.m.)
Mon. 26 (8:00 a.m.)

Mon. 9
Tues. 10 (8:00 a.m.)

Fri. 11

Sun. 13
Mon.—Thurs. 14-17
Sun. 20

Mon. Tues. 21, 22
Thurs. 24

Thurs. 14

Mon. 2

Fri. 17

Faculty Fall Conference
New Students Arrive
Returning Students Arrive
Classes Begin, Independence
Classes Begin, Lamoni

Homecoming Weekend
Midterm

Midterm Break Begins
Classes Resume

Thanksgiving Recess Begins
Classes Resume

Classes End
Semester Examinations

Winter Term Begins
Winter Term Ends
Classes Begin, Lamoni and Independence

Midterm Evaluation
Spring Recess Begins
Classes Resume

Easter Break
Classes Resume

Classes End

Baccalaureate

Semester Examinations
Commencement

Faculty Spring Conference
Summer Session Begins, Lamoni

Summer Session Ends, Lamoni
Summer Session Begins, Independence

Summer Session Ends, Independence

*Tentative dates subject to final approval by the Board of Trustees.
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Academic Announcements for 2007-2008%

August 2007
Wed. Thurs. 29, 30

September
Sat. 1
Mon. 3

Tues. 4

October
Fri.—Sun.
Thurs. 18
Thurs. 18 (5:00 p.m.)
Mon. 22 (8:00 a.m.)

November
Tues. 20 (9:00 p.m.)
Mon. 26 (8:00 a.m.)

December
Fri. 14
Mon.—Thurs. 17-20

January 2008
Mon. 7
Thurs. 24
Mon. 28

March
Fri. 14
Mon. 24
Tues. 25 (8:00 a.m.)
April
Fri. 4 (5:00 p.m.)
Mon. 14 (8:00 a.m.)

May
Fri. 9
Sun. 11
Mon.—Thurs. 12-15
Sun. 18
Mon. Tues. 19, 20
Thurs. 22

June
Thurs. 12

July
Tues. 1

August
Fri. 15

Faculty Fall Conference

New Students Arrive
Returning Students Arrive
Classes Begin, Independence
Classes Begin, Lamoni

Homecoming Weekend
Midterm

Midterm Break Begins
Classes Resume

Thanksgiving Recess Begins
Classes Resume

Classes End
Semester Examinations

Winter Term Begins
Winter Term Ends
Classes Begin, Lamoni and Independence

Midterm Evaluation
Easter Break
Classes Resume

Spring Resess Begins
Classes Resume

Classes End

Baccalaureate

Semester Examinations
Commencement

Faculty Spring Conference
Summer Session Begins, Lamoni

Summer Session Ends, Lamoni
Summer Session Begins, Independence

Summer Session Ends, Independence

*Tentative dates subject to final approval by the Board of Trustees.
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Academic Calendar (9 week Terms)

Academic Year 2004-05

August 9
October 9
October 11
December 18
January 3
March 5
March 7
May 14

May 23

July 23

Academic Year 2005-06

August 8
October 8
October 10
December 17
January 9
March 11
March 13
May 20

May 22

July 22

Academic Year 2006-07

August 7
October 7
October 9
December 16
January 2
March 3
March 5
May 12

May 21

July 21

Term 1 Classes Begin
Term 1 Classes End
Term 2 Classes Begin
Term 2 Classes End
Term 3 Classes Begin
Term 3 Classes End
Term 4 Classes Begin
Term 4 Classes End
Term 5 Classes Begin
Term 5 Classes End

Term 1 Classes Begin
Term 1 Classes End
Term 2 Classes Begin
Term 2 Classes End
Term 3 Classes Begin
Term 3 Classes End
Term 4 Classes Begin
Term 4 Classes End
Term 5 Classes Begin
Term 5 Classes End

Term 1 Classes Begin
Term 1 Classes End
Term 2 Classes Begin
Term 2 Classes End
Term 3 Classes Begin
Term 3 Classes End
Term 4 Classes Begin
Term 4 Classes End
Term 5 Classes Begin
Term 5 Classes End
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Academic Calendar
(School of Nursing and Allied Health Online Program)

Academic Year 2004-05
Fall 2004

August 30 Session 1 Classes Begin
October 10 - 14 On Campus Focus Session
October 22 Session 1 Classes End
October 25 Session 2 Classes Begin
December 17 Session 2 Classes End
Spring 2005
January 3 Session 1 Classes Begin
February 13 - 17 On Campus Focus Session
February 25 Session 1 Classes End
February 28 Session 2 Classes Begin
April 22 Session 2 Classes End
Summer 2005
May 2 Session 1 Classes Begin
June 12 - 16 On Campus Focus Session
June 27 Session 1 Classes Begin
July 8 Session 1 Classes End
August 19 Session 2 Classes End

Academic Year 2005-06
Fall 2005

August 29 Session 1 Classes Begin
October 9 - 13 On Campus Focus Session
October 21 Session 1 Classes End
October 24 Session 2 Classes Begin
December 16 Session 2 Classes End
Spring 2006
January 2 Session 1 Classes Begin
February 12 - 16 On Campus Focus Session
February 24 Session 1 Classes End
February 27 Session 2 Classes Begin
April 21 Session 2 Classes End
Summer 2006
May 1 Session 1 Classes Begin
June 11 - 15 On Campus Focus Session
June 26 Session 2 Classes Begin
July 7 Session 1 Classes End
August 18 Session 2 Classes End

Academic Year 2006-07
Fall 2006

August 28 Session 1 Classes Begin
October 8 - 12 On Campus Focus Session
October 20 Session 1 Classes End
October 23 Session 2 Classes Begin
December 15 Session 2 Classes End
Spring 2007
January 5 Session 1 Classes Begin
February 11 - 15 On Campus Focus Session
February 23 Session 1 Classes End
February 26 Session 2 Classes Begin
April 20 Session 2 Classes End
Summer 2007
April 23 Session 1 Classes Begin
April 30 Session 2 Classes Begin
June 10 - 14 On Campus Focus Session
June 22 Session 2 Classes End

July 6

Session 1 Classes End
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Social Regulations

As a Christian institution, Graceland University seeks to foster relationships that reflect mutual
concern, dignity, and individual worth. Consistent with its religious heritage and commitment to
a healthful life-style, Graceland values and promotes:

* An alcohol-free environment.

* A tobacco-free environment.

* An environment free of substance abuse.

* An environment free of harassment and exploitation in sexual relationships.

Our social regulations reflect these values. All members of the Graceland community are ex-
pected to abide by all federal, state, and local laws. All members of the Graceland community
will refrain from:

1. Acts that humiliate, harass, and/or abuse.

2. Theft or damage of property.

3. Disruptive behavior.

4. Substance abuse, including illegal manufacture, distribution, possession, or use of a con-
trolled substance.

5. Sexual behavior, which is offensive or fails to respect others’ rights.

In addition, all members of the Graceland community, while on campus or in attendance at
University sponsored activities, will refrain from:

6. Use or possession of firearms, ammunition, fireworks, explosives, incendiary devices,
weapons, dangerous substances, drug paraphernalia and/or materials prohibited by law.

7. Possession of or use of alcoholic beverages or their containers.

8. Use, or evidence of use, of tobacco in any form.

9. Illegal gambling.

10.Premarital or extramarital intercourse.

We believe that violation of these regulations impinges directly on the rights of others. Cases
are referred to either the Vice President for Student Life or the Associate Dean of Students for
appropriate disciplinary action and/or referral to the Residence Life Council or the Council on
Student Welfare.

The Residence Life Council (RLC) handles many of the disciplinary problems that occur in the
residence halls when clear and concise guilt is established. If there is evidence of use and/or pos-
session of illegal drugs and/or the student is a repeat offender, the case is referred to the Council
on Student Welfare.

The Council on Student Welfare (CSW) is a commiittee appointed by the President to serve in an
advisory and judicial capacity in matters relating to student welfare. To it is delegated the respon-
sibility for maintaining proper standards of student conduct at Graceland University. The Council
on Student Welfare expects to accomplish two goals:

* To protect the university from those influences which are not consistent with the spirit,
purposes, and/or procedures of the university, and

* To assist student(s) appearing before the Council in understanding the values and behav-
ioral expectation of the university and the subsequent consequences for violation of these
expectations.

Copies of the university procedure regarding the Council on Student Welfare are available upon
request from the Student Life Office.

Students enrolled in Graceland University classes on sites other than Lamoni and Independence
will abide by the rules and regulations of the host institution.
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Harassment Policy

Sexual and other harassment of student, faculty, or staff is not tolerated at Graceland University.
Sexual and other harassment diminishes the university in achieving its mission through its insidi-
ous and detrimental impact on individual students, faculty, staff and the university community as
a whole. All harassment stifles the realization of the victim’s full potential as a student, faculty or
staff member. Harassment is especially serious when it threatens relations between faculty and
student or supervisor and subordinate by unfairly exploiting the power differential between the
parties in the relationship. Likewise, Graceland University does not tolerate harassment between
people of equal university status.

Procedures relating to this policy are available upon request from the Dean of Student’s office.

Photo and Videotape Policy

Graceland University takes photographs and videotapes of students throughout the year. These
images often include students in classrooms, residence halls, microlabs, at athletic events and
other campus activities. Graceland reserves the right to use these photographs and videotapes as
part of its publicity and marketing efforts. Students who enroll at Graceland University do so with
the understanding that these photographs might include them and might be used in university pub-
lications, newspapers and other media, and for publicity purposes.

Grievance Procedure for Students

Graceland University will generally handle complaints or concerns of students through the
grievance procedure. This procedure is designed to handle situations expediently. Graceland Uni-
versity will handle complaints or concerns with sensitivity, confidentiality, and with respect to
the Graceland community. A copy of the grievance procedure is available in the Dean of Students
office.

I. PROCEDURE

Any member of the Graceland student body who has a complaint or concern may initiate
the following informal and formal actions for complaint resolution. All complaints will be
handled promptly and treated with as much discretion as practicable. Access of informa-
tion provided by the complainant will be available only to those persons on a reasonable
need-to-know basis.

A. Informal Procedure. The purpose of the informal procedure is to provide an opportunity
to mediate a mutually acceptable resolution between the parties. A complainant is en-
couraged to use the informal procedure prior to a formal complaint process.

1. A complainant may initiate an informal procedure for resolution by contacting the
Dean of Students, Associate Dean of Students, or designee of the Dean of Students
for counseling and assistance.

2. In an informal procedure, the university official will counsel the complainant con-
cerning options and, at the complainant’s request, may help the complainant medi-
ate the complaint informally.

3. If the complainant chooses to proceed with an informal complaint, the university
official will inform the accused person(s) of the nature of the complaint, identity of
the complainant and the actions available. If the complainant chooses not to pro-
ceed with an informal or formal complaint, no written record of the complaint will
be kept.

4. An informal mediation process must be resolved within seven days. Mediation re-
sults are final. The process of complaint, response, and mediation will not normally
exceed ten calendar days.

5. A written summary of the informal mediation proceedings will be made and re-
tained by the university official.
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B. Formal Procedure.

1.

If a complaint cannot be resolved informally or if the complainant chooses to take
the complaint through the formal procedure, the complainant may elect to initiate
the formal complaint procedure.

A formal complaint must be made, in writing, to the Dean of Students or designee
of the Dean of Students. The written complaint must include the following infor-
mation: name, address and telephone number of the complainant; nature of the
complaint; date(s) and location of the occurrence; evidence on which the complaint
is based and redress sought by the complainant.

The Dean of Students or Associate Dean (or other person designated by the Dean)
will normally begin an investigation of the complaint within seven days of receipt
of the written complaint.

The investigation will provide an opportunity for both the complainant and the ac-
cused person(s) to submit facts and to identify witnesses to be interviewed. The in-
vestigator shall be authorized to interview witnesses identified by any party. Upon
completion of the investigation, the investigator will provide a written report of the
formal investigation which details the findings and any recommended actions. If
the facts are so disputed that the investigator cannot make fact findings, the inves-
tigator shall issue a finding of probable cause to institute further proceedings.

If the report recommends action against a faculty member that could lead to severe
sanctions, including possible dismissal, the investigator shall recommend that the
Dean of Faculty initiate the process leading to official hearings in accordance with
the principles and procedures specified in the faculty handbook.

If the report recommends action against a person who is not a faculty member, the
investigator shall recommend that the designated university official initiate official
hearings and appropriate procedures as detailed in the Student Handbook or Per-
sonnel Handbook.

If no probable cause is shown from the investigation, the complainant may appeal,
in writing, to the President of the university within 72 hours of the no probable
cause finding. The complainant will be notified from the President’s Office in writ-
ing of his/her decision.

Dismissal or Removal

The university may dismiss or remove a student whose mental or physical condition constitutes
a threat or undue burden to himself/herself or others. A student may also be suspended/expelled
for cause if his or her actions are found to be detrimental to the university community. In case
of suspension/expulsion for cause, the student will receive failing grades for the semester.
Re-enrollment requires permission of the Dean of Students.
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Student Life

Graceland’s student life program joins the academic sector in an effort to educate the whole
person. As a partner in the educational enterprise, student life enhances and supports the academic
mission. In addition, Graceland’s student life program encourages personal development. A unique
housing system offered through Residence Life partners with student government to provide broad
based student participation. Numerous clubs and organizations provide students opportunities for
involvement that enhance learning and contribute to building a supportive community. The Grace-
land community helps students learn to work together, make and keep friends, care about the wel-
fare of others, balance freedom and responsibility, and appreciate human differences.

Residence Life

The university believes that a significant portion of a student’s learning experience can be
achieved through association with other students in residence hall living. On the Lamoni campus,
residence hall living is required of all full-time freshman and sophomore students. Exceptions to
this policy are students living with their parents or legal guardians, married students, and students
21 years of age and over. All international students who receive intercultural grants will be required
to live on campus. Students living off campus are responsible for their own arrangements.

All seven single-gender residence halls are located near the Floyd M. McDowell Commons.
Nine apartments are available for married students. All residence hall students are required to sign a
housing contract with the university before occupying the room. Signed housing contracts are valid
for the academic year unless cancelled under the terms of the contract. University-owned residence
halls are closed during the official breaks of the university.

The basic unit of student life is known as a “house”. The house system is a unique program of the
university based on the principle of inclusion that recognizes the importance of each student attend-
ing the university and celebrates the individuality of each person. All full-time students (whether
living on or off campus) are assigned to a house upon acceptance to the university. Members of the
house elect five students to hold key leadership positions. Under their direction, social, religious,
and academic support activities are planned for the house members.

Housing request forms are sent soon after the notification of acceptance to the university. Room-
mate requests are considered when the request is received from both parties and space is available.

Residence hall students are required to purchase a full board plan in the Floyd McDowell Com-
mons. Flex Points are available to students who reside off campus.

Campus Ministries

Campus Ministries at Graceland promotes spiritual growth. In all we do, we strive for the de-
velopment of persons into their full humanity, understood as children of God. Campus Ministries
seeks to provide ministry in a variety of ways in keeping with the beliefs and practices of our com-
mon Christian tradition. We are an open and inviting ministry of the Communiy of Christ, whose
campus mission is to “promote the support of persons and communities in college settings where
students experience the spirit of love and acceptance as exemplified in the ministry of Jesus Christ”.
Graceland’s Ministry hopes students will find a home within our campus congregation. The Cam-
pus Ministers are of the sponsoring church, the Community of Christ. The Campus Ministries
Office is located in the Memorial Student Center (MSC).

Worship opportunities are offered on campus at a variety of times and in a variety of ways
throughout the week. For those who wish to worship in other settings, please contact the Campus
Ministers for a listing of local churches. Occasionally, brother-sister houses provide campus-wide,
off-campus and small group worship activities. To foster ministry, each house is assigned a Chaplain
who directs the house devotions, pastoral groups, retreats and servant ministry/service projects.
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A key factor to the success of the program is involvement. Each year a large number of students
help in the planning and conducting of activities and ministries. Whether it be the Chaplain, Wor-
ship Committee, Outreach Commission, Music-in-the-Church Group, Servant Ministry Commis-
sion, or through your individual spiritual journey, there are numerous ways for all persons to share
their talents and desires to serve the Christ. If you would like to journey with us, please contact
your House Chaplain or Campus Ministers.

Graceland Student Government

All students enrolled at Graceland are members of the Graceland Student Government (GSG).
Student government is involved in all campus areas which affect students. The GSG is organized
to express their views on issues of institutional policy and on matters of general interest to the
student body. The branches of student government and their corresponding bodies include: Execu-
tive — composed of Graceland Student Government President, Executive Advisory Committee
(EAC), and Council of House Presidents (CHP); Legislative — Student Senate; Academic — Stu-
dent Academic Council (SAC); Social — Campus Organization for Social Activities (COSA) and
Intramural Athletics (IM); and Judicial — Council on Student Welfare (CSW). Each body has
specific functions and responsibilities.

College of Professional Studies (CPS) students may refer to the CPS Student Handbook for
information about student government opportunities.

Career, Academic, and Personal Counseling (CAP) Center

The CAP Center is located in the north wing of Patroness Hall. Its purpose is to help students
understand themselves and realize their career, academic and personal goals by integrating three
services:

CAREER PLANNING — Career Development Specialists guide students through the process
of self-assessment, choosing a major, and exploring possible career fields. They help students
locate resources for securing internships and summer jobs. A career resource library and a com-
puterized career guidance program are available at the CAP Center. Students may enroll in a
career exploration internship during the winter term. Two career planning courses are offered each
semester as well as resumé and interviewing workshops for job seekers.

ACADEMIC ADVISING — Academic Advising Specialists help all new students with the aca-
demic planning process as well as to explore life and career goals. Advisers share information
about campus resources, educational options including choice of major, and academic policies and
procedures. Students begin to work with their Academic Advisers during New Student Orientation
prior to the beginning of classes.

PERSONAL COUNSELING — Personal Counseling Specialists help all students with prob-
lems that interfere with their academic and social life on campus through individual, group or
couples counseling, crisis intervention, or brief problem-solving sessions. Through the counseling
process, students may explore their interpersonal relationships and their college experience. Coun-
selors are available to talk with student groups on personal development topics such as assertive-
ness, eating disorders, date rape, and conflict resolution. Counselors may refer students to other
professional services when necessary.

Student Publications

The Tower is a weekly newspaper published by the students which attempts to keep the univer-
sity community in touch with Graceland happenings, and student and faculty opinions. The Acacia
is the yearbook of the university, and is also published by students. Both of these publications are
under the supervision of sponsors.
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Music Groups

Graceland’s organized musical groups are the orchestra, band, jazz band, concert choir, chapel
choir, chamber singers, and other choral and instrumental ensembles. Some ensembles perform
both on and off campus.

Choral and instrumental chamber music ensembles are organized and scheduled individually
according to available instrumentation and voices.

Recreational Facilities

The Eugene E. Closson Physical Education Center includes an indoor junior Olympic-size pool;
indoor track; weight room; and racquetball, basketball, tennis and volleyball courts. Outdoor fa-
cilities include two small lakes, an 18-hole disc golf course, the Hal McKain Tennis Courts, and
the Bruce Jenner Sports Complex with the Ackerley 200M outdoor track, the Rasmussen soccer
field, and the football field. By special arrangement, Graceland students are welcome to join the
Lamoni Golf and Country Club.

Frederick Madison Smith Library

The Frederick Madison Smith Library offers a selection of print and nonprint materials for the
use of students, faculty, and members of the community. The library’s collection includes 118,500
book volumes, 463 periodical and newspaper subscriptions, 76,000 government documents, 2,079
records, cassettes and CD's, 1,122 videotapes, and a selection of over 350 sound filmstrips, mul-
timedia kits, and videodiscs. The VTLS library automation system provides an integrated, online
public access catalog, circulation, closed reserve, serials control and acquisitions system. A net-
work of computer workstations in the library provides access to a variety of electronic databases
and journal indexes, to the automated card catalog, and to the Internet network. Many of these
databases and indexes, as well as the library catalog, are available to off-campus users over the
Internet.

Because of the agreements with other libraries, it is possible for students and faculty to acquire
materials the library does not own. These interlibrary loan services are extended to patrons through
the statewide SILO and the international OCLC computer networks.

Since 1927, the university has been officially designated as a government depository library.
This service provides a very useful collection of government-printed materials covering a wide
range of subject areas.

The library also houses a special collection of books, documents, pictures, manuscripts, oral his-
tory tapes, and administrative records dealing with the history of the sponsoring church, the com-
munity of Lamoni, and Graceland University. The collection, housed in the DuRose Rare Books
Room, is available to Graceland students, faculty, and other scholars and interested persons.

The library serves the university’s academic program by obtaining films and other audiovisual
materials through a nationwide rental consortium. A wide variety of audio-visual equipment and
materials is provided for faculty and student use, both in the classroom and in the library. Also, dif-
ferent locations in the library are provided as video viewing rooms and audio listening stations.

In an effort to aid students in their research, the library provides class and individual instruction
in the use of library and Internet resources. An Information Desk is staffed to assist users with their
reference needs. The library is also the center for the Department of Instructional Technology and
campus’ microcomputer labs.

Students have the opportunity for group study in the student lounge, which includes the newly
added coffee bar, located in the lower level of the library. Quiet study areas are provided on the
campus and upper level. The library staff works closely with the students to maintain an atmosphere
that is both comfortable and informal, and at the same time conducive to study and research.



Student Life 19

The Dr. Charles F. Grabske, Sr. Library and Learning

Resource Center - Independence Campus

The Grabske Library is located at the Independence Campus. Its holdings focus on medicine,
nursing, science, allied health subject areas, and education; it includes professional journals, mono-
graphs, a vertical file and a variety of audiovisual materials. The current holdings include 2,590
book volumes, 335 current periodical subscriptions, and 253 audiovisual items. A list of journal
holdings for this library is available on site.

Interlibrary loan services, particularly for professional journals and print media, is available to
Graceland students and faculty. The Grabske Library's catalog is part of the Graceland University
Libraries' VTLS online library system. Several electronic databases and journal indexes, as well as
the library's catalog, are available to users over the Internet and also at the computer workstations
provided in the library.

The Center for the Study of the Korean War - Indepen-

dence Campus

The Center for the Study of the Korean War, located in the Dr. Charles F. Grabske, Sr. Library
in Independence, is an archive designed to collect, preserve, and make available materials dealing
with the Korean War. The collection is open by appointment through the librarian.

Creative Media Center

The Creative Media Center (CMC), located in the lower level of Zimmermann Hall, is a center
for the design and production of printed materials as well as electronic media and videography
used by the university community. Services include graphics, web design, publication design,
photography, printing and videography.

Information Technology Services
Graceland’s Information Technology Services department provides information services to
Graceland University in many different forms. Those provided directly to all students include:
* Network logon for access to university systems
* Personal email account
* Network storage of personal files
» Network storage of class files
* Personal web page space (by request)
+ Access to WebCT for classes
* Access to Unix for programming classes
* Access to campus computer labs (Macintosh, Windows, and Unix)
* Access to public machines located in the Memorial Student Center
In addition, students staying in residence halls receive the following information services:
* Telephone (shared with roommate if you have one)
* Personal voice mailbox
» Cable TV connection
+ Data network connection for personal computers, which includes access to the Internet.

Instructional Technology Services
Instructional Technology Services provides the following services for students:

* Software questions answered on individual or group basis (workshops can be arranged) via
the STA-+program.

* Audio/Visual support for hooking up presentation equipment for class presentations.

* Audio/Visual equipment to loan for class projects (camcorders, digital still camera, tape
recorders, etc.)

* Color prints or transparencies made ($1 per print, $1.50 per transparency).
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Testing Program

Graceland University participates in both the ACT and SAT testing programs. The ACT or SAT
must be taken at an approved test center during a student’s junior or senior year in high school. In
extreme circumstances, a student may be able to take the ACT on the Graceland campus during
new student orientation.

In addition to participating in the ACT and SAT programs, Graceland also administers the Grad-
uate Record Exam (GRE) and the Medical College Admission Test (MCAT). Information on the
Law School Admission Test (LSAT), the Graduate Management Admission Test (GMAT), and
other admissions exams are available at Graceland’s CAP Center.

Pages 58-60 provide information about credit by examination accepted at Graceland.

Student Health

Graceland’s Health Service is staffed by a full-time registered nurse and a secretary. A physician
from Decatur Medical Services has office hours one afternoon a week. Payment of fees for physi-
cian care is expected at the time of service. All records are confidential.

Students attending classes on the Lamoni campus must have a completed health form on file at
Student Health Services. In addition, students living in the university’s residence halls are required
to have written documentation of two measles vaccinations, Rubeola or MMR, given no less than
one month apart after the first birthday, and a Tuberculin skin test or chest X-ray within one year
of entering the university and a record of the result. Exemption from the measles vaccinations will
be permitted to those for whom immunization is contradicted and verified by a doctor. The univ-
eristy maintains an outpatient Health Service Center where students may be seen for all illnesses
and injuries.

Special arrangements are made for students to procure low-cost excess health and accident in-
surance. The insurance is required for every student who is not already adequately covered and is
required of students participating in varsity athletics or students in Independence. The insurance pro-
vides for twelve months’ coverage and protects insured students while traveling in vacation periods.

Students in the Nursing major are required to have another physical examination prior to en-
trance into the clinical nursing courses. At this time students must show evidence that they have
current immunizations for polio, tetanus, diphtheria, measles, mumps, rubella, and Hepatitus B. A
titer must be documented to prove immunity to varicella. A two-step TB skin test is also required.
A chest X-ray is required only if the TB skin test is positive.

Effective upon enrollment in nursing courses and every year thereafter, all nursing students are
required to provide proof of hospitalization insurance.

Nominal charges are assessed by Health Service for physical examinations, X-rays, and
diagnostic tests.

Excluded from the provisions of this service are: (1) services by other than Health Service
personnel or in locations other than those mentioned in the paragraph above; (2) medications; (3)
dental treatment; (4) surgery; (5) immunizations; and (6) doctor fees.

Student Handbook

A student handbook is provided to all Lamoni campus students at the beginning of each academic
year. This handbook includes social regulations, campus policies, academic calendar, and general
information.

The College of Professional Studies publishes a handbook for CPS students. These are available
from your site coordinator.

Student Persistence

49% of new high school graduates who entered Graceland University in Fall 1997 graduated by
2003. 71% of the transfer students who entered Graceland in Fall 1997 completed the baccalaure-
ate degree at Graceland by 2003.



Student Life

2003-2004 Cumulative Summary of Enroliment

Undergraduate
Lamoni
Independence
College of Professional Studies
Graceland Learning Ventures
Total Undergraduate

Graduate

Lamoni

Independence

Graceland Learning Ventures
Total Graduate

Total University Enrollment

1,258
168
952
670

3,048

88
120
355
563

3,611

Cumulative Geographical Distribution of Undergraduate Students for

2003-2004

(Lamoni and Independence Campuses)

UNITED STATES

Alabama 3
Alaska 4
Arkansas 2
Arizona 8
California 49
Colorado 15
Florida 29
Hawaii 22
Idaho 3
Illinois 25
Indiana 3
Towa 370
Kansas 34
Louisiana 3
Maine 3
Maryland 6
Massachusetts 4
Michigan 40
Minnesota 6
Mississippi 1
Missouri 462
Montana 1
Nebraska 9
Nevada 3
New Jersey 4
New Mexico 3
New York 1
North Carolina 3
Ohio 10
Oklahoma 15
Oregon 7
Pennsylvania 5
Rhode Island 1
South Carolina 1
South Dakota 2
Tennessee 6
Texas 70
Utah 9
Virginia 1
Washington 14
Wisconsin 9
Wyoming 1

TOTAL UNITED STATES

COUNTRIES
Argentina
Australia
Bolivia

Bosnia

Brazil

Bulgaria

Canada
Commonwealth of Dominica
Croatia

England
Ethiopia

French Polynesia
Germany

Ghana
Honduras
Jamaica

Japan

Kenya

Kosovo

Mexico
Mozambique
Nepal

New Caledonia
Nigeria
Romania

Russia
Singapore

Spain

Taiwan

Trinidad & Tobago
Turkey

Ukraine

United Kingdom

(=)

—_— = D = = N = = = O = NN O N = =N = NN = =9k = RN

—_

United States 1,267
Venezuela 2
Vietnam 1
Zambia 2
TOTAL COUNTRIES 1,426

42 States are represented. 37 Countries are represented.
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Admissions

The Admissions Office cordially invites prospective students, their parents and friends to visit
the Graceland campus for an individual visit. We also encourage you to take advantage of several
campus preview programs offered throughout the year, such as “Graceland for a Day” and “lowa
Private College Week.” Please call 866-GRACELAND (in the U.S. and Canada) to make arrange-
ments for your visit. You may also schedule a visit online at www.admissions.graceland.edu.

Graceland University does not discriminate against any student or prospective student on the
basis of race, color, religion, age, sex, national origin, sexual orientation or disability. Graceland
does reserve the right to deny admission to a student who is deemed unable to adjust success-
fully to the Graceland environment.

High School Students

A student seeking admission to Graceland from high school must submit to the Admissions
Office an application form, a high school transcript with at least six semesters of work, ACT or
SAT scores and a nonrefundable application fee of $50.00. An institutional deposit of $200.00 is
required prior to receiving a room assignment or registering for classes. All of the above informa-
tion should be sent to the Admissions Office, Graceland University, 1 University Place, Lamoni,
Iowa 50140.

In order to be considered for entrance to Graceland, an applicant must be a high school graduate
and qualify in two of the following three criteria:

1.Rank in upper 50% of the class.
2.Have a 2.50 grade point average or above based on a 4.00 system.
3.Have either a minimum composite ACT score of 21 or a minimum combined SAT I score
of 960.
a.For athletic eligibility, the test results must come from official test centers on the national
testing dates.
b.The new writing component of the ACT and SAT tests will not be required for 2004 - 05
classes; however, you may submit your results. If you will be entering Graceland the Fall
0f 2006, you are required to submit this component to be considered for acceptance.

Applicants who do not meet the above criteria may be considered individually. If accepted, they
will be required to take developmental courses. Some applicants may be requested to test for the
Chance Program prior to being considered for acceptance.

Acceptance of a student will be on a conditional basis until Graceland receives the final official
high school transcript. The transcript must be mailed directly from the school and have the official
school seal affixed.

In unusual circumstances, high school students who have not graduated but have completed
15 units of high school work may be admitted to Graceland University at the discretion of the
Dean of Admissions. In such cases, successful scores on General Educational Development (GED)
tests and an official high school transcript are required. GED scores may be used as high school
equivalency.

Students accepted with an ACT English score below 15 or an SAT English score below 400
will be required to take Basics of English (DEVL1250). Students accepted with an ACT Math
score below 16 or an SAT Math score below 370 will be required to take both Beginning Algebra
(DEVL0900) and Intermediate Algebra (DEVL1200), unless they have completed two years of
high school math, one of which must have been algebra. A minimum grade of “C” must have been
achieved in both of the high school math courses. Students taking Beginning Algebra, Intermediate
Algebra, Academic Success and Basics of English as a condition of their enrollment are required to
achieve a minimum grade of “C”. If a student fails to achieve the minimum grade in any of these
courses, that course must be repeated until the minimum grade is achieved.
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A Placement Test may be required if ACT or SAT scores are not submitted in order to determine
correct placement in English and Math courses.

Freshmen who fail to achieve a 2.00 GPA during their first full-time semester of enrollment at
Graceland, and who have not already successfully completed Academic Success (DEVL1220),
will be required to enroll in this course during their next semester of full-time enrollment.

Home School Policy

Graceland University welcomes applications from home-schooled students. We acknowledge
the important contributions home-schoolers make, both in the classroom and as part of student life.
Graceland makes a deliberate effort to accommodate the special circumstances of home-schooled
students during the admissions process.

To maintain a universal standard of achievement among applicants, while also allowing flex-
ibility, Graceland requires two of the following three criteria:

1.Have either a minimum composite ACT score of 21 or a minimum combined SAT I score
of 960.

a.For athletic eligibility, the test results must come from official test centers on the national
testing dates.

2.A portfolio demonstrating the breadth and depth of learning by the applicant. The portfolio
may express the unique learning of the home-schooler during the years of high school
or the last four years of learning. Admissions will assess the quality of the portfolio to
determine whether it reflects sufficient preparation for success during college.

3.A home-schooled transcript prepared by the teachers/parents, an independent or supervis-
ing teacher or an organization with whom the student is registered or affiliated. The cu-
mulative grade point average must be 2.50 or above based on a 4.00 system.

A further description of the portfolio and transcript is available from the Admissions Office.

Applicants who do not meet the above criteria may be considered individually. If accepted,
they may be required to take developmental courses as specified in policies for admission of high
school students. Some applicants may be requested to test for the Chance Program prior to being
considered for acceptance.

A home-schooled student who has twelve or more college credits will need to comply with
Graceland's transfer student policies; however, no high school transcripts will be required.

Placement Tests may be required - see High School Students Section of Catalog.

International Students*

Applicants from countries outside the United States are considered by the Admissions Office on
an individual basis. In order to gain entrance, an applicant must show academic proficiency, finan-
cial support and competency in the English language. A TOEFL score of 450 (paper-based) or 133
(computer-based) is required for applicants whose primary language is not English. Students with
TOEFL scores of 450-500 (paper-based) or 133-173 (computer-based) must enroll in the Intensive
English as a Second Language (ESL) Program. Depending on results of in-house testing, either
English as a Second Language I (ENSL1470) or English as a Second Language II (ENSL1480),
and in some cases both courses, will be required for those with TOEFL scores of 500-550 (paper-
based) or 173-213 (computer-based). An applicant can test out of ESL after arriving on campus.
If applying for financial aid, an International Financial Aid Application is required. Advising and
support services are provided by the Intercultural Office and the academic adviser. All forms are
available through the Admissions Office.

*High school students must meet the requirements listed on page 23; however, the ACT/SAT score is not required
unless you are a Canadian student who wants to be considered for an academic scholarship or varsity athletic
eligibility. Transfer students must meet the requirements listed on page 25.
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Transfer Students

A student seeking admission to Graceland after enrollment at another college must submit to
Admissions an application form, a high school transcript and transcripts from all colleges previ-
ously attended, and a nonrefundable application fee of $50. An institutional deposit of $200 is
required prior to receiving a room assignment or registering for classes. The transcripts must be
mailed in a sealed envelope with the official school seal affixed. Withholding information con-
cerning previous schools attended could result in termination of enrollment.

Acceptance is based on college work rather than high school if a student has attended college
full time for at least one semester and/or has accumulated 12 semester hours of credit. The aca-
demic standing of transfer students will be determined on the same basis as regular Graceland
students.

Transfer students are considered in good standing when they meet the following criteria:

End of 1st semester (or at least 12 s.h. attempted): 1.50 GPA
End of 2nd semester (or at least 24 s.h. attempted): 1.70 GPA
End of 3rd semester (or at least 36 s.h. attempted): 1.90 GPA
End of 4th semester (or at least 48 s.h. attempted): 2.00 GPA

Applicants who do not meet the above criteria will be considered individually and, if accepted,
will enter Graceland on probation.

Transfer students, including community and junior college transfers, who have earned 56 trans-
ferable semester hours with a grade point average of 2.00 based on a 4.00 point system, if accepted,
will enter Graceland at full junior standing. A maximum of 75 semester hours is acceptable for
transfer from two-year schools.

Students transferring from foreign colleges and universities from which credit is accepted will
receive only a “P” for passing grades. However, regular letter grades will be recorded for students
who transfer from: (1) a foreign college or university that is accredited by a United States regional
accrediting association, and (2) Canadian colleges and universities.

Credit or waiver through CLEP and Advanced Placement will be determined by Graceland
upon receipt of the scores from the College Board and will not necessarily correspond with what
the previous school may have awarded.

A detailed statement on transfer policies is available in the Registrar’s Office.

Articulation Agreements
Graceland’s articulation agreements with the following colleges facilitate credit transfer:

Amarillo College P.J. Community College—Malaysia

AIB College of Business Rima College—Malaysia

Chemeketa College Rogers State College

Des Moines Area Community College Saddleback College

Indian Hills Community College San Diego City College

INTI-Malaysia Southwestern Community College

Towa Central Community College The Metropolitan Community College District—
Towa Western Community College Kansas City

Kiev Institute of Trade & Economics University of Towa

Madison Area Technical College University of Missouri—Rolla

North Central Missouri College Waukesha County Technical College
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Part-Time Study

Applicants desiring part-time study for personal interest or to pursue a degree program must
meet the same criteria as required for full-time study. As long as study continues every semester,
a new application is not necessary.

The Accelerated College Education Program (ACE) is designed for high school students who
wish to accelerate their college program. Students may enter the program during their 11th and
12th grade years in high school as provided in the Post Secondary Enrollment Option Act. In ad-
dition to submitting an application and a $50.00 non-refundable application fee, students must
be at least 16 years of age and have a 3.0 grade point average or a recommendation from their
high school counselor. Students also must furnish recommendations from their parents and a high
school administrator. For Iowa residents, the cost of tuition and textbooks is paid by the local
school district as provided in the Act. Students receive both high school and college credit for the
courses that are successfully completed. ACE participants may also take college courses during
summer sessions, but they are responsible for paying regular tuition costs. Courses are available
on campus and via the lowa Communication Network (ICN).

Applicants participating in the Tuition Waiver Program for Retired Persons, if pursuing a degree
program, must meet the criteria for full-time admission to the university. Retired persons who are
interested only in taking courses for personal interest and improvement do not need to file aca-
demic credentials. Each term, an Application for Admission/Tuition Grant for Retired Persons and
a $50.00 administration fee must be submitted.

Applicants pursuing a degree program through regular academic credit in the Continuing Edu-
cation Program must meet the criteria established for full-time admission. Applications for part-
time study in the Continuing Education Program for college credit are made course by course.

Employees of the university, if pursuing a degree program, must meet criteria for full-time
admission to the university. All employees taking classes must fill out and submit the Application
for Tuition Benefit Form and the Application for Admission for Part-Time Study, which must be
signed by their supervisors and submitted to the Director of Human Resources. Employees must
also file a Free Application for Federal Student Aid (FAFSA). If employees are lowa residents their
FAFSA must be received by the processor by July 1.

Registered Nurses

An opportunity is provided for registered nurse graduates of state approved diploma or associate
degree nursing programs to earn a Bachelor of Science in Nursing degree.

Advanced placement may be granted to registered nurses through the Iowa Articulation Pro-
gram (see page 158):

Requirements for Admission of Registered Nurses to the Nursing Program

1. Admission to the university.

2. Admission to the Nursing major (the same requirements as for all nursing students).
3. Evidence of current license to practice as a registered nurse.

4. Submission of two reference letters.

In addition to Graceland’s residential B.S.N. and R.N. completion programs in Nursing, the uni-
versity offers the Graceland Learning Ventures Program for R.N.s interested in combining home
study, proficiency credit in approved courses, and residency sessions to complete an undergraduate
college degree. Two programs are available: a clinically-based B.S.N. degree or a B.A. degree in
Health Care Administration.

For details, contact the School of Nursing and Allied Health, 1401 West Truman Road, Indepen-
dence, Missouri 64050-3434, telephone 1-800-833-0524.
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Military Service

Educational programs on the Graceland University campuses are approved for current service
members, veterans, and veterans’ dependents, who are eligible for benefits under existing laws.
Students eligible for veterans’ benefits should contact the Registrar in Patroness Hall on the La-
moni, IA, campus prior to enrollment at the university.

Graceland University is a member of Servicemember Opportunity Colleges, a consortium of
over 1500 colleges and universities that provide college-level educational opportunities for ser-
vicemembers and their families. As a SOC member, this institution

*Recognizes the GED high school equivalency certificate/diploma;

*Recognizes learning gained from specialized training and experience in the
military services;

*Establishes competency by nationally recognized means, such as standardized tests;

*Maintains a flexible transfer of credits policy for the mobile, active-duty servicemembers;

*Publicizes alternative admissions procedures available to servicemembers and waives
formal admission procedures for those seeking enrollment in course work for transfer
to another institution;

*Conducts a timely evaluation of the educational records and relevant experiences of service-
members; and

*Completes a student agreement or degree completion plan for all degree-seeking
servicemembers.

College credit for active military service may be requested by any veteran by making applica-
tion to the Registrar.
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Tuition, Expenses and Financial
Requirements

For specific fee or tuition amounts, please refer to the specific program or general fee section.
All costs are quoted in United States currency. The University reserves the right to change its rates
without notice. Rates may change for 2005 — 2006.

Application Fee

A nonrefundable application fee is required for the processing of transcripts and the determina-
tion of admissibility. Re-entry, degree-seeking students who have allowed a major semester (or the
equivalent of a major semester) to elapse since last enrollment must pay a reactivation fee.

Institutional Deposit

An institutional deposit of $200.00 is required for all full-time students on the Lamoni Campus
and all full-time students in the Nursing Program on the Independence Campus. This deposit must
be paid prior to receiving a room assignment or registering for classes. The deposit is refundable
until June 1 for new or re-entry students entering fall semester, and November 1 for new or re-
entry students entering spring semester. For enrolled students, the deposit is refundable (net of any
outstanding charges) after termination of enrollment at Graceland University, provided none of the
following have occurred:

1. Failure to complete the checkout and/or withdrawal process (including account settle-
ment and loan exit sessions) at the time of withdrawal from the university, either mid
session or at the close of the session or academic year, will result in the forfeiture of the
institutional deposit.

2. Costs arising from damage to university property, supplies or equipment, or from fines
and/or other charges will be placed on the student account and will be deducted from the
deposit. In the event that the deposit is forfeited, it will not be available to help cover
these costs.

Tuition and Auditing

Undergraduate students on the Lamoni Campus and all students in the Nursing Program on the
Independence Campus are charged full-time tuition if enrolled in 10 — 18 semester hours. The part-
time hourly fee is charged to students enrolled in less than 10 semester hours and to full-time un-
dergraduate students for each hour registered over 18. Students who exceed the 18 semester hour
limit by virtue of having applied lessons as part of their schedule are allowed to take the lessons
without additional per hour tuition fees. Added tuition is waived for students officially admitted to
the Honors Program who are taking over 18 semester hours in a given semester.

An audit fee of one-half the per semester hour part-time rate is charged for audited courses
when the total of semester hours for audit and credit is less than 10. There is no audit fee charged
for auditing courses if the total of semester hours of courses for credit and audit is 10 or more,
including hours over 18.

Room Rates (Lamoni Campus)

Lamoni Campus residence hall room rates are based on the number of students expected to be as-
signed to the room. All freshman students are required to have roommates. Semi-private and private
rooms are available on a limited basis to upper-class students. Returning students are given priority.

Board (Lamoni Campus)

Lamoni Campus residence hall students are required to purchase full board meal plans. Full
meal plans or flex point meal purchases are available to students residing off campus. There are no
refunds for missed meals. Food services will be closed during the official breaks of the university.
Special dietary needs may be discussed with the Director of Food Services.
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Additional Costs

The cost of books and supplies varies by program. Approximately $1000.00 per year is needed
for purchase of books and supplies for undergraduate on-campus programs.

Special lesson and/or course fees exist for Music Lessons, Student Teaching, and some Physical
Education courses such as Aquatics Theory, Bowling, First Aid, Hockey, Life Guard Training and
Scuba Diving.

Graceland Graduate Tuition Discount

Students who have earned an A.A., B.A., B.S., or B.S.N. degree from any Graceland program
at least three years previously, who wish to enroll in a regularly scheduled undergraduate Lamoni
on-campus or Independence on-campus Nursing course subject to the on-campus hourly tuition
rate, will receive a tuition discount equal to one-half the tuition charge.

Retired Citizen Tuition Waiver

Retired citizens, 60 years of age or over, will receive a tuition waiver equal to the tuition (or au-
dit) charge for one regularly scheduled Lamoni or Independence on-campus undergraduate course
per session. An Administration Fee is assessed and should accompany the completed application
for Admission/Retired Citizen Tuition Waiver Form (available at the Registrar’s Office or at In-
foCentral). The scheduling of the chosen course will be based upon the number of tuition paying
students. Course fees will not be waived. Additional courses may be taken by paying full tuition
and fees.

Financial Arrangments

Fees and charges are due on or before the program start date of each term. Financial Clearance
(payment of the balance due or approved payment plan arrangements) must be completed by the
program start date of each term. Failure to be financially cleared within one week of the program
start date may result in the assessment of a $100.00 Late Financial Clearance Fee. Continued failure
to be financially cleared or to maintain payment arrangements may result in withdrawal from cur-
rent and/or future course(s), withdrawal from the program, and/or withdrawal from the university.

Payment Plans

Graceland University is pleased to offer a payment plan allowing a monthly payment schedule.
Plans are interest free and are assessed a non-refundable processing fee of $15.00 (2 month plans)
or $25.00 (3 months or longer plans). Students or parents interested in a payment plan should
contact the office of Student Accounts.

Late Payments
Registration as a student at Graceland University signifies the student’s agreement to do
the following:

* Pay all charges and/or fees as posted to the student account when due.

* Acknowledge that failure to make a required payment by the stated deadline can result in
late fee/s; withholding of a transcript, grade, and/or degree; inability to register for future
term/s; withdrawal from current course/s, from future course/s, or from the university.

» Acknowledge that obligations not paid in full prior to the due date shall be payable on de-
mand and shall bear interest at the rate of 8% per annum, computed from the withdrawal
date until the obligation is paid in full.

* Pay all costs, expenses, and collection agency or attorney fees related to the collection of
the obligation, to the extent permitted by law and in accordance with the laws of the State
of lowa.

* Acknowledge that Graceland University will report any delinquency, default or other credit
experience pertaining to this agreement to any or all credit reporting agencies.
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Excess Policy

Balance of funds in excess of charges created by financial aid will be paid directly to the student
(with the exception of Parent Plus Loans which will be payable to the parent). These funds are
available to the student for use in paying non-Graceland costs such as books, off-campus housing,
personal expenses and transportation. The student must have their signature on file with Student
Accounts if he/she desires to keep a credit balance on their account.

Refund Policy

Graceland’s Refund Policy exists for calculating the refund of institutional charges and assis-
tance. Students who withdraw from the University through the 60% point in the session will re-
ceive a prorated refund of eligible charges due or paid, according to the Refund Schedule.

A student who does not go through the official withdrawal process will be deemed to have at-
tended through the mid-point in the session, unless the last date of attendance can be otherwise
documented. Financial aid awarded (if any) will be returned to the federal, state and Graceland
programs based on the same percentage as the Refund Schedule. Outside scholarship or non-fed-
eral loan assistance will remain on the student account unless the provider specifically requests a
refund should the student withdraw.

After the 60% point in the session, no refund will be granted nor will financial aid be reduced for
any withdrawal. The portion of the session completed is based on calendar days from the first day
of the session through the last scheduled day of the session, including weekends and mid-semester
breaks of less than five days. Contact your Financial Aid Advisor or your Student Account Advisor
regarding the Refund Schedule.

If a Lamoni campus student withdraws from housing, but not from school, anytime after the
first week of the semester, the semester charge for housing remains assessed in full. Room Grants
will be prorated to cover the amount of time the student spent living in the residence hall. Board
charges will be recalculated using the daily rate, and adjusted accordingly. Some fees are non-
refundable and therefore not prorated.

Withdrawal from the University

(mid session or end of session)

Students not returning to Graceland for the next semester or term, including GRADUATES,
are required to complete the withdrawal process. Lamoni Campus students withdrawing or not
returning to Graceland must formally notify Student Life of intent to withdraw and initiate the
withdrawal process in the Student Life Office (MSC, room 17). Students must then proceed to
Financial Aid Services, Student Accounts, and the Loan Office for REQUIRED exit sessions and
account settlement. These offices are located in Patroness Hall. Students from other programs
withdrawing or not returning to Graceland must formally notify their program or site coordinator
of intent to withdraw and initiate the withdrawal process.

Refund of the institutional deposit balance, net of any outstanding charges and contingent upon
successful completion of the withdrawal process, will be mailed to the student's home address as
soon as processing can be completed at the end of the semester or term.

Failure to complete the withdrawal process (including account settlement and loan exit counsel-
ing) within 30 days of withdrawal will result in the forfeiture of the institutional deposit.
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General Fees (applicable to all programs)
Audit Fees 50% of the Program's Regular Tuition

Not applicable to students enrolled in 10 or more (including hours over 18) semester hours.

Directed Independent Study (hon-Graceland Learning Ventures students
using distance learning materials)
Full-time Student No additional charge unless
over 18 semester hours
Part-time Student

General Education Courses $ 325.00 /semester hour
BSN Nursing Courses 350.00 /semester hour
MSN Nursing Courses 440.00 /semester hour
Experiential Learning Credit Record- $ 45.00 /semester hour
ing Fee
ID Card Replacement Fee $ 15.00
Late Change of Registration Fee $ 50.00

(Late change of registration allowed only with approval.)

Late Financial Clearance Fee $ 100.00
(Applied one week after classes begin.)

Payment Plan Processing Fees (nonrefundable)

Two Month Plan $ 15.00
Three or more Month Plan 25.00
Placement Fees
Credentials - Teaching $ 30.00
Internship/Career Exploration 10.00
Proficiency Examination Fee $ 45.00 /semester hour
Recording Fees
College Level Examination Program (CLEP) $ 20.00 /semester hour
Excelsior (Non-Nursing) 20.00 /semester hour
Internship Recording Fees
Blank Zoo $ 125.00
Botanical Center 125.00
Des Moines Science Center 125.00
Kirtland Temple 60.00
Living History Farms 60.00
Nauvoo 60.00
Returned Check Service Charge $ 25.00
Transcript Fee $ 5.00

Current students are allowed one free official transcript per semester. Additional transcripts cost $5.00 each.

31

Former students are allowed one free offical transcript after withdrawal. Additional transcripts cost $5.00 each.

Unofficial transcripts are available to students online (through MyInfo) free of charge.

W-2 Form Replacement Fee $ 10.00

Lamoni Campus - Tuition and Fees
Tuition, Room, Board & Student Activity Fees

Total for Full-time Tuition, 2 Person $ 20,300.00 year
Room, Board, and Student Activity 10,150.00 semester
Fee

Full-time Tuition $ 15,000.00 year

7,500.00 semester
Part-time Tuition (<10 & >18 sem. hrs) $ 470.00 /semester hour
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Rooms
2 Person Room $ 2,000.00 year
1,000.00 semester
Semi-Private Room $ 2,120.00 year
(Semi-Private=2 Persons in 4 Person Room) 1,060.00 semester
Private Room 2,340.00 year
1,170.00 semester
Tower Apartment Rental 290.00 month
2,610.00 year
1,450.00 Fall (5 months)
1,160.00 Spring (4 months)
Board $ 3,150.00 year
1,575.00 semester
Student Activity Fee $ 150.00 year
75.00 semester
Fees
Application Fee (nonrefundable) $ 50.00
C-BASE Testing Fee $ 40.00
Chance Program $ 1,350.00 semester
(2 semesters required)
Deposit $ 200.00
Extended Opportunity Program $ 1,350.00 semester
Extension Fee for Incomplete Course $ 50.00 /course
Flex Points Meal Purchase $ 40.00 50 Flex Points
Music Lesson Fees
1 semester hour $ 310.00
2 semester hours 335.00
3 semester hours 365.00
4 semester hours 400.00
Physical Education Course Fees
Aquatics Theory $ 10.00
Bowling 45.00
First Aid 10.00
Hockey 10.00
Life Guard Training 10.00
Scuba Diving 130.00
Portfolio Fee (Education Majors) $ 65.00
Provides an 8 year e-portfolio.
Reactivation Fee (nonrefundable) $ 50.00

Degree seeking students who have allowed a major semester to elapse since last enrollment; not applicable for
non-degree seeking students.

Retired Citizen Administration Fee $ 50.00 /semester
Tuition waived for one course per semester.
Student Teaching Fee $ 130.00

Additional costs may result if Student Teaching outside a 90 mile radius of either the Lamoni or Independence
campus.
Vehicle Registration Fee $ 15.00 On Campus
15.00 Commuter

Lamoni Campus - Discounts

Graceland Graduate Tuition Discount 50% Discount
Undergraduate courses only: does not apply to CPS courses.
Honors Student Tuition Waiver Semester hours over 18

Added tuition is waived for students officially admitted to the Honors Program and taking over 18 semester hours
in a given semester.

Music Lesson Tuition Waiver Semester hours over 18
Music majors, minors, and Lamoni campus full-time students.
Retired Citizen Waiver 100% Waiver

Tutition waived for one course per semester and requires a $50.00 Administration Fee.



Tuition, Expenses and Financial Requirements

Lamoni Campus - Winter Term

Tuition $ 470.00
Room
2 Person Room $ 49.00
Private Room 70.00
Board $ 17.50
Non-Student Winter Term (Outside $ 100.00

of the Country) Fee
Lamoni Campus - Summer

Session
Tuition
Lamoni Campus $ 270.00
Directed Independent Study 325.00
Room
Walker Hall & Units
2 Person Room $ 70.00
Private Room 98.00
Tess Morgan, Gonsolley & Graybill Halls
2 Person Room $ 49.00
Private Room 70.00
Board $ 17.50

/semester hour

/week
/week
/day

/semester hour
/semester hour

/week
/week

/week
/week
/day

Residence Hall Summer Charges for International Students Remaining

on campus throughout the Summer (14 weeks)

Choice of:
2 Person Room & Flex Points Meal Purchase $ 750.00
Private Room & Flex Points Meal Purchase 1,065.00

For more information regarding additional fees, please see General Fees.

College of Professional Studies - Tuition and Fees

Tuition
College of Professional Studies (CPS)
AIB College of Business $ 215.00
Indian Hills Community College
Business Major $ 215.00
Education Major 215.00
North Central Missouri College
Business Major $ 215.00
Education Major 215.00
Directed Independent Study $ 325.00

CPS use of courses created by GLV.
Accelerated College Education Pro-

gram (ACE)
ACE Program (Standard) $ 250.00
ACE Program (In-School Option) 50.00
Fees
Application Fees (nonrefundable)
CPS Students $ 30.00
ACE Students 30.00
C-BASE Testing Fee $ 40.00
CEU Fee (Continuing Education Unit) $ 15.00
Graduation Fee $ 50.00+
Varies with choice of announcement package.
Liberal Studies/General Studies $ 50.00
Evaluation Fee
Portfolio Fee (Provides an 8 year e- $ 65.00

portfolio)

/semester hour

/semester hour
/semester hour

/semester hour

/semester hour
/semester hour

/course
/course

/unit

33
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Reactivation Fee (honrefundable) $ 30.00

Student Teaching Fee $ 130.00

Additional costs may result if Student Teaching outside a 90 mile radius of either the Lamoni or Independence
campus.

For more information regarding additional fees, please see General Fees.

School of Education - Tuition and Fees
Bachelor of Education Program - Independence Campus

Application Fee (nonrefundable) $ 50.00

C-BASE Testing Fee $ 40.00

Portfolio Fee $ 65.00

Provides an 8 year e-portfolio.

Tuition $ 215.00 /semester hour

Student Teaching Fee $ 130.00

Additional costs may result if Student Teaching outside a 90 mile radius of either the Lamoni or Independence
campus.

Master of Education - Onsite

Programs

Application Fee (nonrefundable) $ 50.00

Tuition $ 245.00 /semester hour

Master of Education - Online

Programs

Master of Education - Online (Collaborative Learning & Teaching/Tech-
nology Integration)

Application Fee (nonrefundable) $ 50.00

Tuition $ 285.00 /semester hour
Master of Education - Online QEP (Quality Schools/ Quality Teaching
Strategies)

Application Fee (nonrefundable) $ 50.00

Book Fee (nhonrefundable after | $ 75.00 /course

week of class)

QEP Transfer Credit Fee

Tuition

For more information regarding additional fees, please see General Fees.

Nursing BSN Residential Program - Tuition and Fees
Tuition

100.00 /3 semester hours
285.00 /semester hour

el

Full-time Tuition $ 15,000.00 vyear

7,500.00 semester
Part-time Tuition (<10 & >18 semester hours) $ 470.00 /semester hour
Evening Courses $ 205.00 /semester hour

Junior Year
Summer 2004

7 hours @ $470/semester hour $  3,290.00
Nursing Lab Fee $ 20.00
Nursing Test Fee $ 130.00
Fall 2004
Full-time (10 - 18 semester hours) $ 7,500.00 /semester
Student Activity Fee $ 60.00 /semester
Nursing Lab Fee $ 90.00
Nursing Test Fee $ 150.00
Nursing Syllabus Fee $ 50.00 /year
Nursing Liability Insurance $ 30.00 /year
Spring 2005
Full-time (10 - 18 semester hours) $ 7,500.00 /semester
Student Activity Fee $ 60.00 /semester
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Senior Year
Summer 2004/Fall 2004

Full-time (10 - 18 semester hours) $ 7,500.00 /semester
Student Activity Fee $ 60.00 /semester
Nursing Test Fee $ 170.00
Nursing Syllabus Fee $ 50.00 /year
Nursing Liability Insurance $ 30.00 /year
Spring 2005
Full-time (10 - 18 semester hours) $ 7,500.00 /semester
Student Activity Fee $ 60.00 /semester
Senior Year - Accelerated Program
Summer 2004
8 Hours @ $470/semester hours $ 3,760.00
Nursing Test Fee 85.00
Fall 2004
Full-time (10 - 18 semester hours) $ 7,500.00 /semester
Student Activity Fee $ 60.00 /semester
Nursing Test Fee $ 85.00
Nursing Syllabus Fee $ 50.00 /year
Nursing Liability Insurance $ 30.00 /year
Spring 2005
2 Hours @ $470/semester hour $ 940.00
Winter Term
Tuition $ 470.00 /semester hour
Non-student Winter Term Fee $ 100.00

Applied to Winter Terms outside the U.S. Additional charges related to the trip may also apply.

Summer Session

Tuition $ 470.00 /semester hour

NURSING WAIVER - Fees for required summer nursing courses will be waived for students as follows:
Graceland University full-time attendees for two years prior to enrollment receive waiver of all required
summer nursing course tuition. Graceland University full-time attendees for two semesters prior to enrollment
receive waiver of three semester hours of required summering nursing course tuition.

Fees
Application Fees (nonrefundable)
Degree Seeking $ 50.00
Non-degree Seeking 200.00 /course
Deposit $ 200.00
Extension fee for Incomplete Course $ 50.00 /course
Nursing Clinical Evaluation Record- $ 5.00 /request
ing Fee
Nursing Lab Fee (nonrefundable) $ 110.00 /year
Junior year only - Summer semester $20
Junior year only - Fall semester $90
Nursing Liability Insurance (nonre- $ 30.00 /year
fundable)
This fee is to be paid with Fall semester charges.
Nursing Syllabus Fee (nonrefundable) $ 50.00 /year
This fee is to be paid with Fall semester charges. Also available individually for $5.00 each.
Nursing Test Fee (nonrefundable) $ 450.00

This $450.00 fee is assessed as follows: $130.00 Summer semester prior to Junior year; $150.00 Fall semester
Junior year; $170.00 Fall semester Senior year or $85.00 Summer semester and $85.00 Fall semester for
Senior year Accelerated Program.

Reactivation Fee (nonrefundable) $ 50.00
Retired Citizen Administration Fee $ 50.00 /semester
Tuition waived for one course per semester.
Student Activity Fee $ 120.00 /year

$ 60.00 /semester
Vehicle Registration Fee $ 12.00
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Tuition Waivers and Discounts

Graceland Graduate Tuition Discount 50% Discount
Undergraduate courses only; does not apply to CPS courses.
Honors Student Tuition Waiver Semester hours over 18

Added tuition is waived for students officially admitted to the Honors Program and taking over 18 semester
hours in a given semester.

Retired Citizen Tuition Waiver 100% Waiver 1 course/semester

Tuition waived for one course per semester and requires a $50 Administration Fee.

For more information regarding additional fees, please see General Fees.

Nursing BSN Graceland Learning Ventures -
Tuition and Fees

Tuition

General Education & Non-Nursing $ 325.00 /semester hour
Courses

Nursing Courses $ 350.00 /semester hour
Fees

Administrative Withdrawal Fee $ 100.00 /course

(prior to Start Date; Online only)
Application Fees (honrefundable)

Degree Seeking $ 100.00
RN-MSN Application Fee 100.00
Non-Degree Seeking 20.00 /course
BA-HCA Evaluation Fee $ 40.00
BA-HCA One-Time Additional Evalu- $ 12.00
ation
Clinical Fees
2 s.h. Clinical (with 2 s.h. Course) $ 215.00
1 s.h. Clinical (with 3 s.h. Course) 108.00
4 s.h. Clinical (with 4 s.h. Course) 430.00
Extension Fee (3 additional months $ 100.00 /course
for course completion)
Focus Session Fees
Campus Fee $ 50.00
Private Room & Board (5 nights) $ 300.00
2 Person Room & Board (5 nights) 175.00
Transportation Fee $ 60.00
Graduation Fee $ 100.00
Reactivation Fee (nonrefundable) $ 60.00
Recording Fees
BA-HCA RN Experiential $ 25.00 /semester hour
CLEP $ 20.00 /semester hour
DANTES $ 20.00 /semester hour
Excelsior $ 20.00 /semester hour
Junior Escrow Nursing Course $ 20.00 /semester hour
Senior Level Nursing Course $ 20.00 /semester hour
Re-evaluation of Program of Study $ 50.00

Fee
For more information regarding additional fees, please see General Fees.

Nursing MSN Graceland Learning Ventures -
Tuition and Fees

Tuition

Tuition $ 440.00 /semester hour
Fees

Administrative Withdrawal Fee $ 100.00 /course

(prior to Start Date; Online only)
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Application Fees (nonrefundable)

Degree Seeking $ 100.00
Non-Degree Seeking 20.00 /course
Extension Fee (3 additional months $ 100.00 /course

for course completion)
Focus Session Fees

Campus Fee $ 50.00

Private Room & Board (5 nights) $ 300.00

2 Person Room & Board (5 nights) 175.00

Transportation Fee $ 60.00
Graduation Fee $ 100.00
Practicum Fee

In Continental USA $ 425.00 /course

Outside Continental USA $ 500.00 /course
Reactivation Fee (nonrefundable) $ 80.00

For more information regarding additional fees, please see General Fees.

Addiction Studies Graceland Learning Ventures -

Tuition and Fees
Tuition
Tuition $ 240.00 /semester hour
Fees
Application Fee (nonrefundable)
Degree Seeking $ 60.00
Non-Degree Seeking $ 20.00 /course
CEU Fee (Continuing Education Unit) $ 120.00 /semester hour
(for Focus Session and ICN Courses) (1/2 of Addiction Studies Tuition)
Clinical Fee (Per Practicum) $ 180.00 /course
Extension Fee (3 additional months $ 100.00 /course
for course completion)
Focus Session Fees
Campus Fee
Private Room & Board (6 nights)
2 Person Room & Board (6 nights) 200.00
Transportation Fee 60.00

$ 50.00

$

$
Graduation Fee $ 100.00

$

$

$

365.00

Leave of Absence Fee 160.00

Liability Insurance (nonrefundable) 40.00

Reactivation Fee (nonrefundable) 60.00

For more information regarding additional fees, please see General Fees.

Seminary - Tuition and Fees

Master of Arts in Religion and Master of Arts in Chris-

tian Ministries

Tuition
Tuition $ 200.00 /semester hour
Fees
Application Fees (nonrefundable)

Degree Seeking $ 50.00

Non-Degree Seeking 20.00 /course
CEU Fee (Continuing Education Unit) $ 47.62 /CEU Credit
Extension Fee (nonrefundable) $ 50.00 /course

For more information regarding additional fees, please see General Fees.
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Student Financial Aid

For qualified students who are able to attend the university only through some form of financial
aid, Graceland provides a program of student employment, loans and grants. All such aid is based
upon financial need, academic achievement, and/or meritorious performance and is granted for
a given academic year. Financial aid is viewed only as supplementary to the effort of the family
which whom the primary responsibility for financing a college education rests.

In order to receive federal or state financial aid, students must file a Free Application for Federal
Student Aid (FAFSA) each year and be making satisfactory academic progress as defined in this
Catalog. (A FAFSA is required for each applicant when more than one student from the same fam-
ily plans to attend college.) There are two ways of filing the FAFSA. Students can complete a paper
FAFSA or file on the Internet at www.fafsa.ed.gov. Financial assistance is awarded without regard
to race, color, sex, religion, sexual orientation, or politics.

Student and family must also complete the Graceland University Financial Aid Application.
This application defines the institutional aid you wish to apply for, and requests information about
other resources available to you to assist in paying for your Graceland education.

NOTE: Information about the various types of financial aid is subject to change when federal
regulations change.

Evaluating Financial Need

Students applying for federal and state financial aid must file a Free Application for Federal Stu-
dent Aid (FAFSA) to determine financial need. Indicate on the FAFSA that you want the results of
this analysis sent to Graceland University, code #001866.

When documents are received, all related factors in combination with this analysis are considered
in granting aid and an award letter is sent to the student. If the student believes the award is unfair
or unreasonable or believes a mistake has been made, he/she may appeal by contacting the Director
of Financial Aid Services. If the student is still unsatisfied, she/he may appeal to the Vice President
for Enrollment who will review the case in consultation with the Financial Aid Committee.

Procedure in Applying for Financial Aid

To be assured of being considered for financial aid, the Free Application for Federal Student Aid
(FAFSA) should be submitted as soon as possible after January 1. Awards will be made beginning
approximately March 1.

Renewal of Financial Assistance

All forms of financial assistance are granted for a period of one academic year providing the
student is making satisfactory academic progress at the beginning of each term. Students who wish
to receive assistance for subsequent years must file the Free Application for Federal Student Aid
(FAFSA) each year so that their need may be reviewed annually.

Returning students may file a renewal FAFSA. For other ways to file, please refer to the Student
Financial Aid section listed above. Renewal of most types of financial aid is based upon continuing
financial need and academic achievement.

Institutional Scholarships and Grants

Graceland University administers a program of academic scholarships and grants. Grants are
awarded to full-time students on the Lamoni and Independence Campuses in the areas of athlet-
ics, the performing arts, Community of Christ Leadership, and congregational matches. Academic
scholarships, when applicable, are awarded for an academic year and reviewed annually.

Financial need is not a qualification for these awards, but the award is considered as a resource
toward meeting a need when need is evident. All students receiving Room Grants are required to
live in university housing.
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Academic awards for students enrolling at Graceland University with less than 12 semester
hours of college level coursework attempted will be determined by academic preparation guide-
lines including the cumulative high school GPA and the ACT or SAT test scores.

An academic grant, entitled Merit Award, is available to international students who qualify
based on their college cumulative GPA after final grades from the Spring semester are recorded,
and are awarded for the upcoming academic year. No student qualifies for a Merit Award until
they have a college GPA. This Merit Award is to be awarded in addition to the student's Intercul-
tural Grant based on the grid below:

3.00 to 3.499 $1000
3.50t03.799 $1500
3.80t0 4.00  $2000

Study Abroad

Students who wish to participate in a study abroad program may, if eligible, receive federal
financial aid. Students who are required to study abroad as part of their degree program may, if
eligible, receive the Graceland academic scholarship and the Honors Scholarship. No other Grace-
land grants or scholarships will be awarded during the study abroad period. To receive Federal Fi-
nancial Aid, students must (1) file a Free Application for Federal Student Aid (FAFSA), (2) submit
estimated costs to Financial Aid Services for the program in which he/she wishes to participate;
and (3) secure a statement from the Registrar indicating that all credits earned will be accepted at
full value at Graceland University.

Types of Financial Aid

Student Employment: Part-time employment of six to twenty hours per week on the university
campus is available for many students. Priority is given to those who have financial need. Employ-
ment in university departments includes office assistants, library assistants, catering assistants,
custodians, receptionists, music accompanists, photographers, lifeguards, audio-visual equipment
operators, and other similar positions. Earnings are paid on the twenty-sixth day of each month.
The pay period is from the twenty-first of one month to the twentieth of the next month. Graceland
participates in the Federal Work-Study Program authorized by the Higher Education Act of 1965
as amended.

Students wishing to work who do not have a financial need may apply and will be approved for
employment according to the needs of the institution.

Federal Perkins Loans: Loans are provided for full-time students who show exceptional finan-
cial need, have filed a FAFSA and are making satisfactory academic progress. The loan funds are
“reasonably available” to all students who meet the federal eligibility requirements. Depending
on the availability of funds and the demand for these funds, a student may be granted a loan of up
to $2,000 per year, to an institutional maximum of $10,000 for undergraduate study. Most loans
will be less due to restricted funding. The repayment period is up to ten years at an interest rate
of five percent per annum, and begins nine months after the student ceases to be enrolled at least
half-time as a regular student. Payments are to be made monthly, but may be deferred during pe-
riods when the borrower is pursuing at least a half-time course of study at an institution of higher
education, and during other periods described in the regulations. Additional benefits of partial or
complete loan cancellation are available to those who enter certain areas of service, relative to the
regulations in effect at the time the promissory note is signed. Examples are full-time teaching
service with the handicapped or special education students, Head Start, or in designated low-in-
come school districts published in a federal directory; law enforcement; nursing (loans issued after
7/23/92 only), and other specified areas.
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Canadian Student Loan Plan: Students from Canada may be eligible for a government loan
through a bank participating in the Canada Student Loan Plan. Additional information about this
plan, as well as the addresses for the proper provincial offices for the government loan plan, can be
obtained from Financial Aid Services. In addition to this program, there is the Graceland-Canadian
Loan Plan, which is available to Canadian students.

Federal Supplemental Educational Opportunity Grant (SEOG): To be eligible for a Federal
Supplemental Educational Opportunity Grant, the student must be eligible for the Federal Pell
Grant, maintain satisfactory academic progress and be enrolled full-time. The grant does not have
to be repaid. Awards range in amounts up to $1,500 per year.

Students can receive the SEOG until they earn a bachelor’s degree if they continue to meet the
eligibility requirements and funds are available. However, the amount of the grant may change
according to the family financial position each year, availability of funds and changes in award-
ing guidelines.

Federal Pell Grant: This is a federal program that, when fully funded, provides up to $4,050 for
2004-05. Application is made by completing the Free Application for Federal Student Aid (FAFSA)
and submitting it to the Department of Education address. The federal government determines the
student’s eligibility for this award. The student must also maintain satisfactory academic progress.

William D. Ford Direct (Subsidized and Unsubsidized) Student Loan Program: This fed-
eral Direct Loan program enables a student to borrow directly from the federal government. While
eligibility for the subsidized Direct Loan requires proof of financial need, financial need is not
a consideration for the unsubsidized Direct Loan. The student must file a Free Application for
Federal Student Aid (FAFSA) annually to determine eligibility for participation in this program,
and be enrolled at least half-time. The variable interest rate is capped at 8.25%. The interest rate is
determined on July Ist for the succeeding academic year. Borrowers of a Direct Loan are charged
a 3% loan fee at the time of disbursement of the loan proceeds. These loans may be used singly or
in combination so that any eligibly enrolled student may borrow up to an annual loan limit of:

Year 1 $2.,625.00
Year 2 3,500.00
Year 3-5 5,500.00
Maximum available for an undergraduate degree is $23,000.00

Federal Direct Subsidized Loan only: No payments are due from the student and the govern-
ment pays all interest until six months after the student leaves school or drops below half-time
enrollment status.

Federal Direct Unsubsidized Loan only: Repayment on the principal amount of the loan does
not begin until six months after the student leaves school or drops below half-time status, BUT
the student is responsible for the interest from the date of the last disbursement of the loan. The
student may pay the interest monthly or quarterly, or may defer interest payments during school or
the six-month grace period. Arrangements for payment are made by the student with the Depart-
ment of Education.

For independent students and dependent students whose parents cannot obtain a Federal Direct
Plus Loan or for whom Financial Aid Services has made a professional judgment decision, the
student has additional unsubsidized loan eligibility of:

Year 1-2 $4,000.00
Year 3-5 5,000.00
Maximum available is: $23,000.00

Federal Direct PLUS Loan: This loan enables parents to borrow for a dependent student. A
parent may borrow up to the entire cost of each dependent child’s education (minus other financial
aid awarded) at a variable interest rate not to exceed 9%. The PLUS loan requires an origination
fee of 4%. A credit check based on federal regulations is required. Repayment, unless deferred,
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begins 60 days after disbursement of the loan proceeds. Depending upon the amount borrowed,
parents may have up to 10 years to repay.

Iowa Tuition Grant: Students who are residents of lowa are eligible to apply for the lowa Tu-
ition Grant. The FAFSA must be mailed in time to reach the appropriate processing agency on or
before the July 1 deadline (for the 2004-05 award year).

2004-2005 Academic Scholarship Program

High School and Transfer Students

Scholarships for incoming freshmen are based on high school GPA and composite ACT or com-
bined SAT I scores and class rank. For new high school graduates who have earned 12 or more
semester hours of postsecondary credit, the academic scholarship will be based on the higher of
the high school or the postsecondary cumulative GPA. For transfer students who have attempted
12 or more semester hours, scholarships are based on college GPA. The following are the scholar-
ship ranges awarded:

Incoming High School Students

ACT Less than 27 27 - 36
SAT Less than 1210 1210 - 1600
GPA Academic Grant Amount
4.00+ $6,000 $7,000
3.75-3.99 $5,000 $6,000
3.50-3.74 $4,000 $5,000
3.25-349 $3,000 $4,000
3.00-3.24 $2,000 $3,000
2.75-2.99 $1,000 $2,000
2.50-2.74 $ 500 $1,000
0.00-2.49 $--0-- $--0--

Transfer Students
GPA Grant Amount
4.00+ $7,000
3.75-3.99 $6,000
3.50-3.74 $5,000
3.25-3.49 $4,000
3.00-3.24 $3,000
2.75-2.99 $2,000
2.50-2.74 $1,000
0.00 - 2.49 $--0--

Continuing Students Entering Prior to Fall 2000

4.0 3.8—3.99 3.6—3.79 3.4—3.59 3.2—3.39 3.0—3.19
$4,250 $3,750 $2,750 $2,250 $1,750 $1,250

Each spring after grades are posted, each full-time student on the Lamoni and Independence
campuses will be evaluated (based on cumulative GPA) to determine eligibility for an academic
scholarship for the next academic year.
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Financial Aid - Graceland Learning Ventures

Graceland offers undergraduate and graduate degree programs through a variety of delivery
methods including off-campus classroom, online and correspondence, and sometimes a blended
model of two or more methods. Graceland Learning Ventures is the expansion of our programs on-
line and at remote locations. All of these degree programs are eligible for financial aid, either Title
IV federal student aid or private loans. Graceland University has chosen to establish a reasonable
tuition rate rather than offer institutional aid for Graceland Learning Ventures degree programs.

To apply for Title IV federal student aid, students must file a Free Application for Federal Stu-
dent Aid (FAFSA) as described on page 38 of this catalog.

To establish eligibility for private loans, students apply directly to the lender of choice. The
financial aid advisor for Graceland Learning Ventures can assist with this process.

The following is a list of Graceland University’s degree programs offered under the umbrella of
Graceland Learning Ventures and the financial aid for which eligible students may apply.

UNDERGRADUATE - Classroom
College of Professional Studies (CPS)
AIB College of Business, Bachelor of Arts, Business Administration major (Des Moines, 1A):
1.Title IV federal student aid, including Pell, SEOG, William D. Ford Direct Student Loans
and Perkins Loans
2.Iowa Tuition Grant
Indian Hills Community College, Bachelor of Arts, Elementary Education major
(Centerville, 1A):
1.Title IV federal student aid, including Pell, SEOG, William D. Ford Direct Student Loans
and Perkins Loans
2.Iowa Tuition Grant
North Central Missouri College, Bachelor of Arts, Elementary Education major (Trenton, MO)
Title IV federal student aid, including Pell, SEOG, William D. Ford Direct Student Loans
and Perkins Loans
School of Education
Bachelor of Arts, Elementary Education major — Independence Campus:
Title IV federal student aid, including Pell, SEOG, William D. Ford Direct Student Loans
and Perkins Loans

UNDERGRADUATE - Distance Education (Online and Correspon-
dence)
Nursing, Bachelor of Science in Nursing
Cohort online
Title IV federal student aid, including Pell, SEOG, William D. Ford Direct Student Loans
and Perkins Loans
Correspondence
Private loans
Nursing, Bachelor of Arts, Health Care Administration major
Correspondence
Title IV federal student aid, including Pell, SEOG, William D. Ford Direct Student Loans
and Perkins Loans
Bachelor of Science, Addiction Studies major
Correspondence
Title IV federal student aid, including Pell, SEOG, William D. Ford Direct Student Loans
and Perkins Loans
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GRADUATE - Classroom

School of Education
Master of Education — Independence Campus

William D. Ford Direct Student Loans and Perkins Loans
Master of Education — Cedar Rapids, IA

William D. Ford Direct Student Loans and Perkins Loans

GRADUATE - Distance Education (Online or correspondence)

School of Education

Master of Education — Online (Collaborative Learning & Teaching/Technology Integration)
William D. Ford Direct Student Loans and Perkins Loans

Master of Education — Online QEP (Quality Schools/Quality Teaching Strategies)
William D. Ford Direct Student Loans and Perkins Loans

Nursing, Master of Science in Nursing

MSN: Health Care Administration (Online and correspondence);

Family Nurse Practitioner (Online); Clinical Nurse Specialist/Nurse Educator (Online)
William D. Ford Direct Student Loans and Perkins Loans

MSN: Family Nurse Practitioner/Clinical Nurse Specialist (Online and correspondence)
Federal Nurse Traineeship Grant

(Apply directly to Dean, School of Nursing and Allied Health)

MSN: Family Nurse Practitioner (correspondence);

Clinical Nurse Specialist/Nurse Educator (correspondence)
Private loans

Seminary

Master of Arts in Religion (MAR)
Private loans

Master of Arts in Christian Ministries (MACM)
Private loans
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Academic Policies and Procedures
Academic Integrity Policy

Academic integrity is a highly valued principle that undergirds all facets of academic life at
Graceland University. We believe adherence to principles of honesty is a requisite for preparing
students as competent responsible persons. Students admitted to the university are expected to up-
hold standards of academic integrity, i.e. the avoidance of plagiarism and cheating in any form.

1.

PLAGIARISM. Plagiarism is representing someone else’s work as your own. The follow-

ing list describes ways to avoid the most common forms of plagiarism.

A. Set off all direct quotations within quotation marks or within the text in a block quote
form. To fail to indicate direct quotations by one of these two methods is to commit
plagiarism even if the failure is accidental and even if you give the source of the quota-
tion. In a speech you must also indicate the beginning, ending and source of all direct
quotations to the audience.

B. If you derive an idea from another source, cite the source unless the idea is common
knowledge, that is, unless people familiar with the subject you are discussing are aware
of the idea.

C. Cite the source of paraphrased material and avoid excessive paraphrasing. Too much
paraphrasing minimizes your contribution.

D. Submit papers that consist substantially of your own work. Do not buy, borrow or use
complete, or nearly complete, papers from any source, electronic or otherwise.

. CHEATING. The following list describes ways to avoid the most common forms of cheat-

ing.

A. Do not give assistance to, or receive assistance from, another person, or use unauthor-
ized notes, books, etc., when an examination or assignment is supposed to be your own
work.

B. Do not falsify research results or violate codes for the treatment of human or animal
subjects.

C. Do not violate the policies of proctors, preceptors or supervisors.

D. Do not use an electronic copy of another person’s work as the starting point of your
own work without the instructor’s permission.

E. On collaborative works, include the names of all participants on any copies that are
submitted for evaluation.

An instructor may assign a grade of “F” for the course in cases of plagiarism and or cheating.
The faculty member will report all cases of plagiarism and cheating to the Dean of Faculty. Viola-
tion of the academic integrity policy may have additional consequences within specific programs.

Enroliment and University Charges
Students should complete the following as early as possible to prepare for enrollment:

1.

DA W

Have final high school transcript and academic transcripts from all colleges previously
attended sent to the Admissions Office.

Complete class schedule and registration.

Complete financial aid/scholarship arrangements.

Complete living arrangements.

Complete financial arrangements.

No transcrlpt will be granted to any student who has failed to adjust any delinquent indebtedness
to the university. Official academic transcripts and services will not be granted until all obligations
due to Graceland University have been discharged or satisfied. Interest at the rate of 8% will be
charged on the unpaid balance until payment in full. Also, the debtor will pay all attorney or col-
lection agency fees, other reasonable collections costs and charges necessary for the collection of
any amount not paid when due (not to exceed 50% of debt.)
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Advising and Registration

Each student will be assigned an academic adviser who will be available for help in planning an
academic program. Entering freshmen and students who have not declared a major will be advised
by a staff member of the CAP Center; sophomores, juniors, and seniors who have declared a major
will be advised by a faculty member in the appropriate discipline. The academic adviser will give
advice and information, but the final responsibility for planning a schedule that will meet gradua-
tion requirements rests with the student.

Freshmen may take courses numbered from 1000 to 1999. Sophomores may take courses num-
bered up to 2999. Juniors and seniors may take courses numbered up to 4999. (A student who has at
least a 2.50 college grade point average may enroll in a course one level above his/her classification;
entering freshman may enroll in sophomore-level courses if high school GPA is 2.80 or higher).

Juniors and Seniors enrolled in programs on the Lamoni and Independence campuses may regis-
ter for classes using the online registration system "MyInfo" on the Graceland website. Freshman
and Sophomores must first see their academic advisor for registration clearance to use this system.
It is strongly recommended that all students meet with their advisor to review their course selection
and academic requirements. A student may make changes to their schedule online up until the first
day of classes using "MyInfo". Once classes have begun, a form with the course instructor and
advisor's signature must be processed. Refunds in courses for which special tuition is charged will
be based on the date of the change of registration.

Generally, students may add a course during the first 20% of the session with the instructor’s
consent and may withdraw without penalty from a course during the first 60% of the session. A
grade of “W” is recorded for courses dropped after 20%, but before 60% of the session. Deadlines
for adding and/or dropping courses offered in educational programs that are not taught on the nor-
mal semester or nine-week term schedule usually differ. Contact the Registrar in Patroness Hall
on the Lamoni, IA, campus for this information

Students who are not in good standing, not making satisfactory progress, or who earned less
than a 2.00 grade point average in the previous semester are required to review their schedules with
their advisers before enrolling for the next semester.

Student Load

An average of 32 semester hours per year must be earned if a first-time undergraduate student
enrolled in residential educational programs is to graduate in four years. Students enrolled for 12
or more semester hours in a program offered on the semester schedule are considered full-time stu-
dents, but are required to pay full tuition if enrolled for 10 or more semester hours. Most students
register for a study program of 14-15 semester hours.

A full-time student must obtain special permission through the Curricular Adjustment Com-
mittee to carry an academic load of less than 12 hours or more than 18 hours. Students officially
admitted to the Honors Program may take up to 21 semester hours without petitioning. A student
wishing to enroll on a part-time basis (less than 12 semester hours) must apply through the Dean
of Admissions.

Students enrolled in undergraduate programs offered on the nine-week session schedule are
considered full-time when enrolled for six or more semester hours.

Students enrolled in graduate programs are considered full-time when enrolled for at least six se-
mester hours during a nine- or 16-week session. Those enrolled in graduate programs offered on the
normal semester schedule are considered full-time when enrolled for nine or more semester hours.
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Class Attendance

Students are expected to attend classes regularly, be punctual, and complete all work whether
present or not. The opportunity for making up, whenever possible, classwork missed as a result of
an excused absence is to be worked out between the instructor and the student upon the student’s
initiative.

Excused absences include the following: (1) the student has contacted the faculty member prior
to the absence due to a university sponsored activity, (2) the student has contacted the faculty
member prior to the absence and the faculty member concurs that the absence is unavoidable and
legitimate, and/or (3) the Dean of Students (or faculty member) determines that the student has
missed classes/assignments due to factors beyond the student's control (i.e. illness, family misfor-
tune, etc.), and the faculty member concurs.

All other absences are considered unexcused, in which case the instructor is not obligated to
provide an opportunity for making up classwork for credit.

Classification of Students
Classification is determined at the end of each term according to the number of hours of college
credit previously completed and total grade point average.
Basis for classification:

Freshman 0-23 s.h.

Sophomore 24 s.h.

Junior 56 s.h. and 112 grade points (2.00 cumulative GPA)

Senior 88 s.h. and 176 grade points (2.00 cumulative GPA)

Post Graduate student has earned a baccalaureate degree and is pursuing
additional undergraduate coursework

Graduate student has been admitted to one of Graceland's graduate programs

Academic Standings

Students’ academic standings are determined at the end of each regular session of study or at
the time that documentation of transfer work or grade changes are received. Students’ cumulative
GPAs determine one of the following academic standards: (1) Good Standing; (2) Probation; (3)
Continued Probation; and (4) Academic Dismissal. Academic Dismissal may be imposed only at
the end of a regular session.

Students are placed on Probation when their cumulative grade point average falls below the fol-
lowing, expressed in terms of semesters of full-time college enrollment:

End of 1st semester (or at least 12 s.h. attempted): 1.50
End of 2nd semester (or at least 24 s.h. attempted): 1.70
End of 3rd semester (or at least 36 s.h. attempted): 1.90
End of 4th semester (or at least 48 s.h. attempted): 2.00

Students placed on Probation after a given session will be placed on Continued Probation if
they do not attain the required cumulative GPA. Students on Continued Probation must earn either
the appropriate cumulative GPA or at least a 2.25 GPA for the current session in order to continue
enrollment. Those who do not achieve the required cumulative GPA but do achieve a 2.25 GPA for
the current session will be allowed to enroll on Continued Probation.

Students placed on Probation will be strongly encouraged to take advantage of free tutoring
services provided by the Academic Skills Center. Students on Continued Probation and those re-
turning after Academic Dismissal will be required to use the services provided by the Academic
Skills Center.

Freshmen who fail to achieve a 2.00 GPA during their first full-time semester of enrollment at
Graceland, and who have not already successfully completed, Academic Sucess (DEVL1220),
will be required to enroll in DEVL1220 during their next semester of full-time enrollment.
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Full-time students and part-time students enrolled for at least 8 semester hours will be academi-
cally dismissed when they:

(1) fail to satisfactorily complete more than half of the hours attempted in a given semester, or

(2) earn less than a 1.00 grade point average for a given semester, or

(3) are on Continued Probation and fail to achieve the required cumulative GPA or at least a

2.25 GPA for the current session.

Previous deficient academic standing will not be held against students who have subsequently
achieved good standing.

Winter terms and summer sessions may affect probationary status, but cannot cause dismissal.

The academic performance of those enrolled for 7 semester hours or less cannot cause automatic
dismissal— i.e., dismissal based on a single session’s work. However, their cumulative hours
earned and cumulative GPA will be evaluated on the same basis as those of full-time students and
thus may lead to probation or dismissal.

Grade changes and late receipt of college transfer work may affect probationary status at the
time documentation is received by the Registrar’s Office. Academic Dismissal, however, may oc-
cur only at the end of the regular session.

Normal Progress for Graduation

Normal progress refers to a student’s progress toward achieving in four years the 128 semester
hours and 2.00 grade point average required for graduation. Academic standing and normal prog-
ress are not synonymous.

As reported to associations, agencies, and programs, normal progress is maintained by a student
when he/she meets the following criteria:

Semesters Minimum Semester Minimum Grade Point
Completed Hours Earned Average

1 13 1.50

2 32 1.70

3 45 1.90

4 64 2.00

5 77 2.00

6 96 2.00

7 109 2.00

8 128 2.00
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Honors and Awards

Graceland provides a number of vehicles for promoting academic excellence on campus. Stu-
dents who excel academically may choose to pursue an honors degree that culminates in the
preparation of an original thesis or project during the senior year. (See page 136 for specific re-
quirements.) Alpha Chi, a national honor society that recognizes and promotes outstanding aca-
demic achievement in all areas of study, is open to juniors and seniors who meet eligibility criteria
of the national society and its local chapter. Phi Alpha Theta and Alpha Mu Gamma recognize
outstanding achievement in history and the modern foreign languages, respectively. The Pi Eta
Chapter of Sigma Theta Tau International Honor Society of Nursing inducts student nurses in
recognition of their outstanding scholastic achievement and registered nurses for their contribu-
tions to nursing. Nontraditional students who meet the criteria may join the Mu Epsilon Chapter
of Alpha Sigma Lambda National Honor Society. This society promotes scholastic achievement
and leadership for nontraditional students across the country, and is sponsored by the College of
Professional Studies.

Each year during commencement exercises, special honors are conferred upon graduates who
have maintained distinguished academic records throughout their years at Graceland. In order to
qualify for the following honors, the graduate must have at least 75 semester hours on a graded
basis, excluding “P”’s, recorded on his/her Graceland University permanent record.

1.Cum Laude signifies special honor and requires a cumulative GPA of 3.50-3.74.
2.Magna Cum Laude signifies achievement worthy of great honor and

requires a cumulative GPA of 3.75-3.89.
3.Summa Cum Laude signifies achievement of the highest order and

requires a cumulative GPA of 3.90-4.00.

The graduating seniors with the highest grade point average in his/her class is awarded the gold
seal of the university in recognition of the special value Graceland University places on academic
achievement.

Each semester, outstanding students who achieve the grade point averages indicated below are
recognized by being officially placed on one of three lists of distinction:

1.Dean’s List, 3.25-3.64 GPA
2.Honors List, 3.65-3.99 GPA
3.President’s List, 4.00 GPA

Students enrolled for 12 or more semester hours may qualify for the Dean’s, Honors, or Pres-
ident’s List by passing a minimum of 12 semester hours, of which 9 are on a graded basis. (A
student enrolled in student teaching is exempt from this latter requirement.) Students enrolled
for less than 12 semester hours may also qualify by completing at least six semester hours on a
graded basis. Students who have an incomplete grade do not qualify for the Dean’s, Honors, or
President’s Lists.
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Satisfactory Academic Progress Standards for Receiving

Financial Aid and Athletic Eligibility*

In order to receive any Title IV federal aid, such as Pell, SEOG, William D. Ford Direct Loan
or PLUS, or state aid such as the Iowa Tuition Grant (ITG), State of lowa Scholarship, etc., or be
eligible to participate in intercollegiate athletics, a student must be making satisfactory academic
progress. Please note that satisfactory academic progress may be different from good standing,
academic probation, or academic dismissal.

The Graceland University satisfactory academic progress standards for financial aid apply to
all students who want to establish or maintain financial aid eligibility. The standards apply to a
student’s entire academic record whether or not the student received financial aid for previ-
ous terms of enrollment.

Duration of Eligibility

To qualify for full-time financial aid and be eligible for intercollegiate sports, students must
progress according to the following schedule and be enrolled in 12 s.h. at the time financial aid is
disbursed. Students deficient in hours and/or GPA, will be denied aid until the deficiency is cor-
rected. Students are not eligible for federal student aid beyond 12 semesters or 192 credit hours,
whichever comes first.

Semesters Cumulative Earned Cumulative Semesters Cumulative Earned Cumulative
Completed Hours GPA Completed Hours GPA

1 12 1.50 7 86 2.00

2 24 1.70 8 100 2.00

3 36 1.90 9 114 2.00

4 48 2.00 10 128 2.00

5 60 2.00 11 142 2.00

6 72 2.00 12 156 2.00

The above schedule will be prorated for students who have had part-time semesters.

These standards are the minimum standards that must be completed. Specific aid programs may
require more than these minimum standards. Additionally, a department may require the student
to earn more credit hours or maintain a higher grade point average (GPA) than required by these
minimum standards. Some types of aid may not be available to the student for the entire duration
of the satisfactory academic progress standards, e.g. the lowa Tuition Grant is only available for
eight full-time semesters or their equivalent.

Evaluation Process

The standards require that students (1) complete a specified number of credit hours by the end
of each academic semester and (2) maintain the minimum required cumulative GPA defined by
this standard. The academic progress of financial aid recipients will be monitored at the end of
each semester in the academic year. Financial aid eligibility will be evaluated at least once each
academic year, usually after the spring semester. If a student is academically dismissed at the end
of the fall semester, the student's eligibility for financial aid for the following spring semester will
be re-evaluated.

Transfer students are evaluated for satisfactory academic progress after the completion of their
first semester at Graceland University.

Non-Credit Coursework

Incompletes, repeats in which a passing grade was previously earned, non-credit coursework,
audits and withdrawals will not be counted toward meeting the minimal credit requirement.

*Athletic eligibility is also subject to NAIA regulations. (See page 50.)
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Athletic Eligibility

Students are eligible to participate in any activity of the university including intercollegiate
athletics, except during the semester following academic dismissal (if allowed to re-enroll). For
athletic eligibility, the student must also meet the following NAIA requirements. National Asso-
ciation of Intercollegiate Athletics (NAIA) Eligibility Regulations apply to all student athletes at
all NAIA affiliated institutions of higher learning.

The following regulations apply to new freshman student athletes.

A. Be a graduate of an accredited high school or be accepted as a regular student in good
standing as defined by the enrolling institution. An official high school transcript is re-
quired to be on file at the participating institution.

B. Meet two of the three entry level requirements:

1. A minimum score of 18 on the Enhanced ACT or 860 on the SAT (for tests
taken on or after April 1, 1995).
2. An overall high school grade point average of 2.00 or higher on a 4.00 scale.
3. Graduate in the upper half of the student’s high school graduating class.
Students not meeting at least two of the three standards shall be denied athletics participation at
a member institution for the first full year of attendance.
All student athletes, including freshmen, are subject to the following regulations:

A. Full time status — Students must be identified and enrolled in a minimum of 12 institu-
tional credit hours at the time of participation.

B. Students must have accumulated a minimum of nine institutional credit hours prior to
identification for the second term of attendance. Only those hours earned after identifica-
tion may be applied toward meeting the nine hours for a second term freshman. How-
ever, Graceland University requires that 12 s.h. be earned before the student’s second
semester of attendance to be considered making satisfactory progress. (see D below)

C. After completion of the second term of attendance and from then on, students must have
accumulated a minimum of 24 institutional credit hours in the two immediately previous
terms of attendance.

NO MORE THAN 12 institutional credit hours earned during summers and/or during non-
terms may be applied to meet the 24 institutional credit hour requirement. Such credit
must be earned after one or both of the two immediately previous terms of attendance.

D. The student must be making normal progress toward a recognized baccalaureate degree
and maintain the minimum grade point average as defined by the institution and the
NAIA. See page 47 & 49 of Graceland University Catalog.

E. Upon reaching junior academic standing, as defined by the institution, students must have
a cumulative GPA of at least 2.00 on a 4.00 scale. The 2.00 cumulative GPA or higher
must be certified each grading period in which the student wishes to compete after junior
academic standing is reached.

F. To participate a second season in a sport, all students must have accumulated at least 24
semester/37 quarter institutional credit hours.

G. To participate the third season in a sport, all students must have accumulated at least 48
semester/72 quarter institutional credit hours.

H. To participate the fourth season in a sport, all students must have accumulated at least 72
semester/108 quarter institutional credit hours.

I. Repeat courses — Courses previously passed with a grade of “D” or better in any term,
during summer, or during a non-term cannot count toward satisfying the 24 credit hour
rule.

A maximum of one repeat course per term previously passed with a grade of “D” may be
counted toward satisfying the 12 hour enrollment rule. Repeat courses previously passed
with a grade of “C” or better cannot be applied to meet either the 12 hour enrollment rule
or the 24 credit hour rule.
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Whatever the situation, the current NAIA Official Handbook contains the details of which each
case is determined. For further information regarding eligibility concerns please contact the Grace-
land University Registrar, Faculty Athletics Representative, or Athletic Director.

Appeals

A student must meet the minimum credit hours and cumulative GPA requirements to be main-
taining satisfactory academic progress. The Financial Aid Committee will evaluate extenuating
circumstances such as a death in the family, serious illness or injury to the student or close family
member, that result in the student not meeting one or more of the requirements. The committee
may grant “financial aid probation” for one semester only during a student’s entire academic en-
rollment at Graceland University. Appeals must be submitted in writing to the Director of Finan-
cial Aid Services. The written appeal must contain the following information:

1. A statement by the student that outlines the circumstances that the student believes con-
tributed to his/her lack of academic progress.
The steps that the student plans to take to remedy his/her current academic situation.
A list of the classes that the student is planning to take during the next semester.
A copy of the student’s unofficial transcript.
For juniors and seniors, a semester by semester plan of the classes the student will take in
order to graduate within the guidelines of satisfactory academic progress.

If students believe their special circumstances warrant exceptions from the published policy,
they should send a written appeal to the chairperson of the Financial Aid Committee. Students
may contact the Director of Financial Aid Services regarding the intent and interpretation of these
standards.

System of Grading

There is an enormous difference between the learning of the best and poorest college student. In
assigning grades, this difference is indicated by five groupings, one letter grade being assigned to
each group. It is obvious that wide differences may still exist between the learning of two students
who receive the same grade in the same course.

A letter grade is, therefore, to be thought of as a rough index of a quality of learning rather than
as an accurate and exact measure of learning.

The marks used at Graceland University to indicate grades and the grade points for each semes-
ter hour of credit are as follows:

A 4 grade points. Thorough mastery of subject, and disposition and ability to apply it to
complex and unfamiliar situations.

B 3 grade points. Demonstrated competence in subject matter mastery and clearly above-
average ability to handle familiar to somewhat complex problems in the field.

C 2 grade points. Effective learning and the development of the skill necessary to handle
the familiar and less complex problems in the field.

D 1 grade point. Limited ability to see relationships and to make applications except as
specifically directed. Lowest passing grade for admission to the next dependent
course.

F  No grade points. Course must be repeated for admission to dependent course(s).

P Pass, C or better.

I Incomplete, no grade points. Minimum course requirements unfinished for reasons ac-
ceptable to the instructor. Incomplete grades must be initiated by the student. An "In-
complete Grade Contract", signed by the student and the instructor, is required before an
Incomplete can be recorded. Grade given at the discretion of the instructor at completion
of the work (see page 52).

IP  In-Progress, no grade points.

NR Not Recorded, no grade points.

W Withdrawn from the course at a specified date.

vk W
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Pass-Fail

After regular registration is over, a student who wishes to change a regular graded course to
Pass-Fail may do so by:

1. Picking up a form for the change in InfoCentral or the Registrar’s Office.

2. Having the appropriate instructor and academic adviser sign the form.

3. Returning it to InfoCentral or the Registrar’s Office no later than the deadline date to add
classes each term.

No fee is required for this change. The deadline for changing a course back to the regular grad-
ing system is the same as the deadline for adding classes.

Instructors turn in a letter grade on all courses except the strictly Pass-Fail courses. If a student
has registered for a course on the Pass-Fail basis, the instructor turns in the letter grade that the
student has earned, and it is changed to “P” if the grade is an “A,” “B,” or “C.” An “F” is recorded
if the grade is a “D” or “F.” “P” grades do not affect a student’s grade point average, but are added
into earned hours. “F” grades are figured into the GPA.

Students may elect to take up to a total of 24 semester hours of graded work on the pass-fail
basis; however, no more than two graded courses may be taken pass-fail during any one semester.
Pass/Fail is not permitted in the following areas:

All required Science and Mathematics courses for Science and Mathematics majors.

Psychology courses for Psychology majors.

All courses required in the Nursing major for Nursing majors.

Music courses for Music majors.

All required courses in the Information Technology major.

All courses required for the Teacher Education Program, except for practicums, internships,
and student teaching.

Accounting, Business Administration, Economics, International Business, and Information
Technology courses for Accounting, Business Administration, Economics, International
Business, and Information Technology majors.

All courses used to fulfill requirements for a major in Sociology, Sociology (Human Services),
or Sociology (Criminal Justice) with the exception of internships.

Theatre courses for Theatre majors.

Incomplete Grades

University policy requires that an incomplete grade be initiated by the student; however, instruc-
tors may assign an "I" in cases when students are unable to complete the work for a course due to
reasons beyond their control, or in cases when the instructor deems an "I" the most appropriate
grade to give.

An “Incomplete Grade Contract” signed by the student when possible and the instructor, is re-
quired when an "I" is submitted as a course grade. The "Incomplete Grade Contract" will indicate
the reason the incomplete is requested, the work that must be completed in the course to earn a
final course grade, and the deadline date for completion of the work.

The "I" is a temporary grade and will be automatically converted to an "F" if the course has not
been completed by the end of the next major semester. An "Incomplete Extension" may be filed
with the Registrar's Office. This filing requires the signatures of the student, the faculty member,
and the division chair/dean. An extension fee is charged to the student, unless the reason for the
extension is beyond the student's control.

Students who discontinue enrollment at the University immediately following the session the
"I" was recorded are allowed, with the instructor's consent, a maximum of one year to complete
the course work. "I" grades for courses not completed by the end of the next year are converted
toan"F."

The grade of "I" should not be abused and should be used only in cases where the incomplete is
unavoidable and legitimate.
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NR, not recorded, is the grade which may be used in rare instances where the course starts on or
after the official beginning date of the session, but the instructor does not require final assignments
to be submitted until after the official ending date of the session, e.g., off-campus internships; the
course does not end until after the official ending date of the session, e.g., Accelerated College Edu-
cation (ACE) courses or the instructor has not submitted grades by the deadline date of the session.

Student Appeal of Final Grade

INFORMAL PHASE:

1. The student must file a written appeal with the chair of the academic unit* with a copy to
the instructor not later than 120 days after the grade was officially recorded. The appeal
shall include (1) a statement that the student has tried but failed to resolve the question
with the instructor and (2) specific reasons for the appeal and supporting documentation.
If two or more students in a class wish to appeal their grades, each individual student
must follow the appeal procedure. A decision must be made individually for each student
in cases where two or more students from a class are making a grade appeal.

2. The chair shall attempt to resolve the issue informally. Resolution requires agreement of
both faculty member and student. The resolution shall be stated in writing and filed in
the chair’s office, with copies given to the student and the faculty member.

FORMAL PHASE:

3. Ifthe issue cannot be resolved informally, the chair shall notify the Dean of Faculty, who
shall appoint an appeals committee. The appeals committee shall consist of the Dean of
Faculty (chair), one faculty member from the division/program in which the appeal is
being made who is in as closely related discipline as possible to the course in question,
one faculty member from any other academic unit, and a student from the same program
in which the appeal is being made. The committee shall be charged to weigh evidence,
deliberate, and find for or against the appeal.** A decision for the appeal will require a
grade change; a decision against the appeal will require no further action.

The instructor and student may be present for the appeal hearing. The instructor
and student are also to receive copies of all written statements submitted in the grade
appeal process.

In cases in which the committee finds for the appeal, the committee will recommend
the letter grade it feels to be appropriate. The decision as to the grade given, however,
will be made after consultation with the faculty member involved in the appeal and the
student making the appeal. The final grade will then be submitted by the committee to
the Registrar.

The appeals committee shall arrive at a decision within two class weeks of the time of
its constitution. The decision will be by written ballot. A copy of the committee’s action
shall be filed in the Dean's Office and sent to the faculty member involved in the appeal,
and to the student making the appeal. In all cases reasonable speed shall be pursued and
in no case should a faculty member work to impede the grade appeal process.

4. In cases involving graduation, all reasonable speed shall be pursued. Allowing for proper
deliberation, however, may well require delaying the student’s graduation.

*If a chair is the instructor whose grade is appealed the student shall initiate the grade appeal with the Dean of
Faculty (Lamoni) or Dean of Nursing (Independence).

**The committee has the right to make judgments regarding the manner in which an instructor applies his/her
rules, taking into consideration such issues as fairness, consistency, and the communication of standards. The
committee will make judgments regarding the severity of an instructor's rules against plagiarism, late papers,
irregular attendance, etc. Such judgments will be made and enforced by the chair and the Dean of Faculty.
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Changing a Course Grade

University policy allows a grade to be changed by the instructor if the instructor has a legitimate
reason to change the grade. Reasons for changing a course grade include, but are not limited to,
an error in determining the letter grade, an error in recording the letter grade, and evidence of
violation of academic integrity. Instructors may not change a grade after it has been submitted to
the Registrar by allowing the student to do additional work after the session has ended, unless the
grade submitted was an incomplete.

When a grade is changed, the instructor will notify the student in writing of the grade change
and the justification for changing the grade. The instructor will notify the student of their right to
appeal the revised grade. A student has 30 days after a grade change to appeal by following the
same policy and procedure for appealing a final course grade.

The deadline for changing a grade is 120 days after the grade has been officially recorded. The
"Change of Grade Form" is completed and submitted to the Registrar's Office to change a grade.

Auditing of Courses

A student who wishes to audit courses must obtain the permission of the instructor of the class
that he/she wishes to audit and must register in the regular manner. An audit fee of one-half the
per semester hour rate is charged if the student is enrolled for less than 10 semester hours. Audi-
tors’ names will appear in the records and will be designated as “Auditors,” and no credit will be
conferred. A student must meet minimal expectations for an audit as defined by the instructor of a
particular course in order to fulfill the requirements of the audit and have the course included on
the transcript. An audited course is considered a part of the regular class load and may be carried
as an overload only by petition. Studio and laboratory type courses cannot be audited.

Courses Repeated

Courses may be repeated for additional credit if permission to do so is noted in the description of
the course. Students may also repeat courses for a new grade. When repeating a course for a new
grade, the latest grade earned for the course is computed in the cumulative grade point average.
Courses repeated for a new grade are noted as “Repeated” on the students’ academic records.

Students are advised to carefully consider the impact on financial aid and athletic eligibility
when repeating grades of “D” or higher. The Gold Seal for Scholarship, which is awarded at the
May commencement ceremony to the graduate(s) with the highest cumulative grade point average,
is not available to students who have repeated courses to achieve a higher grade.

Graduate-Level Topics Courses

Graceland University may offer graduate-level study in selected topics from various disciplines
upon approval by the Graduate Council. Graduate-level topics courses are repeatable for credit
when topics vary and may be offered for a maximum of 3 s.h. on a letter-graded basis.

Policy for Individual Study Programs
Individual study programs are self-directed learning experiences designed and carried out by
the student with minimal assistance from others. Programs may be proposed for 1-3 s.h. credit as a
means of meeting the student’s specific educational objectives beyond the regular course offerings.
Individual study programs are not normally designed to replace regularly offered courses and are
not normally available to freshmen unless ability to perform independently can be demonstrated.
1. 2000 level — a sophomore-level project designed for general exploration.
2. 3000 level — a junior/senior-level project of some significant focus and depth.
3. 4000 level — a senior-level project in a student’s major.

Before registering for an individual study program, the study must be described in writ-
ing, endorsed by the supervising instructor and approved by the division Committee for
Individual Study.

Programs of individual study are to be guided by the following policies:
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1. Individual study may appropriately replace free elective hours in a student’s program, but
will not normally be submitted for general education requirements.

2. A student with a cumulative grade point average below 2.50 will have to petition the Cur-
ricular Adjustment Committee for permission to enroll for individual study programs.

3. The number of hours credit and grading policy must be included in the program proposal
when it is submitted for division approval. Individual studies are available on either a
pass/fail basis or a letter graded basis.

4. Credit hours for individual study projects may range from one to three semester hours.

5. The Individual Study Committee may grant approval for an individual study to satisfy a
specific course requirement in the major, subject to the endorsement of the appropriate
division and/or its delegated representative.

6. The student must meet periodically with the faculty member sponsoring the study program.

7. Freshmen may enroll in individual study projects if ability to perform independently can
be determined or has been demonstrated.

8. Individual study projects may be undertaken any time during the semester so long as the
student’s formal proposal to the division’s Individual Study Committee precedes the end
of the term by at least three weeks for each semester hour of credit to be received.

9. Individual study projects will be completed during the term they are begun.

10.Individual study programs in the winter term period follow these guidelines.

11. Individual study projects may be used to meet up to two of the three winter terms required.

Directed Independent Study (Excluding Graceland Learning

Ventures Students) and Courses by Arrangement

Permission may be granted for directed independent study (DIS) or arranged courses when irre-
solvable scheduling conflicts exist that preclude enrollment in a regularly scheduled class. When it
appears the academic program of a student is best served by DIS or a specially arranged class, the
student should first seek to work directly with a full-time university faculty member. The instructor
is free to use materials of his/her choosing including distance learning guides. If a full-time faculty
member is not available to teach an independent study or arranged course the student may be as-
signed to the appropriate distance learning adjunct faculty member.

Arranged courses are selected from the courses listed in the current Graceland University Cata-
log. The grading basis, as indicated in the course description, is followed. If policy allows, students
may opt to change letter-graded courses to a pass-fail grading basis. All semester course deadlines
apply to arranged courses.

The following procedure applies to arranged and DIS courses:

1. A completed Application for Enrollment in Arranged or DIS Course is submitted
by the student to the Division Chairperson responsible for the proposed course.
The completed form must clearly include the rationale for the arranged course, the
student’s desired grading basis, and signatures from the student’s academic adviser,
and instructor.

2. The Division Chairperson notes the appropriate action and forwards the application
to the Registrar for notifying the student. For CPS students, the application must
also be approved by the Director of Graceland Learning Ventures. An approved ap-
plication serves as the student’s registration form.
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Honors Contracts

Honors contracts that convert regular class offerings to honors courses should be submitted on
the Application for Honors Contract form to the Honors Program Director. Honors contracts may
be submitted any time during the semester so long as the student’s proposal to the Honors Program
Director proceeds the end of the term by at least three weeks for each semester hour of credit to
be received.

Winter Term

The regular academic year at Graceland University includes the fall semester, the winter term,
and the spring semester. Payment of full tuition, board, and room for the fall semester or the spring
semester includes the winter term.

Ordinarily the winter term will be considered an extension of the fall semester, and full tuition,
board, and room when paid for the fall semester will cover the winter term. For those full-time stu-
dents who do not attend the fall semester, regular tuition, board, and room for the spring semester
will entitle them to attend the winter term. Payment of tuition, room, and board collected at the be-
ginning of winter term is credited to the student’s account when enrollment for spring semester is
completed. Only those students enrolled in an on-campus winter term program are expected to be
living on campus during that time. See pages 30 - 31 for tuition and fees and page 30 for refunds.

Since many of the winter term programs have certain elements of risk because of travel and
other action-type experiences, students should expect to absorb the special fees and other costs that
accrue as a result of unexpected circumstances. A completed special waiver form is required by the
university for off-campus and partially off-campus programs.

The Winter Term Bulletin lists the basic policies, procedures, and programs of winter term. A
detailed list of the official policies and procedures is available in the winter term Handbook of
Policies and Procedures, and should be consulted when questions arise.

Students enrolling for winter term may choose from programs designed each year, by faculty
members, specifically for the winter term period, or they may propose individual study projects in
an area of personal interest.

The winter term attendance requirements are as follows:

1. Three winter terms are required for the baccalaureate degree. (It is strongly recommended
that one be taken during the freshman year.)

2. The winter term requirement for transfer students enrolled full-time (12 s.h. or more) at
Graceland is assessed as follows:

Cumulative Semester Hours Number of required
after transfer Winter Terms
1-23 3
24-55 2
56-87 1
88 and greater 0

3. Winter terms are not required of students enrolled at Graceland exclusively on a part-time
basis (11 s.h. or less); enrolled in the Graceland Learning Ventures Program; enrolled
in College of Professional Studies; enrolled in the Independence Education Program; or
pursuing the accelerated RN-BSN program.



Academic Policies & Procedures 57

Academic Forgiveness

Graceland University enables undergraduate studennnts who have not earned a baccalaureate
degree an opportunity for continuing their university education by forgiving past unsatisfactory
academic performance.

1.

A.

C.

POLICY

After a minimum of five calendar years have elapsed since the requested credits were at-
tempted, and after the students has completed at least 12 semester hours with a grade point
average of 2.50 or above, he/she may request that the previous performance be forgiven.

. One or two sessions may be forgiven. Academic forgiveness does not apply to the Satis-

factory Academic Progress requirements in place to maintain eligibility for federal and
state student financial aid. However, academic forgiveness may be cited as a mitigating
factor in a student’s appeal for financial aid probation.

. Upon approval, all attempted courses for the requested session(s), including courses with

grades of A, B, and/or C, are removed from all grade point average calculations and
earned hours. However, the courses will remain on the academic record with appropriate
notations regarding the academic forgiveness.

. Forgiven credits may not be used to apply toward graduation requirements.
. Students, who have been forgiven credits, do not qualify for the Gold Seal for Scholarship

upon graduation from Graceland University.
A maximum of one request for academic forgiveness will be allowed during a student’s
enrollment at Graceland University.

. Academic forgiveness granted at Graceland University may or may not be recognized by

other colleges and universities.

. After approval, a request for academic forgiveness cannot be rescinded.

The Curricular Adjustment Committee is responsible for reviewing and acting on the re-
quest. The action of the Curricular Adjustment Committee is final.

. PROCEDURE
. Requests for academic forgiveness are made by the student on the Graceland University Aca-

demic Forgiveness Request form, and submitted to InfoCentral or the Registrar’s Office.

. The Registrar verifies that the student qualifies for academic forgiveness based on policy

guidelines, and forwards the request to the Curricular Adjustment Committee for action.
After action is taken by the Curricular Adjustment Committee, the Registrar adjusts the
student’s record, if appropriate, and informs the student of the action.

Release of Information

In accordance with the Family Educational Rights and Privacy Act, academic information about
a student is not released unless written authorization is given by the student. However, the univer-
sity may use its discretion to release directory information unless the student specifically requests
otherwise. The following is designated as directory information: name, local and home address,
local and home telephone number, email address, date and place of birth, major field of study, par-
ticipation in officially recognized activities and sports, weight and height of members of athletic
teams, dates of attendance, degrees and awards earned, most recent previous school attended, and
photograph.

The complete policy on Privacy, Disclosure, and Access to Student Records is available on the
Graceland University website at http://www.graceland.edu/show.cfm?durki=3502.
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Final Examinations

All classes will meet during final examination week for a meaningful, educational experience,
i.e., examination, presentations, discussion, lecture, etc. Scheduled examination times will be pub-
lished in each course syllabus and the Schedule of Classes.

Students having more than two final examinations on a single day, as evidenced by the Final Ex-
amination Schedule, should be permitted to reschedule their examinations so as not to exceed two
examinations on a single day. However, rescheduling will not be permitted for the first two exams
on a single day based on the final exam schedule. The rescheduling needs to be determined before
the last day of classes for the semester. If arrangements cannot be made on an informal basis, the
Dean of Faculty will initiate a request for the student to be granted relief from having to take more
than two exams on a single day. Travel arrangements are not justification for requesting changes
in the final examinations schedules.

Grade Reports

Grade reports are issued to each student enrolled in courses at Graceland through MylInfo. Mid-
term grades are issued to students earning “Ds”, “Fs”, or “Is” at the end of the first quarter during
the fall and spring semesters, but are not calculated into the student’s cumulative grade point aver-
age. A final grade report of courses is issued by the Registrar to each student at the conclusion of
each semester or term of enrollment.

Transcripts

No official statement of the record of any student will be released until all fees, dues, loans,
fines, and tuition assessed by the university or any department have been settled. The Registrar’s
Office will issue transcripts as soon as possible upon written request by the person whose record is
to be sent. Transcripts should be requested at least two weeks in advance of the date required. No
transcripts will be issued during the week following examinations or during the periods of registra-
tion. Each student is entitled to one copy of his/her record free of charge; subsequent copies will
be furnished at a charge of five dollars each.

Credit for Extrainstitutional Learning

Extrainstitutional learning related to subject areas, courses, and programs of study is evaluated
for students registered at Graceland University. Extrainstitutional learning is defined as learn-
ing that is attained outside the sponsorship of legally authorized and accredited postsecondary
education institutions. The term applies to learning acquired from work and life experiences, in-
dependent reading and study, the mass media, and participation in formal courses sponsored by
associations, business, government, industry, the military and unions. Established institutional
evaluation procedures are followed, using one or more of the authorized publications and methods
for effecting assessment. Questions concerning extrainstitutional learning credit should be directed
to the Registrar in Patroness Hall.

Advanced Placement Tests

Graceland participates with the College Entrance Examination Board (CEEB) in its Advanced
Placement Program. Credit will be granted to students who score a 3, 4, or 5 as recommended by
the American Council on Education. The amount of credit granted will be the same as the Grace-
land corresponding course, but will not exceed 8 semester hours for any one course.

A student who scores a 3 will be granted credit for a one-semester course or the first half of a
one-year course. He/she will be permitted to enroll in a year long course at the beginning of the
second semester. Scores of a 4 or 5 may merit credit in a one-year course.
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College Level Examination Program (CLEP)

CLEP exams may be taken either before or during enrollment at the university. CLEP exams are
designed to award university credit to those students who have met a satisfactory level of profi-
ciency in a subject area without having had formal college classwork. Recommendations for credit
made by the American Council on Education are followed.

A list of examinations acceptable for credit is available at the Office of the Registrar in Patroness
Hall.

Excelsior

The Division of Nursing utilizes the Excelsior program as an option to enable qualified Regis-
tered Nurses to earn credit towards the Bachelor of Science in Nursing degree.

Credit may also be awarded for other courses through the successful completion of Excelsior ex-
aminations. A listing of acceptable examinations is available from the Registrar in Patroness Hall.

Experiential Learning Credit

Graceland University may award up to 30 semester hours of undergraduate credit for college-
level learning that has occurred from prior work and life experiences. Prior learning is evaluated
by appropriate department faculty for degree-seeking students who have been admitted to the
university. Students are assessed a nonrefundable evaluation fee and a recording fee for each credit
hour recorded.

Students requesting experiential learning credit must submit, at least one year prior to gradua-
tion, a completed Request for Experiential Learning Credit form for each course and supporting
documentation that verifies learning. Credit is generally awarded for learning that:

(1) will apply toward the student’s undergraduate degree program;

(2) is measurable;

(3) demonstrates a level of achievement defined by department faculty, i.e., course objec-
tives are understood at the same level of understanding achieved through enrollment in
the course;

(4) has a knowledge base; and

(5) is conceptual as well as practical.

Credit awarded to students is recorded on the academic record as experiential learning credit
with a grade of “P” (Pass) after payment of the recording fee has been made.

International Baccalaureate (IB) Diploma

Graceland University awards college credit for the successful completion of the International
Baccalaureate (IB) Diploma. Students who have completed the diploma, as evidenced by an of-
ficial IB transcript, will receive 30 semester hours of credit toward graduation. Students who have
not completed the diploma, but have scored a 4, 5, 6, or 7 on the higher level examination, gener-
ally receive 6 s.h. of credit in the subject area. Those who score a 5, 6, or 7 on the subsidiary level
examination, generally receive 3 s.h. of credit in the subject area. A listing of credits awarded
through the IB Diploma is maintained by the Registrar.

Language Placement Examinations

All students who have had high school or non-academic experience with a foreign language and
who wish to enroll in courses in this language at Graceland must take the Language Placement
Examination. It is given on campus prior to fall enrollment. Examinations are presently offered for
German and Spanish. The results of the examination will determine the placement of students in
the proper language course level: beginning, intermediate, or advanced. Those students who place
in the intermediate or higher classes will have met the equivalent of the foreign language require-
ment listed under the general education goal 7.
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Proficiency Exams

There are many courses in which proficiency exams may be given. These exams provide an op-
portunity for students to receive credit in areas where previous experience or study has given them
an understanding of the course material.

To initiate a request for a proficiency exam, the student will first get the approval of the instruc-
tor of the course. The application will then be presented for division approval and for the signature
of the Dean of Faculty.

A list of courses acceptable for proficiency examinations will be prepared by and available from
each division.

Such examinations are subject to the following limitations:

1.They may be taken only by persons who have matriculated at Graceland.

2.They may not be taken by students who have received credit for more than one semester of
work in the subject (specific course, not a general field) in advance of the course in which
the examination is requested.

3.They may not be taken to raise grades or to remove failures in courses.

4.They may be taken only once for a given course.

5.They may not be taken by a student during the final term before graduation for credit or for
waiver of a graduation requirement or to complete the number of hours required in the
student’s program.

6.They may not be counted as residence work.

The grade given on the examinations is either “credit,
carries no credit), or “no-entry.”

29 <

waiver” (meets course requirement but

Study Abroad Programs

Graceland recognizes credit for students who participate in study abroad. Initial assistance in
proposing study abroad is available from the International Programs Office or the student’s aca-
demic advisor. As a guiding principle, one semester hour of credit should be awarded for each
week of academic endeavor, whether in class, supervised study, or approved special programs.
Approval for study abroad programs is obtained through the following procedure:

1. Students will review the catalog from the foreign university they plan to attend and, using
their degree audit sheet, identify classes that would appear to fulfill requirements in their
majors, then consult with the appropriate faculty members for determination of course
equivalency and any other needed assistance.

2. After completing the Study Abroad Proposal Form listing the foreign university’s courses
that they are considering and attaching photo copies of course descriptions to it, students
will submit the completed Study Abroad Proposal Form for review, approval and signa-
ture to the appropriate faculty member in their major field. (The Study Abroad Proposal
Form is available in the Humanities and Social Science Divisions and the Registrar’s
Office.)

3. The approved Study Abroad Proposal Form will then be returned to the Registrar’s Office
for final review. This form is to be used for the evaluation of transfer credit only. If you
have questions concerning application of courses to major, minor or graduation require-
ments, contact the appropriate faculty member.

Final transcripts for students studying abroad should be mailed directly to the Registrar’s Office
by the study abroad college/university. In rare situations where transcripts are issued to the student,
the student will deliver the documents directly to the Registrar’s Office in a sealed envelope. Cer-
tain situations may require a modified procedure which will be defined and approved by both the
Registrar and the appropriate faculty member.
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Academic Services

Continuing Education

A program of continuing education designed to serve persons on and off campus in both credit
and noncredit courses is available. Special workshops, institutes, conferences, etc., are scheduled
throughout the year and Continuing Education Units can be earned for certain programs when an
application is filed and appropriate processing fees are paid.

Academic Skills Center

Student Support Services Program

This program is sponsored by Graceland University and funded by a TRIO grant from the U.S.
Department of Education. The grant program provides opportunities for academic development,
assists students with basic university requirements and serves to motivate students toward the
successful completion of their postsecondary education. The goal of Student Support Services is
to increase the retention and graduation rates of its participants. The program offers selected de-
velopmental courses, individualized tutoring, personal counseling, academic advising, study skills
workshops, and a freshman peer mentoring program.

Institutional Support Service

Graceland provides free tutoring assistance to all students. If a tutor is available, the student
will be assigned to a tutoring group. The tutoring groups provide supplemental help and review
throughout the entire semester.

Student Disabilities Services

Graceland University is committed to full compliance with the Rehabilitation Act (Section 504)
and the Americans with Disabilities Act (ADA). As part of the implementation of this law, the uni-
versity will continue to provide reasonable accommodations for students with disabilities so that
they can participate fully in the university’s educational programs and activities. Although Grace-
land is not required by law to change the fundamental nature or essential curricular components of
its programs in order to accommodate the needs of disabled students, the university will provide
reasonable academic accommodations.

Students with physical disabilities are encouraged to contact the Office of Student Disability
Services in Zimmermann Hall during the first week of class attendance or as early as possible. The
office will work with the course instructor and the student to arrange for reasonable accommoda-
tions. Students are required at their own expense to provide documentation verifying disability.

The general definition of a student with a disability is any person who has “a physical or mental
impairment which substantially limits one or more of such person’s activities, and any person who
has a history of, or is regarded as having, such an impairment.”

Chance Program

Graceland provides specialized clinical services to students who have the potential to do college
work, but whose past academic performance has been inhibited by certain learning dysfunctions.
Services provided by Chance supplement a carefully structured academic program designed by the
student and the program clinicians. The central objective of the Chance Program is to remediate
poor reading, writing, and oral language skills so the student may come to participate fully in the
university’s educational program. There is an additional charge for the intensive clinical instruc-
tion. Persons interested in the Chance Program should contact the program director.
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Intensive English as a Second Language

Graceland provides a coordinated program of study designed to assist students with English
proficiency. The Intensive English as a Second Language program offers 20 hours of classroom
instruction per week, individual tutoring, cultural and social events and trips, participation in a host
family program, and TOEFL preparation and testing information.

Educational Talent Search

Since 1973, Graceland University has served individuals ages 12-27 from 13 counties in south-
ern lowa and northern Missouri who are interested in furthering their education at an institution
of higher learning. While participants are in secondary school, Educational Talent Search staff
provide information about study skills, stress management, self esteem, careers, college and uni-
versity entrance requirements, ACT Test preparation, scholarships, student financial aid programs
and assistance in completing applications. The goal is to assist these students with skills that will
enable them to be successful academically and socially.

Upward Bound

Since the summer of 1966 Graceland University has served youth between the ages of 13-19
from 15 schools in 7 counties in southern lowa and northern Missouri in preparing them for suc-
cess in postsecondary education. Graceland’s Upward Bound program includes a summer instruc-
tional component designed to provide a true “college experience”. Subjects of instruction include
mathematics through pre-calculus, laboratory science, English literature and composition, and a
foreign language. Mentoring programs, counseling, and exposure to social and cultural events
also make up this summer component. During the academic school year these opportunities are
provided through Saturday academies held once per month on campus.

Special Programs

Pre-engineering

Graceland University and The University of lowa cooperate in a two-degree, five-year program
of science and engineering. Under this program, a student attends Graceland University for three
years, majoring in Physics, Chemistry or Mathematics. If the student completes three years’ course
work at Graceland University with at least a “B-" average and satisfies the specific course require-
ments as outlined, admission to The University of lowa College of Engineering is assured. With
subsequent normal and appropriate course selections, the student may graduate in two more years
with a B.S. in Engineering from The University of lowa and a B.A. from Graceland University.

Graceland University also cooperates with The University of Missouri—Rolla in Rolla, Mis-
souri, in a program of science and engineering. Under this program, a student attends Graceland
University for two years taking outlined courses. If the student completes two years’ coursework at
Graceland University with at least a 2.75 average in a 4.00 system and satisfies the specific course
requirements as outlined, admission to The University of Missouri—Rolla College of Engineering
is assured. With subsequent normal and appropriate course selections, the student may graduate in
two or more years with a B.S. in Engineering from The University of Missouri—Rolla. Outlines of
required courses are kept in the Division of Science and Mathematics, CAP Center, and the Office
of the Registrar.

Premedical and Predental Program

Graceland maintains an active program of advising and information sharing for premedical
and predental students. The premedical advisers work with the professional medical and dental
schools of the area to provide students with current information regarding admission requirements,
medical school expectancies, and career information (including paramedical careers). While many
schools will accept students with other undergraduate majors, the emphasis in the sciences in both
the entrance requirements and the required Medical College Admission Test (MCAT) suggests that
a major in biology and/or chemistry be taken. (See Biology major with Preprofessional Option.)



Academic Policies & Procedures 63

Prelaw

Students interested in pursuing a legal education are encouraged to attend Graceland. The major
law schools in the United States require a bachelor’s degree for admission. No particular major
is expected as preparation for law studies; rather, a broad liberal arts education is recommended.
The Prelaw Handbook of the Association of American Law Schools (Washington, D.C., 1980)
suggests that prelaw students should develop “comprehension and expression in words; critical
understanding of the human institutions and values with which the law deals; and creative power
in thinking”.

Non-Formal Education

In addition to its regular, for credit, educational programs Graceland University offers a variety
of non-formal educational opportunities. These may or may not carry Continuing Education Unit
credit. Specific non-formal programs are often designed to fit client objectives, needs and time
frames. Such programs are offered under the auspices of Centers.

Center for Christian Leadership

Through this center the university seeks to serve the need for expanded theological education, a
deepening of faith, and competence in worldwide ministry. Activities include an annual Congrega-
tional Leaders Workshop and a Theology Colloquy..

Center for Health Education
The Center seeks to foster health education at the undergraduate level. That includes the nursing
program, pre-professional programs and community health services.

Center for Professional Development and Life-Long

Learning, Inc.
Two extremely successful entities comprise this Center; SkillPath Seminars and The Center for
the Study of Free Enterprise and Entrepreneurship.

SkillPath Seminars

In 1995, Graceland acquired Skillpath Seminars, Inc. magazine’s 32nd fastest-growing private-
ly held company in America. Currently, Skillpath develops and presents more than 12,000 one and
two-day public seminars annually, over a wide variety of business management, personal growth
and development, and technical skill topics (also under the name, CompuMaster) throughout the
U.S., Canada, and several other countries. Seminars also are offered on-site to companies and
organizations who want the benefits of this training tailored for their own unique interests and
needs. The division also publishes and markets business and personal growth “how-to” books,
audio programs, video training, and computer-based learning products. The Graceland-Skillpath
partnership makes possible a long-sought objective: the potential for many to experience the joy
and benefits obtained through lifelong learning and professional development.

Center for the Study of Free Enterprise and Entrepreneurship

By establishing this Center, Graceland University seeks to perpetuate the spirit of free enterprise
in students, faculty, and the community. The study of America’s entrepreneurial tradition enhances
and strengthens our economy by encouraging innovation and by familiarizing young people with
a knowledge of the principles and history of free enterprise. That body of economic values, pur-
poses, concepts, processes and structures which constitutes the American system has allowed our
society to deploy its resources, both physical and human, to achieve an outstanding quality of life
for most Americans. Although it is not perfect, our economic system is inextricably interwoven
with the individual freedoms that Americans cherish. Of primary importance is the belief that
enduring political and economic freedom rests on the expectation of society for ethical and com-
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passionate behavior. The successful entrepreneur should understand the importance of behavior,
and return value to the system that has provided for his/her success.

The Center is pursuing several major goals:

One—Administer the annual Entrepreneurial Roundtable. This spring event gathers business
practitioners, faculty, and students to the Lamoni campus to learn, question, network, and be in-
spired by each other. Through a combination of active participation and exposure to nationally-
recognized entrepreneurs, participants will eliminate some of their self-imposed limitations.

Two—Support and encourage the Graceland Chapter of Students in Free Enterprise (SIFE).
This is a national organization with chapters in approximately 1/3 of all U.S. colleges and univer-
sities. Its mission is to provide college students the best opportunity to make a difference and to
develop leadership, teamwork and communication skills through learning, practicing and teaching
the principles of free enterprise. The 1999 Graceland team was a Regional Exposition Champion.

Three—Sponsor courses in the area of entrepreneurship and free enterprise. When possible, suc-
cessful entrepreneurs are designated as adjunct faculty and employed to bring another perspective
to the classroom. Included in this area is the creation and maintenance of the successful distance
learning graduate course in Free Market Economics.

Four—Produce the semi-annual newsletter, The Entrepreneurial Spirit. This publication is sent
to over 2,500 alumni, friends of the university, and businesses in southern lowa and northern Mis-
souri. The newsletter contains helpful advice on web sites, book recommendations, pertinent news,
and original articles from outstanding authors.

Five—Market and administer the Student Agency Program. This is a rare opportunity for col-
lege students to start and run their own businesses while being enrolled as full-time students.
The university acts as an “angel” investor, and grants successful applicants the necessary start-up
capital and a majority of the profits. Students must submit a detailed business plan and resume to
be considered.

Center for Student Development

The Center seeks to integrate the student’s life while at the university into a total learning expe-
rience. The Center sponsors the leadership program (L.E.A.D.), counseling, tutoring, an honors
program, Chance and co-curricular programs.
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Organization of the Academic Program
Lamoni Campus

. Division of Fine Arts

Julia A. Franklin, Chair
Art, Music and Theatre

. Division of Science and Mathematics

Dr. Daniel V. Pratt, Chair
Biology, Chemistry, Computer Science, Mathematics,
Physical Science and Physics

. Division of Humanities

Dr. Jerome D. DeNuccio, Chair
Communications, English, Modern Foreign Languages, Philosophy and
Religion

. Division of Social Science

Dr. Rebecca C. Peterson, Chair
Criminal Justice, Geography, History, Political Science, Psychology,
Sociology and Social Welfare

. School of Education

Dr. William L. Armstrong, Dean

. Division of Business

Richard K. Lindgren, Chair
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Accounting, Business Administration, Economics and Information Technology

. Division of Health and Movement Science

Dr. Phyllis N. O'Daniels, Chair
Athletic Training, Health, Physical Education and Recreation

Organization of the Academic Program
Independence Campus

. School of Nursing and Allied Health
Dr. Karen Fernengel, Dean
Dr. Patricia K. Trachsel, Acting Dean
Shelly Anderson, Acting Associate Dean, Graduate Nursing Program
Claudia D. Horton, Associate Dean, BSN-RN Program
Christene Tindall, Chair, Department of Addiction Studies
. Community of Christ Seminary
Dr. Don Compier, Dean
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Majors and Programs

Bachelor of Arts

Accounting 71
Art (Studio or Visual Communication).............ceceevrveuenene 75
Athletic Training 173

Business Administration (Emphases in Entrepreneurship
and Free Enterprise, Finance, Management, Marketing

and Pre-MBA).....c.oovveiirieiicesceeeees e 84
Chemistry 90
Communications

Criminal Justice (see Sociology: Criminal Justice) ..
ECONOMICS.....oovrieiiiiierviieieeeeees
Education, Elementary
Education, Secondary ............ccccoeveieiieicneicicnienns

English (Concentrations in Cinema Studies, Literature,

WD) ¢t 120
Fitness Leadership 176
GOIMAN......ceeiiiiieee e 127
Health 129
Health Care Administration .............ccccccocovvviviniinnnnnnes 131
History. ...133
Human Services (see Sociology: Human Services)....... 201
Information Technology 139

International BUSINESS..........coevvievvirieirieininierieneeeen
International Studies
Liberal Studies .......c.cccoviiiiiiiicieieceeecrcenes
Mathematics
Modern Foreign Language
Music.. .
Music EQUCAtioN ........c.ceceiiiiiiiiiiiciccccrccienes
Philosophy and Religion
Physical Education and Health ..o 174
Psychology
Publications Design
Recreation

Religion
Social Science....... .
Sociology .
Sociology (Human Services or Criminal Justice)..
Spanish s
Theatre reeeen 200
Visual Communication (see Art: Visual Communication)75
Wellness Program Management 176

Bachelor of Science

Addiction Studies 73
Basic SCIENCE .......ccoiuiiiiiiiiciiciicccecece 198
Biology (Options in Pre-Professional, General and Second-

ary School Teaching) 80
Chemistry 91
Clinical Laboratory Science/Medical Technology........... 93
Computer Science 97
Pre-Medical/Pre-Dental/Pre-Veterinary (see Biology: Pre-

Professional Option) 80

Bachelor of Science in
Nursing

Nursing

Master Programs

Master of Arts in Christian Ministries .. ....194
Master of Arts in Religion.... .193
Master of Education (115
Master of Science in Nursing... ...162
Certificate

Addiction Counseling 73

American Humanics Nonprofit Management ..
Post-Master’s Family Nurse Practitioner.....
Post-Master’s Health Care Administration ..
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Requirements for Baccalaureate
Degrees

Bachelor of Arts Degree, Bachelor of Science Degree,

and Bachelor of Science in Nursing Degree*

Graceland University confers the degree of Bachelor of Arts, the degree of Bachelor of Science,
and the degree of Bachelor of Science in Nursing. The type of degree granted is determined by the
choice of major. These baccalaureate degrees are conferred on those students who satisfactorily
complete the following requirements:

1.

AN

128 semester hours'

2. 39 upper division semester hours (3000 and 4000 level courses)
3.
4. 32 semester hours of residence, including at least 20 of the last 32 taken immediately prior

2.00 grade point average on all work and 2.00 average in major(s)

to graduation®
A recognized major or equivalent
Attendance at Commencement convocation
Three winter terms: One winter term for each year of attendance. One of these may be
waived. (It is strongly recommended that one be taken during the freshman year.)
Completion of the prescribed general education program (A) or one of the alternatives (B
or C) listed below?:
A. Prescribed general education program
Demonstrated competence: Other than coursework, there are many ways in which
students may demonstrate that they have satisfied the intent of a goal. Common
options include internships, portfolios, proficiency exams, work experience, inde-
pendent studies, performance, and excellent achievement in the area. For more in-
formation about demonstrated competence, students should see their advisor.
1. To communicate effectively, both
a. orally
3 s.h. Speech course,
b. and in writing.
6 s.h.: Modern Rhetoric or English Honors and
Advanced Composition
2. To be knowledgeable about the
a. natural sciences (physical and biological sciences),
b. humanities (literature, philosophy, religion, foreign language**,
theater, art, music),
c. social sciences (history, political science), and
d. behavioral sciences (sociology, psychology, economics) and
their various ways of gaining knowledge.
6 s.h. in areas 2a, 2¢, and 2d, and a total of 9 s.h. in two or
more humanities areas (2b)
3. To develop aesthetic appreciation.
3 s.h. in an approved art, music, theater, or literature
4.  To develop thinking skills including
a. problem solving and/or creative thinking
Completion of a couse identified in the catalog as a problem
solving/creative thinking course (4a)
b. critical thinking, and
Completion of a course identified in the catalog as a critical
thinking course (4b)
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c. analysis, both
1. qualitative, and
2. quantitative
6 s.h. in math
5. To develop sound values and ethical consciousness.
3 s.h. in ethics,
3 s.h. Service learning,
Completion of the Business Administration major
Completion of the Addiction Studies major
Completion of the Nursing major
6. To develop skills of collaboration, leadership, and change.
2-3 s.h. in leadership
7. To be knowledgeable and appreciative of human diversity as expressed in
cultures other than one’s own.
6 s.h. in one or more of the following areas (All international students and
international studies majors automatically meet this requirement):
Foreign language
Study abroad
Approved International Winter Term
Multi-national history or political science
Intercultural communication
8. To be competent in using current technology for information processing.
3 s.h. computer course,
Approved workshops
9. To know and apply the principles of healthful living including worthwhile use of
leisure time.
PFM and one physical education activity course or varsity sport
10. To make meaningful connections between disciplines.
One thematically-linked cluster of courses,
6 s.h. interdisciplinary courses (Humanities I and I, Nature of Science, etc.)

B. Student-initiated general education program
A student may submit an alternative general education program or request permis-
sion to be excused from any or all general education requirements listed under 8.A.
above. Proposals and/or petitions must be submitted to the Academic Affairs Office
or Registrar’s Office and approved by the Academic Council. They should be sup-
ported by evidence of breadth of learning roughly equivalent to that represented in
the prescribed program 8.A. above.

C. Alternative general education program for graduates of two-year institutions
A student transferring to Graceland University who has earned an associate degree,
with at least 60 s.h. applicable for transfer, from a regionally accredited commu-
nity or junior college with at least a 2.00 cumulative GPA, may satisfy Graceland
University’s general education requirements by having taken the two upper divi-
sion courses listed below and by having taken 8 s.h. in each of the following areas:
communications (college composition and speech courses), humanities (literature,
philosophy, religion, art, music, theatre, and foreign language courses), social sci-
ences, and science/mathematics:

(1) Advanced Composition (ENGL3200, 3210, 3220, 3270 or 3280) 3s.h.
(2) TheNature of Science (SCIE3030) or one physical/
biological science lab course 3 s.h.
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* Students who choose to pursue the B.A. (Honors), B.S. (Honors), or B.S.N. (Honors) degree should plan to meet
the specific requirements of the Honors Program (page 136) in addition to all other graduation requirements.

**Bilingual international students can qualify for 6 s.h. of a foreign language in Goal 2b.

"No more than 8 s.h. of Physical Education courses numbered 0000-1000, including Personal Fitness
Management, may be presented toward the 128 hours required for graduation. No more than 2 s.h. of the 8 s.h.
applied toward graduation may be earned through varsity athletics.

Up to 12 s.h. of PHED1700/2700/3700/4700 allowed toward total hours for graduation.

Non-music majors may present no more than 8 s.h. of music ensemble credit toward graduation. Music majors
may present 12 s.h. of music ensemble credit.

No more than 8 s.h. of speech ensemble credit may be applied toward graduation.

No more than 8 s.h. of Intensive English as a Second Language (ENSL0960, 0970, 0980 and 0990) may be
applied toward graduation for students who successfully complete Intensive ESL and subsequently achieve a score
of 500 or better on the TOEFL examination.

No more than 12 s.h. may be earned in English as a Second Language (ENSL1470, 1480). Of these, only 6 s.h.
may be applied toward graduation.

No more than two developmental courses, number DEVL0000-1990, may be applied toward graduation.

%A Graceland student engaged in a formal program of study abroad, whether sponsored by a foreign or domestic
institution of higher learning, will be considered “in residence” for a maximum of one academic year if he/she has
his/her proposed program of study approved in advance by the Registrar and by the chairperson of the division in
which he/she plans to major, and if he/she claims intent to complete a degree at Graceland.

3A student holding a B.A., B.S., B.S.N., or a more advanced degree from an accredited institution other than
Graceland desiring to qualify for another major and/or degree is considered to have met the intent of the general
education program by completion of the earlier degree. Such a candidate would be required to meet the major course
and residence requirements only.

NOTE: A student completing two majors at Graceland on two different graduation dates will receive a second
degree only if: (1) he/she has earned at least 24 semester hours that apply to the second major after completion of
the first, and (2) the two majors normally lead to two different degrees (B.A., B.S., B.S.N.). Otherwise students will
receive a single degree with a notation on the transcript that a second major has been earned. If a student is awarded
a single degree with two or more majors, the student’s declaration of a first major will determine whether the degree
awarded will be a B.A., B.S., or B.S.N.

NOTE: Only courses that count toward a major may count toward a minor in that subject area.

Participation in Commencement Ceremony

Students who have graduation deficiencies, but present documented evidence for a plan (includ-
ing evidence that they have registered for all courses required for graduation) to complete those
deficiencies by the end of the calendar year, have a 2.5 overall GPA, and are approved by the
Curricular Adjustment Committee, may participate in commencement exercises. Such students
will be listed on the program as candidates for graduation and will be recognized as such in the
commencement program.

Those students who participate in Commencement will receive diplomas only if they have com-
pleted all graduation requirements.




70 Courses of Instruction

Course Numbering System

Course numbers have the following meanings:

a. The subject area in a course number will be represented by either two digits preceeding

a colon or by a four alpha character code:

Business Division
ACCT 39 Accounting
BUAD 40 Business Administration

ECON 41 Economics

ITEC 75 Information Technology
Fine Arts Division

ARTS 10 Art

11 Fine Arts — General
MUSC 14 Music

THTR 12 Theatre

Health and Movement Science Division

HLTH 51 Health

HMSC Health and Movement Science

HPER 58 Health, Physical Education,
and Recreation

PHED 54 Physical Education

RECR 55 Recreation

Humanities Division

COMM Communications

ENGL 30 English

ENSL 30 English as a Second Language

FREN 32 French

HUMN 70 Humanities

GRMN 33 German

LBST 72 Liberal Studies

MFLG 31 Modern Foreign Languages

PHIL 48 Philosophy

RELG 49 Religion

SPAN 34  Spanish

SPCM 38 Speech Communication

Science and Mathematics Division

BIOL 20 Biology

CHEM 22 Chemistry

CPSC 23 Computer Science

MATH 28 Mathematics

PHYS 24 Physics

SCIE 21 Science

Social Science Division

ARCH Archeology

CRMJ 74 Criminal Justice

GEOG 43  Geography

HIST 47 History

INTD 70 Interdisciplinary

INTL 71 International Studies

PEAC 73 Peace Studies

POLS 44 Political Science

PSYC 52 Psychology

SOCI 45 Sociology

SOCW 46 Social Welfare

SOSC 78  Social Science/Social Studies

School of Education
EDUC 50 Education
School of Nursing and Allied Health

ADST 62 Addiction Studies
HCAD 61 Health Care Administration
NURS 60 Nursing

General

CRPL 80 Career Planning

CTED 81 Continuing Education
DEVL 90 Developmental

LEAD Leadership

GNRL 80 General Elective

GOAL General Education Goal
INTC Interdisciplinary Cluster
ORIE 80 Orientation

WTRM 76/77Winter Term
b.  The four digits following the course
number represent the specific course and
its classification: (Courses prior to Sum-
mer 2000 contain only three digits follow-
ing the course number.)

1000 — 1999 Freshman Level
2000 — 2999 Sophomore Level
3000 - 3999 Junior Level
4000 — 4999 Senior Level
5000 — 6999 Graduate Level

Programs of study, graduation requirements,
and courses offered by the university are under
constant study and revision. When such revi-
sions occur, the university will make all rea-
sonable efforts to minimize the accomodations
required in the planning of academic programs
of individual students.

However, the university reserves the right to
change requirements without notice. Current
requirements may be obtained by contacting
the Registrar’s Office.
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Accounting
B.A. Degree — Accounting Major

In addition to the general education requirements, majors in Accounting must complete a con-
centration of 51 semester hours in Accounting, Business, Economics, and Information Technology,
including:

ACCT2310 Financial Accounting 3 s.h.
ACCT2320 Managerial Accounting 3 s.h.
ACCT3310 Tax Accounting 3s.h.
ACCT3360 Intermediate Accounting I 3s.h.
ACCT3400 Cost Accounting for Managerial Control & Strategic Planning 3s.h.
ACCT3460 Intermediate Accounting II 3s.h.
ACCT4100 Auditing Concepts & Applications: A Risk Analysis Approach 3s.h.
BUAD3320 Principles of Management 3s.h.
BUAD?3330 Principles of Marketing 3s.h.
BUAD3340 Business Law 3s.h.
BUAD3380 Principles of Business Finance 3 s.h.
BUADA4200 Seminar in Business Policy 3 s.h.
ECON1300 Principles of Macroeconomics 3 s.h.
ECON1320 Principles of Microeconomics 3 s.h.
ITEC3260 Management of Information Systems 3s.h.

Upper Division Electives in Accounting, Business 6 s.h.

Administration, Economics, and/or Information Technology,
including at least one of the following: ACCT3320, 3700, 4120,
other full-time employment in an accounting-related position.

An Accounting major must also complete:

BUAD1420 Math for Decision Making or MATH1510 Calculus I 3s.h.
MATH1380 Introduction to Statistics 3s.h.
and one of the following:

MATH1280 College Algebra 3 s.h.

MATH1330 Elementary Functions
MATH1350 Discrete Mathematics
MATH1510 Calculus I
The Accounting major will fulfill the requirements for a minor in Business Administration.

Accounting Minor
A minor in Accounting consists of 18 semester hours or more in Accounting including
ACCT2310, ACCT2320, and ACCT3440.

Courses in Accounting
+ Denotes an alternate year course.

ACCT2000 Individual Study 1-3 s.h.
ACCT2310 Financial Accounting 3s.h.

An introduction to the study of accounting dealing with the preparation and analysis of the balance sheet,
income statement, and related accounting records. Prerequisites: Computer competency. Goal 4ab

ACCT2320 Managerial Accounting 3 s.h.
The selection and analysis of accounting information for internal use by management. Prerequisite:
ACCT2310, BUAD1420. Goal 4ab

ACCT3000 Individual Study 1-3 s.h.
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ACCT3310 Tax Accounting 3s.h.
A study of federal income tax provisions relating to individuals, corporations, and partnerships. Goal 4ab
ACCT3320 VITA: Volunteer Income Tax Assistance 2 s.h.

Students will be trained to provide free tax assistance to older, handicapped, and non-English speaking
community members. Students will secure sites, arrange publicity, secure necessary forms and supplies,
and provide tax preparation assistance. Prerequisite: ACCT3310. Goal 4ab, 5

ACCT3360 Intermediate Accounting I 3 s.h.
Accounting theory and practice applicable to determination of asset values and related problems of income
determination. Prerequisites: ACCT2310. Goal 4ab

ACCT3390 Forensic Accounting 3s.h.
A study of strategies and tactics essential to the fraud examination process. Course presentation guides the
student through specialized, applied settings of forensic accounting. Coverage includes: financial state-
ment analysis, interpretation and scrutiny of financial records and documentation, trace techniques, re-
porting irregularities, fraud examination approaches, legal rules and statutory construction pertinent to
accounting practices. Prerequisite: ACCT2320. Goal 4ab; 4c1

ACCT3400 Cost Accounting for Managerial Control and Strategic Planning 3s.h.
Development of cost accumulation and reporting systems for a firm's strategy and structure with an empha-
sis on integrating cost information into the forms strategic plan. Includes three hours of lecture and one
hour of lab work in which students will be introducd to software programs that focus on problem solving
and strategic planning. Prerequisite: ACCT2310, ACCT2320, and MATH1380. Goal 4ab

ACCT3460 Intermediate Accounting II 3s.h.
Accounting theory and practice applicable to liabilities and owner’s equity, special problem areas related
to income determination and financial reporting, and international transactions. Prerequisite: ACCT3360.
Goal 4ab

ACCT3480 Advanced Tax Accounting 3s.h.
An introduction to the basic tax provision regarding corporations, partnerships, estates and gifts. Students
will learn the fundamental laws in each area and how to apply these laws in completing the relevant tax
forms. Prerequisite: ACCT3310. Goal 4ab

ACCT3500 Microcomputer Business Applications II (Also ITEC3500) 3s.h.
Proficiency based course to develop advanced level skills using Microsoft’s Windows™, Office Suite™,
and HTML. Prerequisite: ITEC1010 or ITEC3260. Goal 8

ACCT3700 IMA Accounting Practicum 1 s.h.
An experiential course in which students utilize knowledge and skills learned in accounting and business
classes to analyze and to solve real-world business problems. Includes research, writing, and case studies.
Business simulation software is used to involve students in the decision-making activities necessary for
the operation of a manufacturing company. Students participate in the campus chapter of the Institute of
Management Accountants and attend chapter meetings during the semester. Can be repeated for a total of
four semester hours of credit. There are four different modules that are not sequential. Students can take all
or part of the modules. Prerequisites: ACCT2310, 2320, Junior standing. Goal 4ab, 5

ACCT3900 Topics in Accounting 1-3 s.h.
Study of selected topics from areas in accounting such as governmental accounting and advanced tax. Top-
ics are announced prior to each semester they are offered. May be repeated for credit when the topics vary.

ACCT4000 Individual Study 1-3 s.h.
ACCT4100 Auditing 3s.h.

An introduction to the study of auditing principles and standards. Provides a working knowledge of audit-
ing procedures. Prerequisite: ACCT3360. Goal 4ab; 4cl

ACCT4120 Internship in Accounting 1-3 s.h.
An internship that allows students to work with accountants. The student will play an active role in identi-
fying potential field sponsors. Prerequisite: Instructor’s consent. (Graded on a Pass/Fail basis).

ACCT4360 Advanced Accounting 3s.h.

A study of topics including partnership, corporate liquidation, foreign currency transactions, business
combinations and stock investments. Prerequisite: ACCT3360. Goal 4ab
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Addiction Studies
B.S. Degree — Addiction Studies

In addition to the general education requirements, majors in Addiction Studies must complete
a concentration of 45 semester hours in Addiction Studies courses and six semester hours of sup-
porting courses.

Addiction Studies courses:

ADST1100  Current Concepts of Addiction 3 s.h.
ADST1200  Pharmacology of Addictive Substances 3s.h.
ADST1300  Addiction Treatment: Methods and Modalities I 3s.h.
ADST2300  Addiction Treatment: Methods and Modalities 1T 3s.h.
ADST2400  Behavioral Addictions 1s.h.
ADST2500 Policies, Procedures, and Documentation 1s.h.
ADST2600  Theories of Addiction Counseling 3 s.h.
ADST3100  Counseling Skills in the Treatment of Addiction 3s.h.
ADST3200  Ethics of Addiction Treatment and Counseling 1 s.h.
ADST3300  Family Recovery and Intervention 3s.h.
ADST3400  Treating Special Populations for Addictions 3s.h.
ADST3500  Group Process and Self-Help Groups 3 s.h.
ADST4100  Self-Care and Relapse Prevention 3 s.h.
ADST4200  Educating the Addiction Client 3s.h.
ADST4300  Models of Prevention 3s.h.
ADST4400  Practicum I 6 s.h.
Support courses:
PSYC1300  Introductory Psychology 3s.h.
PSYC3330  Biopsychology 3s.h.
Addiction Studies Minor
ADST1100  Current Concepts of Addiction 3 s.h.
ADST1200  Pharmacology of Addictive Substances 3 s.h.
ADST1300  Addiction Treatment: Methods and Modalities I 3s.h.
ADST2400  Behavioral Addictions 1 s.h.
ADST2600  Theories of Addiction Counseling 3s.h.
ADST3300  Family Recovery and Intervention 3s.h.
ADST3500  Group Process and Self Help Groups 3 s.h.

Certificate — Addiction Counseling
Students desiring a certificate in Addiction Counseling must complete 39 semester hours of Ad-
diction Studies courses required for the major, with the exception of ADST4400, Practicum 1.

Courses in Addiction Studies
ADST1100 Current Concepts of Addiction 3s.h.
The purpose of this course is to provide a basic understanding of the nature, scope and complexity of ad-
diction — its nature, symptoms, progression, and recovery — as well as a history of treatment and problems
related to its treatment.

ADST1200 Pharmacology of Addictive Substances 3 s.h.
The purpose of this course is to provide a basic understanding of the effects of mood-altering substances
on the body. It also examines the effects of psychoactive substances on behavior.

ADST1300 Addiction Treatment: Methods and Modalities I 3 s.h.
An introduction to the processes of diagnosis and treatment planning. Familiarizes the student with tools
used for diagnosis, as well as the addiction counselor competencies. Introduction to the stages of recovery
and to new challenges facing addiction counselors. Prerequisite: ADST1100.

ADST2300 Addiction Treatment: Methods and Modalities 11 3 s.h.

Familiarizes the student with the process of recovery from addiction and comprehensive treatment to
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facilitating that process. Emphasizes bio-psycho-social-spiritual aspects of addiction and recovery in treat-
ment planning. Emphasis on the psychology of addiction and how this affects other aspects of treatment.
Prerequisite: ADST1300.

ADST2400 Behavioral Addictions 1s.h.
A study of behavioral addictions such as gambling, overeating, compulsive sexual behavior, and compul-
sive overworking. Discusses the role of brain chemistry in addiction. Prerequisite: ADST1100.

ADST2500 Policies, Procedures, and Documentation 1 s.h.
Presents common policies and procedures in treating addiction clients. Discusses quality assurance, utili-
zation review, program liability, and regulations for licensing. Charting, progress reports, and other docu-
mentation procedures will be presented. Prerequisite: ADST1100.

ADST2600 Theories of Addiction Counseling 3s.h.
A study of a variety of counseling methods commonly used in the treatment of addiction. Prerequisites:
ADST1100 and ADST1200.

ADST3100 Counseling Skills in the Treatment of Addiction 3 s.h.
Studies issues that affect addiction clients that require special counseling considerations. Group counseling
methods found effective with the special needs of addiction clients are presented with special emphasis on
the problem-solving group. Prerequisite: ADST2600.

ADST3200 Ethics of Addiction Treatment and Counseling 1s.h.
Guidelines for clinical ethics including confidentiality, discrimination, social contact with clients, relation-
ship of treatment to AA, drug testing, credentials, and relationship to other professionals. Prerequisites:
ADST1100 and ADST1200.

ADST3300 Family Recovery and Intervention 3s.h.
Study of the response of family members to the disease of addiction within the family system. Presents
methods of treating family members individually and the family system as a unit. Designed to provide
basic understanding of the steps necessary to guide family members through an intervention process.
Prerequisite: ADST1100.

ADST3400 Treating Special Populations for Addiction 3 s.h.
A study of some special problems encountered in addiction treatment for adolescents, women, minorities,
the elderly, and other special populations. Prerequisite: ADST1100.

ADST3500 Group Process and Self-Help Groups 3s.h.
Explores group counseling and the role of twelve-step self-help groups in recovery from addiction. Pre-
requisite: ADST1100.

ADST3900 Topics in Addiction Studies 1-3 s.h.
Seminar in a topic of current interest in the addiction field. Topics to be announced. May be repeated for
different topics for up to six semester hours. Prerequisite: ADST1100.

ADST4100 Self-Care and Relapse Prevention 3s.h.
Presents methods for counselors to reduce relapse in their addiction clients. Provides guidelines for helping
clients identify activities and techniques for regular self-care to prevent relapse. Prerequisites: ADST1100
and ADST1200.

ADST4200 Educating the Addiction Client 3 s.h.
A study of factors that influence learning in the addicted person. Provides guidelines for developing client
education materials and activities in an addiction treatment program. Prerequisite: ADST1100.

ADST4300 Models of Prevention 3 s.h.
Presents methods of drug prevention and intervention that can be used by employers, the legal system, the
family, the medical professional, and schools. Prerequisite: ADST1100. Goal 5,6

ADST4400 Practicum I 6 s.h.
Students will work in an addiction treatment program for 270 hours under the supervision of an experi-
enced addiction counselor. Prerequisites: ADST1100, ADST1200, and instructor’s permission.

ADST4500 Practicum I1 6 s.h.
An opportunity for students to use advanced knowledge and skills in an applied setting. Prerequisite:
ADST4400.

ADST4600 Senior Project 6 s.h.
A special project related to the treatment of addiction, prevention, intervention, research, or family recov-
ery. Prerequisites: ADST1100 and ADST1200.



Courses of Instruction 75

Art
B.A. Degree — Art: Studio Major

In addition to the general education requirements, majors in Studio Art must complete 49 or
more semester hours of art including the Foundation Requirements and the Studio Concentration.
Foundation Requirements:

ARTS1210  Foundation Design: 2-D Composition 3 s.h.
ARTS1220  Foundation Design: 3-D Composition 3 s.h.
ARTS1230  Drawing I 3 s.h.
ARTS1240  Drawing II 3 s.h.
ARTS2200  Drawing III 3s.h.
ARTS2250  Painting | 3s.h.
ARTS2300  Art History Survey: Ancient to Medieval 3s.h.
ARTS2310  Art History Survey: Renaissance to Modern 3s.h.
ARTS4700  Senior Exhibition 1s.h
Studio Major:
Concentration Courses (choose one of two concentration tracks): 12 s.h.

Sculpture & Ceramics Concentration: 3 courses from ARTS2270,

ARTS3270, ARTS3460 or 3470 or 3480 or 3490; and ARTS4410 or

ARTS4360
Painting Concentration: ARTS3500, ARTS3510, and

ARTS4370 (6 semester hours)
Breadth Courses: 6 s.h.
Choose two from the following courses, not to include the area of concentration:
Ceramics/Sculpture: ARTS2270, ARTS3270, ARTS3460 or

ARTS3470 or ARTS3480 or ARTS3490
Painting/Photography/Printmaking: ARTS3500 or ARTS3510 or

ARTS2320 or ARTS3370
Other Required Courses:
ARTS3990 Art Seminar 3s.h.
ARTS3450 20th Century Art History or
ARTS2900 Topics in Art History 3 s.h.

B.A. Degree — Art: Visual Communication Major

In addition to the general education requirements, majors in Art: Visual Communication must
complete 49 or more semester hours including the Foundation Requirements and the Visual Com-
munication Concentration.
Foundation Requirements:

ARTS1210 Foundation Design: 2-D Composition 3s.h.
ARTS1220 Foundation Design: 3-D Composition 3s.h.
ARTS1230 Drawing I 3s.h.
ARTS1240 Drawing 11 3s.h.
ARTS2250 Painting [ 3s.h.
ARTS2310 Art History Survey: Renaissance to Modern 3 s.h.
ARTS3450 20th Century American Art 3 s.h.

ARTS4700 Senior Exhibition 1s.h.
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Visual Communication Major:
Concentration Courses:

ARTS1700 Introduction to Visual Communication 3s.h.
ARTS2390 History of Graphic Design 3s.h.
ARTS3660 Visual Communication: Publication Design 3s.h.
ARTS3670 Visual Communication: Digital Imaging 3s.h.
ARTS3700 Visual Communication: Illustration 3 s.h.
ARTS3710 Visual Communication: Web Design 3 s.h.
ARTS3990 Art Seminar 3 s.h.
ARTS4400 Advanced Visual Communication 3 s.h.
ARTS4450 Visual Communication Internship 3 s.h.
Art Minor

The requirements for a minor in art are 21 or more semester hours, to include: ARTS1210,
ARTS1220, ARTS1230, ARTS2300, ARTS2310, and 6 s.h. of elective art courses.

Teacher Certification in Art

1.

FOR ART MAJORS WHO WANT A SECONDARY ENDORSEMENT (7-12): Stu-
dents majoring in Art who desire lowa Teacher Certification with an Art secondary en-
dorsement must complete 9 s.h. of the Concentration Requirements of a Studio Major or
15 s.h. of the Concentration Requirements of the Visual Communication Major (above)
and Secondary Education Program on page 109 (with ARTS4350 Art for the Secondary
School as the appropriate methods course).

2. FOR ART MAJORS WHO WANT A COMBINATION ENDORSEMENT (K-6 AND 7-

3.

12): Students majoring in Art who desire lowa Teacher Certification with an elementary
and secondary Art endorsement must complete 9 s.h. of the Concentration Requirements
of a Studio Major or 15 s.h. of the Concentration Requirements of the Visual Communi-
cation Major (above) and the Combination Program on page 110 (with ARTS3300 Art
for the Elementary School and ARTS4350 Art for the Secondary School as the appropri-
ate methods courses).
FOR ART MAJORS WHO WANT AN ELEMENTARY ENDORSEMENT (K-6). Stu-
dents majoring in Art who desire lowa Teacher Certification with a K-6 Art endorsement
must complete 9 s.h. of the Concentration Requirements of a Studio Major or 15 s.h. of
the Concentration Requirements of the Visual Communication Major (above) and the
Secondary Education Program (7-12 grade level requirements listed on page 109), sub-
stituting ARTS3300 and EDUC4400 for ARTS4350 and EDUC4420, respectively.

4. FOR NON-ART MAJORS WHO WANT A SECONDARY ART ENDORSEMENT (7-

12). Non-art majors desiring a secondary Art endorsement (7-12) in lowa must complete
a major in a secondary teaching field, the Secondary Education Program on page 109
(with ARTS4350 Art for the Secondary School as the appropriate methods course), and
the following courses:

ARTS1210 Foundation Design: 2-D Composition 3s.h.
ARTS1220  Foundation Design: 3-D Composition 3s.h.
ARTS1230 Drawing I 3s.h.
ARTS1240 Drawing II 3s.h.
ARTS2300  Art History Survey: Ancient to Medieval or

ARTS2310  Art History Survey: Renaissance to Modern 3 s.h.
ARTS3450 20th Century American Art History 3 s.h.

Approved Art electives (not to include ARTS4350) 6 s.h.
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Courses in Art
In unusual cases prerequisites in art courses may be waived by permission of instructor.
+ Denotes an alternate year course.
ARTS1210 Foundation Design: 2-D Composition 3 s.h.
Introduction to the principles of composition on the 2-dimensional plane. Coordinated sequence of studio
projects investigates the structures and illusions of shape in surface construction. Goal 2b, 3

ARTS1220 Foundation Design: 3-D Composition 3s.h.
Introduction to the principles of composition in 3-dimensional space. Coordinated sequence of studio
projects investigates the problems of spatial organization. Goal 2b, 3

ARTS1230 Drawing I 3s.h.
Introduction to drawing from observation. Investigation of measure and proportion, light and shadow, and
foreshortening and perspective while observing various studio subjects. Goal 2b, 3

ARTS1240 Drawing I1 3 s.h.
Continuation of ARTS1230. Further investigation of observational drawing. Prerequisite: ARTS1230.
Goal 2b, 3

ARTS1700 Introduction to Visual Communication 3s.h.
An introduction to the basic design principles used in visual communication for print, Internet, and multi-
media formats. Course content will include introductions to typography, grid systems, illustration, digital
photography and a survey of relevant computer graphic design progams. Prerequisite: ARTS1210. Goal
2b, 3

ARTS2000 Individual Study Goal 2b 1-3 s.h.
ARTS2200 Drawing III 3 s.h.

Application of drawing principles to the study of the human figure. Emphasis on measure and proportion,
light and shadow, and foreshortening of the figure while employing a variety of drawing media. Prerequi-
site: ARTS1240. Goal 2b, 3

ARTS2250 Painting I 3 s.h.
Introduction to oil/acrylic painting, with emphasis on observation. Analysis of natural proportions and col-
or of various studio subjects. Prerequisites: ARTS1230, and either ARTS1210 or ARTS2100. Goal 2b, 3

ARTS2270 Ceramics: Handbuilding 3s.h.
Production methods and processes of forming clay by coiling, slab construction, casting and extrusion.
Exploration of surface enrichment through utilization of clay slips, incised textures, and glazes. Low,
medium, and high temperature firing. Prerequisite: ARTS1220. Goal 2b, 3

ARTS2300 Art History Survey: Ancient to Medieval 3s.h.
Chronological study of painting, sculpture, and architecture in Western Civilization from Paleolithic
through Gothic periods. Goal 2b, 3

ARTS2310 Art History Survey: Renaissance to Modern 3 s.h.
Chronological study of painting, sculpture, and architecture in Western Civilization from Renaissance
through Modern periods. Goal 2b, 3

ARTS2320 Photography I 3s.h.
A course designed to introduce the student to the art of photography. The use of camera techniques, photo-
graphic composition and design are stressed. Black and white film processing, printmaking, and darkroom
procedures are studied. Students must have a 35mm camera with manually adjustable aperture and shutter
settings. Goal 2b, 3

ARTS2390 History of Graphic Design (also HUMN2390) 3s.h.
This survey course will look at graphic design from its earliest recorded beginnings, the cave paintings at
Lascaux, France, through the modern computerized production of visual communication that takes place
today. It will be studied in the context of the social, political, religious, artistic and scientific movements
that influenced the design of each era and conversely, how design influenced the movements. Emphasis
will be placed on the graphic design of the last two centuries. Goal 2b, 3, 10

ARTS2900 Topics in Art 1-3 s.h.
Special topics in art. May be repeated for credit as topics vary. Content and semester hours will vary.
Prerequisites may apply. Goal 2b, 3

ARTS3000 Individual Study Goal 2b 1-3 s.h.
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ARTS3270 Ceramics: Wheel Thrown 3 s.h.

Production methods and processes of forming clay on the potter’s wheel. Exploration of clay and glaze
formation and testing. Prerequisite: ARTS1220. Goal 2b, 3

ARTS3300 Art for the Elementary Schools 3s.h.
Arts and crafts techniques for prospective elementary school teachers. Emphasis on the role of the visual
arts in education, the chronological stages through which the child’s artistic expression evolves, and recent
findings in the field of creativity. Course includes the equivalent of 2 s.h. of studio work and 1 s.h. of
theory. Prerequisite: Junior standing. Goal 2b

+ ARTS3370 Printmaking Relief and Intaglio 3s.h.
Introduction to the materials and processes of relief printmaking with wood block and linoleum techniques
and intaglio printmaking with drypoint, etching, and aquatint techniques. Prerequisites: ARTS1230 and
either ARTS1210 or ARTS2100. Goal 2b, 3

+ ARTS3380 Printmaking: Lithography and Monotype 3s.h.
Introduction to the materials and processes of lithographic printmaking with crayon and tusche techniques
and montype printmaking with additive, subtractive, and multi-plate techniques. Prerequisites: ARTS1230
and either ARTS1210 or ARTS2100. Goal 2b, 3

ARTS3450 20th Century American Art History 3 s.h.
Art of the 20th century in the United States. The development of American art is followed from ca.1900 up
to present day trends. Prerequisites: ARTS2300 and ARTS2310 or consent of instructor. Goal 2b, 3

+ ARTS3460 Sculpture: Wood 3s.h.
Introductory course in sculptural media to include exploration in wood and a variety of processes and
techniques which may include carving, joinery, and construction. The course will address form, content,
sculptural concepts, and tool safety and usage. Prerequisite: ARTS1220. Goal 2b, 3

+ ARTS3470 Sculpture: Metal 3s.h.
Introductory course in sculptural media to include exploration in metal and a variety of processes and
techniques which may include brazing, welding, fabrication, and casting. The course will address form,
content, sculptural concepts, and tool safety and usage. Prerequisite: ARTS1220. Goal 2b, 3

+ ARTS3480 Sculpture: Stone 3s.h.
Introductory course in sculptural media to include exploration in stone, plaster and ferro-cement and a va-
riety of processes and techniques which may include carving, casting and construction. The course will ad-
dress form, content, sculptural concepts, and tool safety and usage. Prerequisite: ARTS1220. Goal 2b, 3

+ ARTS3490 Sculpture: Mixed Media 3s.h.
Introductory course in sculptural media to include exploration in traditional and non-traditional 3-D media,
processes and techniques which may include modeling, casting, carving, assemblage, construction, and
installation, in any combination. The course will address form, content, sculptural concepts, and tool safety
and usage. Prerequisite: ARTS1220. Goal 2b, 3

ARTS3500 Painting 11 3s.h.
Continuation of ARTS2500, with emphasis on interpretation. Development of compositional relationships
of shape and color from studio subjects. Prerequisite: ARTS2250. Goal 2b, 3

ARTS3510 Painting 111 3s.h.
Introduction to painting with watercolor and other painting media with emphasis on observation. Analysis of
natural proportions and color of various studio or outdoor subjects. Prerequisite: ARTS3500. Goal 2b, 3

+ ARTS3600 Photography II 3 s.h.
Continuation of ARTS2320. Course work includes advanced black and white studies, color transparencies
and color printing. May include experimental and digital photography. Prerequisite: ARTS1210, ARTS2320.
Goal 2b, 3

+ ARTS3660 Visual Communication: Publication Design 3s.h.
Develop skills in the design and layout of print ads, books, magazines, brochures and identity systems.
Develop a working knowledge of preparing work for various output devices, including digital print-
ers and traditional presses. Primary computer design program used will be QuarkExpress. Prerequisite:
ARTS1700. Goal 2b, 8

+ ARTS3670 Visual Communication: Digital Imaging 3s.h.
The creation and manipulation of digital imagery for print and the web using Adobe Photoshop, digital
photography, and scanning devices. Prerequisite: ARTS1700. Goal 2b, 8
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+ ARTS3700 Visual Communication: Illustration 3s.h.
Editorial, advertising and book illustration using traditional media (paint, ink, pastels, etc.) and com-
puter illustration using appropriate programs, such as Adobe Illustrator and Photoshop. Prerequisites:
ARTS1230, ARTS1700, ARTS2250. Goal 2b, 8

+ ARTS3710 Visual Communication: Designing for the Web 3s.h.
The primary objectives of this course are to gain a working knowledge of HTML, to understand related
codes (e.g. XML, XHTML) and to design effective web-sites that employ user friendly navigational de-
vices, graphics and links. A working knowledge of various web design programs such as, but not limited
to, Frontpage and Dreamweaver will be a secondary objective. Prerequisite: ARTS1700. Goal 2b, 8

ARTS3900 Topics in Art 1-3 s.h.
Study of topics in studio art or commercial design. May be repeated for credit as topics vary. Content and
semester hours will vary. Prerequisites may apply. Goal 2b, 3

ARTS3990 Art Seminar 3s.h.
A study of professional topics including, art criticism, aethetics, career investigation and portfolio devel-
opment as well as preparation for the senior exhibition. Prerequisite: 18 s.h. of art courses or instructor
consent. Goal 2b

ARTS4000 Individual Study Goal 2b 1-3 s.h.
+ ARTS4350 Art for the Secondary School 3 s.h.

Theoretical and studio experiences for those planning to teach in the secondary school. Research problems
related to classroom teaching practices and the administration of art education programs in the public
school. Pre- or Corequisites: EDUC3520. Goal 2b

ARTS4360 Advanced Ceramics 3s.h.
Advanced study of clay forming techniques, glaze technology, and firing processes. Development of per-
sonal style and aesthetics is emphasized. Investigation of the exhibition processes and portfolio prepa-
ration. May be repeated for credit. Prerequisites: ARTS2270 and ARTS3270. Goal 2b, 3

ARTS4370 Advanced Painting 3s.h.
Advanced study of painting theory and method. Studio projects emphasize individual interpretation and
experimentation. Painting medium, oil/acrylic or watercolor, determined by concurrently offered lower-
level course. May be repeated for credit. Prerequisite: ARTS3500 or ARTS3510. Goal 2b, 3

+ ARTS4380 Advanced Printmaking 3s.h.
Advanced study of printmaking theory and method. Studio projects emphasize individual interpretation
and experimentation. Printmaking media, relief/intaglio or lithography/monotype, determined by concur-
rently offered lower-level course. May be repeated for credit. Prerequisite: ARTS3370 and ARTS3380.
Goal 2b, 3

ARTS4390 Advanced Drawing 3s.h.
Advanced study of drawing theory and method. Studio projects emphasize individual interpretation and
experimentation. May be repeated for credit. Prerequisite: ARTS2200. Goal 2b, 3

ARTS4400 Advanced Visual Communication 3 s.h.
Advanced work in visual communication. Studio or work related projects emphasizing in-depth work in
any of the area disciplines, using computer technology or traditional methods. May be repeated for credit.
Prerequisite: At least two courses from the Visual Communications offerings. Goal 2b, 3

ARTS4410 Advanced Sculpture 3 s.h.
Advanced exploration in traditional and contemporary sculptural forms, materials, technical processes
and concepts. Development of a personal style and aesthetic is emphasized. Investigation of the exhibition
processes and portfolio preparation. May be repeated for credit. Prerequisites: (any two of the following
ARTS3460, 3470, 3480, 3490) and consent of instructor. Goal 2b, 3

ARTS4450 Visual Communication Internship 3s.h.
Advanced work intended for graphic design experiences in a real world environment. The majority of
visual communications internships will occur off-campus in organizations such as advertising agencies,
commercial art studios, commercial printing art departments, corporate in-house art departments or any
site deemed appropriate by the instructor. Some internships may be available on campus in the CMC.
May be repeated for credit. Prerequisite: At least two courses from the Visual Communications offerings.
Goal 2b, 3
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ARTS4700 Senior Exhibition 1 s.h.
Completion of pieces for an exhibition with approval of instructor; exhibit presentation appropriate for
the medium (framing, matting, layout, mounting, etc.); publicity; and reception. Submission of a portfo-
lio documenting the experience. Defense of exhibit in front of a faculty panel. Prerequisite: Approval of
instructor. Goal 2b

Athletic Training

See requirements for the Athletic Training major under Physical Education and Health.

Biological Sciences
B.S. Degree — Biology Major

In addition to the general education requirements, students majoring in Biology must complete
34-35 semester hours in Biology, including the core requirements and one of the three possible
options (General; Preprofessional; Secondary School Teaching).

Clinical Laboratory Science/Medical Technology is available as a separate major.

Core Requirements:

BIOL1300  Principles of Biology 4 s.h.
BIOL1430  Principles of Zoology 4 s.h.
BIOL1440  Principles of Botany 4 s.h.
BIOL3310 Principles of Genetics 4 s.h.
BIOL3600 Principles of Microbiology 5s.h.
BIOL4110 Biology Seminar 1s.h.
General Biology Option (Preferred choice as preparation for graduate school.)
BIOL2700 Mammalian Anatomy 3 s.h.
BIOL3400 Principles of Ecology 3 s.h.
BIOL3440  Vertebrate Physiology or BIOL4450 Cell Physiology 4 s.h.
BIOL4100  Research 2-3 s.h.

Chemistry: 15 s.h. to include CHEM 1430, 1440, 3410, and 3420 or 1320.
Physics: 8-10 s.h. from PHYS1410, 1420 or PHYS2550, 2560.
Mathematics: 6 s.h. from MATH1330, 1380, 1510.
Computer Science: Students are strongly advised to become computer literate.
BIOL/CHEM4310 Biochemistry and BIOL3800 Biotechniques are also
strongly recommended.

Preprofessional Option (Premedical, Predental, Preveterinary, etc.)

BIOL2700 Mammalian Anatomy 3 s.h.
BIOL3440 Vertebrate Physiology 4 s.h.
BIOL4430  Vertebrate Embryology 3s.h.
Selection of one of the following:
BIOL3700 Animal Histology 3s.h.
BIOL/CHEM4310 Biochemistry 3s.h.
BIOL4450  Cell Physiology 4 s.h.
BIOL3800 Biotechniques 3s.h.

Chemistry: 21 s.h. to include: CHEM1430, 1440, 3300, 3410, and 3420.
Physics: 8-10 s.h. from PHYS1410, 1420, or PHYS2550, 2560.

Mathematics: 6 s.h. from MATH1330, 1380, 1510.

Computer Science: Students are strongly advised to become computer literate.
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Secondary School Teaching Option (for Biology Majors)

BIOL2560  Nutrition 3s.h.
BIOL3400  Principles of Ecology 3s.h.
Selection of one of the following options:
Option A
BIOL2300 Anatomy & Physiology I 3s.h.
BIOL2310 Anatomy & Physiology 11 3s.h.
Option B
BIOL2700 Mammalian Anatomy 3 s.h.
BIOL3440 Vertebrate Physiology 4 s.h.

Chemistry: 11 s.h. to include CHEM 1430, 1440 and either 1320 or 3410.
Physics: 8 s.h. from PHYS1410, 1420.

Mathematics: 6 s.h. from MATH1330, MATH1380, MATH1510

Computer Science: Students are strongly advised to become computer literate.

Biology Minor
A minor in Biology consists of 22 semester hours or more, including BIOL1300, BIOL1430,
BIOL1440 and electives.

Teacher Certification in Biology

1.  FOR BIOLOGY MAJORS WHO WANT A SECONDARY ENDORSEMENT (7-12):
Students majoring in Biology who desire Iowa Teacher Certification with a Biology
secondary endorsement must complete the Biology major requirements above with
the Secondary School Teaching option and the Secondary Education Program on page
109 (with SCIE3360 Methods of Teaching Science and Mathematics as the appropriate
methods course).

2. FOR NON-BIOLOGY MAJORS WHO WANT A SECONDARY BIOLOGY EN-
DORSEMENT (7-12). Non-Biology majors desiring a secondary Biology endorsement
(7-12) in Iowa must complete a major in a secondary teaching field, the Secondary Edu-
cation Program on page 109 (with SCIE3360 Methods of Teaching Science and Math-
ematics as the appropriate methods course), and the following courses:

BIOL1300 Principles of Biology 4 s.h.
BIOL1430 Principles of Zoology 4 s.h.
BIOL1440 Principles of Botany 4 s.h.
BIOL3310 Principles of Genetics 4 s.h.
BIOL3400 Principles of Ecology 3 s.h.
BIOL3600 Principles of Microbiology 5s.h.

Courses in Biological Sciences

Lecture hours-lab hours are noted following the titles of courses that have labs.
+ Denotes an alternate year course.
BIOL1260 Environmental Biology (3-0) 3 s.h.
An introduction to the study of the environment, including consideration of the normal structure and func-
tioning of the ecosystem; i.e., energy flow and cycling of materials. The roles of living organisms in the
community, as well as their symbiotic relationships, will be considered. Man’s role in the total schemes of
the ecosystem will be considered, including the problems of exploitation of natural resources, pollution,
human population growth, and food resources. Credit not allowed in the biology major. Goal 2a

BIOL1300 Principles of Biology (4-0) 4 s.h.
A survey of the major conceptual areas of biology to include: nature of biological science; cell biology;
genetics; and ecology. Prerequisite: One year each of high school biology and chemistry. Goal 2a

BIOL1430 Principles of Zoology (3-3) 4 s.h.
Survey of the animal kingdom. Selected aspects of animal biology including classification, development,
behavior, cell types and tissues. Prerequisite: BIOL1300. Goal 2a
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BIOL1440 Principles of Botany (3-4) 4 s.h.
A brief survey of the plant kingdom; plant structure and function, with major emphasis on flowering plants
and conifers. Prerequisite: BIOL1300. Goal 2a

BIOL2000 Individual Study Goal 2a 1-3 s.h.
BIOL2300 Anatomy and Physiology I (2-2) 3 s.h.

The study of structure and function of the human body on the cellular, tissue, organ, and organ-system
level. Fluid-electrolyte, acid-base balance, skeletal, muscular, and nervous systems are emphasized. Labo-
ratory includes study of both gross and microscopic structure and function. (One year each of high school
biology and chemistry or the equivalent strongly recommended.) Goal 2a

BIOL2310 Anatomy and Physiology II (2-2) 3s.h.
A continuation of BIOL2300, which is a prerequisite. Emphasis is on blood, heart, respiration, digestion,
metabolism, excretion, and reproduction. Goal 2a

BIOL2330 Paleontology (2-2) 3 s.h.
A study of past life of the earth by means of fossils. Theories of the development of life and interpreta-
tions of ancient environments by means of fossils. Includes a history of the earth as revealed by the fossil
record. Goal 2a

BIOL2360 Introduction to Microbiology (3-2) 4 s.h.
A survey of microorganisms, including the Kingdoms Monera, Protista, and Fungi. Particular emphasis
is placed upon the bacteria—their morphology, staining, classification, growth and nutrition. Other top-
ics include: use of the light microscope; control of microbial populations; food, sewage, water micro-
biology; infectivity and pathogenicity. Prerequisites: BIOL1300 or BIOL2300, and either CHEM 1320 or
CHEM1440. Goal 2a

BIOL2560 Nutrition (3-0) 3s.h.
Study of the principles upon which the science of nutrition is based and the analysis of the principles of
nutrition as related to health and disease. Goal 2a

BIOL2700 Mammalian Anatomy (1-4) 3 s.h.
A study of gross human anatomy using charts, models, and a mammalian animal for use in dissection.
Prerequisites: BIOL1300 and BIOL1430. Goal 2a

BIOL2900 Special Topics 1-3 s.h.
Study of selected topics of general interest in biology, to be announced prior to the semester when the
course is offered. May be repeated for credit as topics change. Goal 2a

BIOL3000 Individual Study Goal 2a 1-3 s.h.
BIOL3120 Internship in Biological Sciences 1-3s.h.

Developed in conjunction with and approved by an appropriate faculty member in the Biological Sciences.
This internship will be with professionals who are in career areas relating to majors in the department and
may be pursued abroad. (Graded on a Pass/Fail basis.) Prerequisite: Instructor’s consent. Goal 2a

BIOL3310 Principles of Genetics (3-2) 4 s.h.
A study of the principles of heredity and their operations and significance in microbial, plant, animal and
human populations. Other topics include: structure and function of nucleic acids, protein synthesis, chro-
mosome abnormalities and mutations, and theories of evolution. The laboratory involves the application
and/or demonstration of principles of heredity. Prerequisite: BIOL1300 or BIOL2300. Goal 2a

BIOL3400 Principles of Ecology (3-0) 3s.h.
A study of the component parts of the ecosystem: abiotic environment, plants, animals, and protists; their
roles and interactions with one another; energy movement and biogeochemical cycles; the role of humans
in the world of nature; major types of biomes (ecosystems) in the biosphere of the earth. Prerequisites:
BIOL1430 and BIOL1440. Goal 2a

BIOL3440 Vertebrate Physiology (3-2) 4 s.h.
General vertebrate physiology; special emphasis on the human organism. Prerequisites: BIOL1300 and
one semester of chemistry. Goal 2a
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BIOL3600 Principles of Microbiology (3-4) 5 s.h.
A survey of the kingdoms monera, protista, and fungi, including their life histories, anatomy, and role
in the living world. Special emphasis is placed on the growth, morphology, and physiology of bacteria,
viruses, and rickettsiae, especially pathogens and those organisms that are significant to human society.
Laboratory exercises will include: a survey of the three kingdoms; cultivation of bacteria; staining tech-
niques; identification and classification of organisms from mixed cultures; methods of sterilization; and
the testing of antiseptics and disinfectants. Prerequisites: BIOL1300 and two semesters of chemistry. Du-
plicate credit will not be allowed for this course and BIOL2360. Goal 2a

+ BIOL3700 Animal Histology (2-2) 3 s.h.
A study of cell types and tissues comprising the organs of vertebrate animals. Prerequisite: BIOL1430.
Goal 2a

+ BIOL3800 Biotechniques (2-2) 3 s.h.

Techniques central to biological and biochemical research will be considered. Theory of operation and

practical lab experience on specialized equipment will be provided. Prerequisites: BIOL1300, CHEM 1440,
and upper division status. Goal 2a

BIOL3900 Special Topics Goal 2a 1-3 s.h.
BIOL4100 Research 2-3 s.h.

Students are to design and conduct an undergraduate level research project under the direction of the biol-
ogy faculty. They will then present either a written and/or oral report of their project. Prerequisites: Upper
division status and faculty permission. May be repeated. Goal 2a

BIOL4110 Biology Seminar (1-0) 1s.h.
Faculty and students will participate in delivering and evaluating seminars dealing with various aspects of
a selected topic from the field of biology. Emphasis will be given to developing some proficiency in carry-
ing out a literature search required for presenting information to others, leading to a discussion of the topic
under consideration. Prerequisite: Upper division status. Goal 2a

BIOL4310 Biochemistry (also CHEM4310) (3-0) 3 s.h.
An introduction to biologically important molecules and metabolic pathways. Prerequisite: CHEM3420.
Recommended prerequisite: 3 s.h. of biology. Goal 2a

* BIOL4400 Immunology 4 s.h.
Concepts of immunity and immunization; role in health and in analytic biology; preparations of vaccines
and anti-sera. Prerequisites: BIOL3310, BIOL3440, and BIOL3600. Goal 2a

* To be offered by request only.

+ BIOL4430 Vertebrate Embryology (3-0) 3s.h.
Development of vertebrate animals. Germ cell formation through histogenesis. Prerequisites: BIOL1300
and BIOL1430. Goal 2a

+ BIOL4440 Molecular Genetics 3 s.h.
The history, development and current practice of genetics at the level of the cell and below. A general
survey of selected viral and bacterial model systems which have provided understanding of mechanisms
of genetic engineering. Topics will include: construction of plasmid vectors, regulation and control of per-
sons, the genetic map of Lambda phage, restriction endonucleases, cDNA library construction, Southern
and Northern blotting techniques, reverse transcriptase, and the polymerase chain reaction. Prerequisites:
BIOL3310, BIOL3600 and CHEM3410. Goal 2a

+ BIOL4450 Cell Physiology (3-2) 4 s.h.
Investigation of physiology on the cellular and subcellular level to include cellular regulatory mechanisms,
cellular fine structure and integrative functions of organelles. Prerequisites: BIOL1300; CHEM3420 rec-
ommended. Goal 2a

BIOL4900 Special Topics 1-3 s.h.
Opportunity for a small group of advanced students to pursue in-depth study of an area or topic of interest.
Will be offered on demand when faculty are available. Goal 2a
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Business Administration

B.A. Degree — Business Administration Major
In addition to the general education requirements, majors in Business Administration must com-
plete a concentration of 39 semester hours in Accounting, Business, Economics, and Information

Technology including:

ACCT2310 Financial Accounting 3 s.h.
ACCT2320 Managerial Accounting 3 s.h.
BUAD3320 Principles of Management 3 s.h.
BUAD3330 Principles of Marketing 3s.h.
BUAD3340 Business Law 3s.h.
BUAD3380 Principles of Business Finance 3s.h.
BUAD4200  Seminar in Business Policy 3s.h.
ECON1300 Principles of Macroeconomics 3s.h.
ECON1320 Principles of Microeconomics 3s.h.
ITEC3260 Management of Information Systems 3s.h.

Upper Division Electives in Business Administration 6 s.h.

Upper Division Elective in Accounting,
Business Administration, Economics,

or Information Technology 3 s.h.
A Business Administration major must also complete:
BUAD1420 Math for Decision Making or MATH1510 Calculus I 3 s.h.
MATH1380 Introduction to Statistics 3s.h.
and one of the following:
MATH1280 College Algebra 3s.h.

MATH1330 Elementary Functions
MATH1350 Discrete Mathematics
MATH1510 Calculus 1

B.A. Degree — International Business Major

In addition to the general education requirements, majors in International Business must com-
plete a concentration of 39 semester hours in Accounting, Business, Economics, and International
Business courses to include:

ACCT2310 Financial Accounting 3 s.h.
ACCT2320 Managerial Accounting 3 s.h.
BUAD3320 Principles of Management 3s.h.
BUAD3330 Principles of Marketing 3s.h.
BUAD3380 Principles of Business Finance 3s.h.
BUAD3440 International Business 3s.h.
BUAD3480 International Marketing 3s.h.
BUAD4200  Seminar in Business Policy 3s.h.
BUADA4420 International Finance 3s.h.
ECON1300 Principles of Macroeconomics 3s.h.
ECON1320  Principles of Microeconomics 3 s.h.
ECON3440 International Economics 3s.h.

One 3 semester hour international experience is required of all internationl business majors.
International experience must be spent in residence in a culture other than the student’s native
culture. This experience must have prior approval of the Business Department staff.

An International Business major must also complete three courses (9 s.h.) in related electives. To
satisfy this requirement, a student will select one course from each of the following three areas:



Area 1l

BUAD4130 Internship in International Business

Courses of Instruction

ECON/GEOG3470 Comparative Economics Systems
ITEC3260 Management of Information Systems

Approved Electives
Area 2

GEOG/POLS3330 Geography of Contemporary Affairs
POLS2350  Comparative Government and Politics

POLS2380  International Politics
POLS/PEAC3220 Global Peace Issues
Approved Electives

Area 3

INTD/COMM3100 Intercultural Communications

SOCI2350 Cultural Anthropology
INTD3300  Language and Culture
Approved Electives

An International Business major must also complete:
BUAD1420 Math for Decision Making or MATH1510 Calculus I

MATH1380 Introduction to Statistics
and one of the following:
MATH1280 College Algebra
MATH1330 Elementary Functions
MATH1350 Discrete Mathematics
MATH1510 Calculus 1
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3s.h.
3s.h.
3 s.h.

3 s.h.
3 s.h.
3 s.h.
3s.h.

3 s.h.
3 s.h.
3 s.h.

3 s.h.
3 s.h.

3 s.h.

An International Business major must take two semesters of an intermediate sequence of a sin-
gle foreign language or equivalent as demonstrated by placement examination or status as a native
speaker of a language other than English. International students must have a sufficient TOEFEL
Test Score to excuse them from the requirement of taking English as a Second Language.

Students may elect to major in Business Administration or International Business with an em-

phasis in one or more of the following areas:
Entrepreneurship and Free Enterprise
BUAD3350 Free Market Practicum

BUAD3400 Small Business Ventures and Entrepreneurship
BUAD/ECON3250 Entrepreneurship and Free Enterprise

and any two of the following:
BUAD3500 Marketing Strategies

BUAD3510 Integrated Marketing Communication

BUADA4110 Internship in Entrepreneurship

ECON/GEOG3470 Comparative Economic Systems
BUAD3200 Business Ethics or PHIL/RELG3250 Ethics

Approved Electives

Finance
BUAD/ECON4100 Investment Analysis
BUAD4420 International Finance
BUAD4440 Managerial Finance
and any two of the following:
ACCT3360 Intermediate Accounting
BUAD4120 Internship in Finance
ECON3320 Money and Banking

ECON3350 Intermediate Microeconomic Theory

Approved Electives

3 s.h.
3 s.h.
3 s.h.

3 s.h.
3 s.h.
3s.h.
3 s.h.
3 s.h.

3 s.h.
3 s.h.
3 s.h.

3 s.h.
3 s.h.
3s.h.
3 s.h.
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Management
BUAD/SOCI3450 Organizational Behavior 3 s.h.
BUAD3490 Human Resource Management 3s.h.
BUAD4400 Operations Management 3s.h.
and any two of the following:
BUAD3400 Small Business Ventures and Entrepreneurship 3s.h.
PSYC3440  Industrial/Organizational Psychology 3s.h.
COMM/INTD3100 Intercultural Communication 3s.h.
COMM3140 Theories of Persuasion 3s.h.
COMM/PEAC/SOCI3210 Conflict Resolution 3s.h.
BUADA4140 Internship in Management 3 s.h.
Approved Electives

Marketing
BUAD3500 Marketing Strategies or
BUAD3510 Integrated Marketing Communication 3s.h.
SOCI/SOSC4450 Social Research | 3s.h.
and any three of the following:
ARTS3660  Visual Communication: Publication Design 3s.h.
ENGL3270  Advanced Composition: Media Writing 3s.h.
ENGL/COMM2500 Introduction to Mass Media 3 s.h.
COMM3140 Theories of Persuasion 3s.h.
COMM/INTD3100 Intercultural Communication 3s.h.
BUAD3480 International Marketing 3 s.h.
BUAD4150 Internship in Marketing 3s.h.
Approved Electives

Pre-MBA

BUAD/SOCI3450 Organizational Behavior 3s.h.
ACCT3360 Intermediate Accounting | 3s.h.
BUAD4440 Managerial Finance 3s.h.
ACCT/ITEC3500 Microcomputer Business Applications II 3s.h.
BUAD4400  Operations Management 3s.h.
and one of the following:
ECON3360 Intermediate Macroeconomic Theory 3 s.h.
ECON3350 Intermediate Microeconomic Theory 3 s.h.

Business Administration Minor

A minor in Business Administration consists of 18 semester hours or more in Accounting, Busi-
ness Administration, Economics, and Information Technology including ACCT2310 and three of
the following four courses: BUAD3320, BUAD3330, BUAD3380, ITEC3260.

Human Resource Management Minor
A minor in Human Resource Management consists of 21 semester hours that include:

BUAD3490 Human Resource Management 3s.h.
BUAD/SOCI3450 Organizational Behavior 3s.h.
BUAD3320 Principles of Management 3s.h.
PSYC3440  Industrial/Organizational Psychology 3s.h.
PSYC4430  Theory and Practice of Counseling 3s.h.

A minimum of six semester hours from the following, with at least one course from each
category:
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Communication/Sociology/Peace Studies/Psychology

COMM/INTD3100 Intercultural Communication 3s.h.
COMM/SOCI/PEAC3210 Conflict Resolution 3s.h.
COMM3310 Interpersonal Communication 3s.h.
SOCI3330 Racism and Discrimination 3s.h.
Business
ITEC3260 Management of Information Systems 3s.h.
BUAD3340 Business Law 3 s.h.
BUADA4170 Internship in Human Resource Management 1-3 s.h.

International Business Minor

A minor in International Business consists of 18 semester hours or more in Accounting, Busi-
ness Administration, Economics, International Business and related disciplines. All students must
take BUAD3440 and two of the following three courses: BUAD3480, BUAD4420, or ECON3440.
An International Business minor must also complete three courses (9 s.h.) in related electives. To
satisfy this requirement, a student will select one course from each of the areas listed in the Inter-
national Business major.

American Humanics Nonprofit Management Certificate

Students interested in career opportunities in the nonprofit field may earn the nationally recog-
nized American Humanics Nonprofit Management Certification. American Humanics is a national
alliance of more than 80 colleges and universities, and thousands of national and local nonprofit
organizations that prepares undergraduates for careers with nonprofit organizations.

To earn the American Humanics Nonprofit Management Certification, a student must:

1. Complete a degree,

2. Complete nonprofit management core courses (BUAD1380, 3520, 4300),

3. Complete a supervised 300 hour internship (BUAD3720),

4. Show competency in youth and adult development through activities approved
by the Director of the American Humanics program,
Participate in Graceland’s American Humanics Association,

6. Attend at least one National American Humanics Management Institute (will be

offered as winter term course).

For more information about American Humanics, contact your advisor or log on to www.hu-

manics.org or www.umakethedifference.org.

Courses in Business Administration
+ Denotes an alternate year course.
BUAD1360 Introduction to Business Administration 3s.h.
An introduction to the study of business administration from the standpoint of the manager of a business
operating in the contemporary economic, political, and social environment.

BUAD1380 Introduction to Nonprofit Institutions and Management 3s.h.
Examines the historical and philosophical foundations of, and need for, the nonprofit sector and its organi-
zations including church, youth and human service, museum, recreation, advocacy, and other nonprofit in-
stitutions. Explore the fundamentals of managing nonprofit organizations. Volunteer activities are required
as part of this course. Required course for American Humanics Certification.

()}

BUAD1400 Personal Finance 3s.h.
An overview of personal financial management, including investment, taxation, insurance and credit.
BUAD1420 Math for Decision Making 3s.h.

A beginning course in finite mathematics and calculus for students in business, economics, management,
and the social and life sciences. Prerequisites: MATH 1280, 1330, or 1350. Goal 4ab

BUAD2000 Individual Study 1-3 s.h.
BUAD3000 Individual Study 1-3 s.h.
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+ BUAD3100 Risk Management and Insurance 3s.h.
A study of the concept of risk and how it is mitigated in the business environment with a particular focus
on insurance as a vehicle for risk transfer. Includes an introductory study of most forms of commercial
insurance policy. Goal 4ab

+ BUAD3200 Business Ethics 3 s.h.
An introduction to various ethical theories and their application to business situations. Students should
gain greater awareness of ethical dilemmas as they occur, examine their own morals and their implications
in various business settings, and become acquainted with some of the philosophical background of ethics.
Goal 5

+ BUAD3250 Entrepreneurship and Free Enterprise (Also ECON3250) 3 s.h.
To study and hear from the cast of entrepreneurs who have been, or are involved, in the drama of U.S.
business. To help each student evaluate their own spirit and personality to see if they have entrepreneurial
skills and talents. Prerequisite: ECON1320. Goal 2d

BUAD3320 Principles of Management 3s.h.
Fundamentals of planning, organizing, directing, coordinating, and controlling business activity. Prerequi-
sites: ACCT2310 and ECON1300.

BUAD3330 Principles of Marketing 3 s.h.
An examination of the field of marketing with a view to developing an understanding of the function of
marketing and the operation of the market system. Prerequisite: ECON1320.

BUAD3340 Business Law 3s.h.
Study of legal rules governing the usual business transactions and relations. Consideration of selected
cases in areas such as contracts, agency, sales, negotiable instruments, private property, and bankruptcy.
Prerequisite: Junior standing or above.

BUAD3350 Free Market Practicum 0-2 s.h.
An experiential course in which students develop and conduct outreach programs to teach and promote
free enterprise to various publics. Students will develop greater understanding of and appreciation for the
concept of freedom as it applies to the marketplace. May be repeated for total of 4 s.h. credit.

BUAD3380 Principles of Business Finance 3s.h.
A study of principles and problems basic to a business firm’s decisions in planning for and managing
financial resources for the purpose of maximizing the value of these resources. Prerequisites: MATH1380,
ACCT2320, and ECON1320. Goal 4ab

BUAD3400 Small Business Ventures and Entrepreneurship 3s.h.
Provides an opportunity to develop a business plan for a new venture or expansion of an existing company.
Students are expected to acquire skills in evaluating business ventures, learn alternative financing sources,
develop ideas for differentiating products, and to develop an understanding of what is required to harvest
the profits in a growing business. Prerequisites: ACCT2320 and ECON1320.

BUAD3440 International Business 3s.h.
An exploration in adapting business theory to the international environment, market forces, cultural influ-
ences, and local business practices. Prerequisite: ECON1320.

BUAD3450 Organizational Behavior (Also SOCI3450) 3 s.h.
Human aspects of business organization, as distinguished from economic and technical aspects, and how
they influence efficiency, morale, and management practice. Prerequisite: Junior standing or above. Goal
2d

BUAD3480 International Marketing 3 s.h.
Introduction to the theory and practice of international marketing activities, striving for synergism in
analysis, planning, implementation and control of marketing processes. Prerequisite: BUAD3330.

BUAD3490 Human Resource Management 3s.h.
A comprehensive review of essential personnel management concepts, laws, controversies, and techniques
for success currently being used in business.

+ BUAD3500 Marketing Strategies 3s.h.
Analysis of problems facing marketing managers in the formation of marketing policies with specific ref-
erence to promotion, product development, and marketing channels. Prerequisite: BUAD3330.
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+ BUAD3510 Integrated Marketing Communication 3s.h.
Coordinating the various promotional mix elements within a communication campaign to create maximum
clarity and impact. Includes advertising, public relations, direct marketing, sales promotion and personal
selling, and explores strategies for combining and integrating them into an effective campaign. Students
will also be introduced to theories, models and tools to make better promotional communication decisions.
Prerequisite: BUAD3330. Goal 4cl

BUAD3520 Resource Development and Marketing for Nonprofits 3s.h.
Investigates the different methods available to nonprofits for developing sources of income. Fundrais-
ing and grant writing as well as philanthropy and related ethical issues are explored. Volunteer activities
are required as part of this course. Required course for American Humanics Certification. Prerequisite:
BUAD1380.

BUAD3700 Internship in Business Administration 1-3 s.h.
An internship that allows students to work with professionals in a business setting. The student will play an
active role in identifying potential field sponsors. (Graded on a Pass/Fail basis.) Prerequisite: Instructor’s
consent.

BUAD3710 Nonprofit Practicum 0-2 s.h.
An experiential course in which students develop and conduct volunteer programs. Students will develop
greater understanding of and appreciation for the need for and problems associated with managing volun-
teer programs. May be repeated for total of 4 s.h. credit. Prerequisite: Instructor’s consent.

BUAD3720 Internship in Nonprofits 1-3 s.h.
An internship that allows students to work with professionals who are in career areas relating to the field
of nonprofit management. The student will play an active role in identifying potential field sponsors. Three
hundred hours are required for American Humanics Certification. (Graded on a Pass/Fail basis). Prereq-
uisite: Instructor’s consent.

BUAD3900 Topics in Business 1-3 s.h.
Study of selected topics from the business areas of accounting, finance, management and marketing. Topics
will be announced prior to each semester they are offered. May be repeated for credit when the topics vary.

BUAD4000 Individual Study 1-3 s.h.

BUAD4100 Investment Analysis (Also ECON4100) 3 s.h.
A study of the fundamental principles underlying the analysis of investments. Prerequisites: ACCT2320,
BUAD3380, and ECON1320. Goal 2d

BUADA4110 Internship in Entrepreneurship 1-3 s.h.
An internship that allows students to work with professionals who are in career areas relating to the field
of entrepreneurship. The student will play an active role in identifying potential field sponsors. (Graded
on a Pass/Fail basis.) Prerequisite: Instructor’s consent.

BUAD4120 Internship in Finance 1-3 s.h.
An internship that allows students to work with professionals who are in career areas relating to the field of
finance. The student will play an active role in identifying potential field sponsors. (Graded on a Pass/Fail
basis.) Prerequisite: Instructor’s consent.

BUAD4130 Internship in International Business 1-3 s.h.
An internship that allows students to work with professionals who are in career areas relating to the field of
international business. The student will play an active role in identifying potential field sponsors. (Graded
on a Pass/Fail basis.) Prerequisite: Instructor’s consent.

BUAD4140 Internship in Management 1-3 s.h.
An internship that allows students to work with professionals who are in career areas relating to the field
of management. The student will play an active role in identifying potential field sponsors. (Graded on a
Pass/Fail basis.) Prerequisite: Instructor’s consent.

BUADA4150 Internship in Marketing 1-3 s.h.
An internship that allows students to work with professionals who are in career areas relating to the field
of marketing. The student will play an active role in identifying potential field sponsors. (Graded on a
Pass/Fail basis.) Prerequisite: Instructor’s consent.
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BUAD4170 Internship in Human Resource Management 1-3s.h.
An internship that allows students to work with professionals who are in career areas relating to the field of
human resource management. The student will play an active role in identifying potential field sponsors.
(Graded on a Pass/Fail basis.) Prerequisite: Instructor’s consent.

BUAD4200 Seminar in Business Policy 3s.h.
An analysis of the problem of business and the functions of management in the determination of busi-
ness policy in the various functional areas of the enterprise. Prerequisites: MATH1380, BUAD3320,
BUAD3330 and BUAD3380. Goal 4ab, 4cl

BUADA4300 Leadership and Management of Nonprofits 3s.h.
Examines leadership of nonprofits: types of leaders needed, demands placed on them, and activities a
successful leader must pursue. Examines management issues related to nonprofits. Students will develop
and manage a project in a nonprofit. Required course for American Humanics Certification. Prerequisite:
BUAD3520.

BUAD4400 Operations Management 3s.h.
The planning, organizing, staffing, directing and controlling of all the activities of production systems.
Prerequisites: MATH1380 and BUAD3320. Goal 4ab, 4cl

+ BUADA4420 International Finance 3 s.h.
A study of the factors that make international finance unique and thus requiring special attention above and
beyond traditional finance courses. Topics covered will include: international flow of funds, exchange rate
behavior and risk management, and the international banking environment. Prerequisite: BUAD3380.

+ BUAD4440 Managerial Finance 3 s.h.
An in-depth examination of financial decision making, capital structure, capital budgeting, valuation, etc.
The major thrust is developed through case studies. Prerequisite: BUAD3380. Goal 4ab

Career Planning
CRPL1100 Career Perspectives and the World of Work 1s.h.
Designed to involve students in the early phases of career planning and will include self-exploration,
career options and the world of work.

CRPL3100 Future Focus and the Job Search 1s.h.
Designed for the student who has chosen a career direction, and is now ready for the job search process:
resumé writing, cover letters, networking and prospecting are included.

Chemistry
B.A. Degree — Chemistry Major

Pre-Professional and Teacher Certification Option recommended for students preparing for ca-
reers in medicine, dentistry, industrial hygiene, etc. or teaching. In addition to the general educa-
tion requirements, majors in Chemistry must complete the following:

CHEM1430 Principles of Chemistry I 4 s.h.
CHEM1440 Principles of Chemistry 11 4 s.h.
CHEM3110 Chemistry Seminar | 1s.h.
CHEM3300 Analytical Chemistry 5s.h.
CHEM3410 Organic Chemistry | 4 s.h.
CHEM3420  Organic Chemistry II 4 s.h.
CHEM3610 Physical Chemistry I 4 s.h.
CHEM3620 Physical Chemistry II 4 s.h.
CHEM4110  Chemistry Seminar II 1s.h
BIOL1300  Principles of Biology 4 s.h.
Physics: PHYS1410 and 1420 or PHYS2550 and 2560 8-10 s.h.
GNRL1190  Introduction to Computers and Applications or

CPSC1300 Computer Programming [ 3s.h.
Mathematics: MATH1510, MATH1520 and 3 s.h. electives 9 s.h.

Upper division Chemistry Electives 3 s.h.
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B.S. Degree — Chemistry Major

Expanded Option recommended for students preparing to work in the chemicalindustries or to
enroll in chemistry graduate programs. In addition to the general education requirements, majors
in Chemistry must complete the following:

CHEM1430 Principles of Chemistry I 4 s.h.
CHEM1440 Principles of Chemistry II 4 s.h.
CHEM3110 Chemistry Seminar | 1s.h.
CHEM3300 Analytical Chemistry 5s.h.
CHEM3410 Organic Chemistry I 4 s.h.
CHEM3420 Organic Chemistry 1T 4 s.h.
CHEM3610 Physical Chemistry I 4 s.h.
CHEM3620 Physical Chemistry II 4 s.h.
CHEM4110  Chemistry Seminar II 1 s.h.
Electives: Any upper division Chemistry courses and/or PHYS3340 9s.h.
BIOL1300  Principles of Biology 4 s.h.
PHYS2550  Physics | 5s.h.
PHYS2560  Physics II 5s.h.
GNRL1190 Introduction to Computers and Applications or
CPSC1300 Computer Programming I 3s.h.

Mathematics electives including MATH1510 and MATH1520,
and two elective courses chosen from MATH1380, MATH2510,
MATH2520, or MATH3340 12 s.h.

Chemistry Minor
A minor in Chemistry consists of 22 semester hours or more of course work in Chemistry and
includes the following courses:

CHEM1430 Principles of Chemistry I 4 s.h.
CHEM1440 Principles of Chemistry I1 4 s.h.
CHEM3110 Chemistry Seminar | 1s.h
CHEM3300 Analytical Chemistry 5s.h.
CHEM3410 Organic Chemistry I 4 s.h.
CHEM3420  Organic Chemistry II 4 s.h.

Teacher Certification in Chemistry

L.

FOR CHEMISTRY MAJORS WHO WANT A SECONDARY ENDORSEMENT (7-
12): Students majoring in Chemistry who desire lowa Teacher Certification with a
Chemistry secondary endorsement must complete the major requirements above and
the Secondary Education Program on page 109 (with SCIE3360 Methods of Teaching
Science and Mathematics as the appropriate methods course).

FOR NON-CHEMISTRY MAJORS WHO WANT A SECONDARY CHEMISTRY EN-
DORSEMENT (7-12): Non-Chemistry majors desiring a secondary Chemistry endorse-
ment (7-12) in lowa must complete the Secondary Education Program on page 109 (with
SCIE3360 Methods of Teaching Science and Mathematics as the appropriate methods
course), a major in a secondary teaching field, and 24 semester hours in chemistry in-
cluding the following courses:

CHEM 1430 Principles of Chemistry I 4 s.h.
CHEM1440 Principles of Chemistry 11 4 s.h.
CHEM3110 Chemistry Seminar | 1 s.h.
CHEM3300 Analytical Chemistry 5s.h.
CHEM3410 Organic Chemistry I 4 s.h.

CHEM3420 Organic Chemistry II 4 s.h.
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Courses in Chemistry
The number of lecture hours and lab hours are noted next to the titles of courses which have labs
(lecture hours-lab hours).
+ Denotes an alternate year course.
CHEM1310 Introduction to Chemistry 3s.h.
An introduction to the principles and theories of inorganic chemistry, including a study of atomic struc-
ture, chemical bonding, states of matter, gas laws, solutions, chemical reactions, stoichiometry, nuclear
chemistry, and acids and bases. Intended for students desiring a general education in chemistry, and those

majoring in allied health fields. Will not count for credit in the Chemistry major or minor. Prerequisite:
MATH1280 or one year of high school algebra. Goal 2a, 4ab, 4c1

CHEM1320 Introduction to Organic and Biochemistry 3 s.h.
A brief study of the important families of organic and biological compounds, including hydrocarbons, al-
cohols and ethers, aldehydes and ketones, carboxylic acids and derivatives, amines, carbohydrates, lipids,
amino acids and proteins, and nucleic acids. Intended as a terminal course. Will not count for credit in the
Chemistry major. Prerequisite: CHEM1310, CHEM 1430 or 1 year of high school chemistry with a grade
of “C” or better. Goal 2a, 4ab, 4cl

CHEM1430 Principles of Chemistry I (3-3) 4 s.h.
An in-depth study of the general principles, theories, and methods of chemistry. Stress is placed on the
solving of mathematical problems. Intended for natural science majors and others who require a strong
background in chemistry. Prerequisite: Two years of high school mathematics or MATH1280, and one year
of high school chemistry or CHEM1310. Goal 2a, 4ab, 4c1

CHEM1440 Principles of Chemistry II (3-3) 4 s.h.
A continuation of CHEM1430. Includes semimicro methods of qualitative analysis and common gravimet-
ric and volumetric methods of quantitative analysis. Prerequisite: CHEM1430. Goal 2a, 4ab, 4cl

CHEM2000 Individual Study Goal 2a 1-3 s.h.
CHEM3000 Individual Study Goal 2a 1-3 s.h.
CHEM3110 Chemistry Seminar I 1 s.h.

Presentation and discussion of current topics from the chemical literature and chemical world. Prerequi-
site: 18 s.h. of chemistry. Goal 2a, 8

CHEM3300 Analytical Chemistry (3-6) 5s.h.
Study of theory and practice of modern separation and analytical techniques. Includes use of electrochemi-
cal, spectrometric and chromatographic instruments. Prerequisite: CHEM 1440. Goal 2a, 4ab, 4cl

CHEM3410 Organic Chemistry I (3-3) 4 s.h.
An in-depth study of modern organic chemistry including nomenclature, structure and bonding, synthesis,
reaction mechanisms, and important functional groups and families of both aliphatic and aromatic com-
pounds. Prerequisite: CHEM1440. Goal 2a, 4ab, 4cl

CHEM3420 Organic Chemistry II (3-3) 4 s.h.
A continuation of CHEM3410 which is a prerequisite. Goal 2a, 4ab, 4cl
+ CHEM3610 Physical Chemistry I (3-3) 4 s.h.

A study of thermodynamics, thermochemistry, chemical kinetics, equilibrium, atomic and molecular struc-
ture, electrochemistry, and quantum chemistry. Prerequisites: CHEM 1440, PHYS1420 or PHY S2560, and
MATH1520. Goal 2a, 4ab, 4cl

+ CHEM3620 Physical Chemistry II (3-3) 4 s.h.
Continuation of CHEM3610, which is a prerequisite. Goal 2a, 4ab, 4cl
CHEM3900 Special Topics in Chemistry 1-3 s.h.

A study of special topics in chemistry not available to the student in the regular course offerings. May be
repeated for credit as topics change. Prerequisite: Instructor’s consent. Goal 2a

CHEMA4000 Individual Study Goal 2a 1-3 s.h.

CHEM4110 Chemistry Seminar II 1s.h.
Continuation of CHEM3110. Prerequisite: 18 s.h. of chemistry. Goal 2a, 8
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CHEM4310 Biochemistry (also BIOL4310) 3 s.h.
An introduction to biologically important molecules and metabolic pathways. Prerequisites: CHEM3420
and 3 s.h. of biology recommended. Goal 2a

+ CHEM4330 Qualitative Organic Analysis (2-3) 3 s.h.
A study of the analysis and identification of organic compounds and mixtures by modern instrumental
techniques and traditional wet chemical methods. Prerequisite: CHEM3420. Goal 2a, 4ab, 4c1

Clinical Laboratory Science/Medical Technology

B.S. Degree — Clinical Laboratory Science/
Medical Technology Major

A minimum of 96 semester hours, including the general education requirements, the courses
listed below, and 12 months of successful internship at an approved hospital school of medical
technology; a minimum of 20 semester hours of upper division credit; and two years in residence
at Graceland, one of which must be the junior year.

BIOL2700 Mammalian Anatomy 3 s.h.
BIOL3310 Genetics 4 s.h.
BIOL3440  Vertebrate Physiology 4 s.h.
BIOL3600  Principles of Microbiology 5s.h.
BIOL3800  Biotechniques 3s.h.
BIOL4400  Immunology 4 s.h.
Chemistry: CHEM 1430, CHEM 1440, CHEM3300, and CHEM4310 16 s.h.
Mathematics: MATH1380 3s.h.
Computer Science: GNRL1190 or CPSC1300 3s.h.
In addition, it is strongly recommended that majors elect

a topics course or arrange an individual study in Parasitology (3 s.h)).

The following Clinical Laboratory programs are affiliated with Graceland University:

St. Luke's Hospital of Kansas City. Kay Bertrand, Program Director and Mercy School of Clini-
cal Laboratory Science and Technology. Kyla Deibler, On site Coordinator and The University
of Towa Clinical Laboratory Sciences. Alan Jenkins and Pamela Roberts, Admissions Committee
Co-chairs.

The following courses are taught in each of the Clinical programs with a few modifications:
CHEMA4500 Clinical Chemistry 4 s.h.
Identification and quantitation of specific chemical substances in blood and body fluids by analytical meth-
odologies; toxicology; therapeutic drug monitoring; clinical correlation with disease states; principles of
instrumentation; data processing; quality assurance.

CHEMA4510 Clinical Chemistry Lab 5s.h.
BIOLA4500 Clinical Hematology 3s.h.

Theory of blood cell formation and disease states; hemostasis; microscopic examination of blood/bone
marrow films; practical experience with instruments and techniques which determine major hematological
and coagulation parameters; quality assurance.

BIOL4510 Clinical Hematology Lab 4 s.h.
BIOLA4520 Clinical Inmunohematology 3s.h.

Major blood group systems; principles and procedures for antigen/antibody detection and identification;
donor blood collection, preservation and processing; cross matching component therapy; transfusion reac-
tion evaluation; Rh immunoglobulin; HLA typing; quality assurance.

BIOLA4530 Clinical Immunohematology Lab 4 s.h.
BIOL4540 Clinical Immunology and Lab 2 s.h.

Antigen/antibody structure, function and procedures of humoral and cellular immunology; performance
and clinical correlation of serological testing; quality assurance.
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BIOL4560 Clinical Microbiology 3s.h.
Theory and techniques of culture, isolation and identification of bacteria, fungi, parasites and viruses;
determination of sensitivity to antimicrobial agents; clinical correlation to disease states; epidemiology;
quality assurance.

BIOLA4570 Clinical Microbiology Lab 4 s.h.
BIOL4580 Urinalysis and Lab 1 s.h.

Theory of renal function in health and disease; renal function tests including chemical and microscopic
examination of urine; quality assurance.

BIOL4600 Senior Seminar 1s.h.
Laboratory management/administration-organization, planning, budgeting, evaluation, personnel rela-
tions; educational methodologies; scientific writing; professional organizations, resume and interview

preparation; career opportunities.

Communications

B.A. Degree — Communications Major
In addition to the general education requirements, majors in Communications must complete 45
semester hours as prescribed below:

COMMI1200 Speech Communication: Intro 3s.h.
COMM1230 Small Group Discussion 3s.h.
COMM1240 Introduction to Performance Studies 3s.h.
ENGL/COMM2500 Introduction to Mass Media 3s.h.
COMM3100 Intercultural Communication 3s.h.
COMM3110 Computer Applications I for Communication Majors: 3s.h.
Presentation Programs
COMM3120 Computer Applications II for Communication Majors: 3 s.h.
Desktop Publishing and Web Design
COMM/PEAC/SOCI3210 Conflict Resolution 3 s.h.
COMM3300 Theories of Human Communication 3 s.h.
COMM3310 Interpersonal Communication 3 s.h.
COMM3320 Business and Professional Speaking 3s.h.
COMM3400 Ethical Issues in Communication 3s.h.
COMM4150 Senior Seminar 3s.h.
COMM4300 Internship in Communications 3s.h.
One Communications Elective 3s.h.

Minor in Communications
A minor in Communications requires 18 or more semester hours in Communications, 6 of which
must be upper division, including COMM1200, COMM1240, and COMM3310.

Teacher Certification in Speech Communication/Theatre
1. FOR COMMUNICATION MAJORS WHO WANT A SECONDARY SPEECH COM-
MUNICATION/THEATRE ENDORSEMENT (7-12): Students majoring in Commu-
nication who desire lowa Teacher Certification with a secondary endorsement must
complete the major requirements listed above and the Secondary Education Program on
page 109 (with COMM4390 Methods of Teaching Theatre and Speech as the appropri-

ate methods course), and the following courses:

THTR4100 Directing I 3s.h.
One design or technology course from THTR1310, THTR2390,

THTR2910 or THTR3940 3s.h.
One theatre history course from THTR2370 or THTR2380 3s.h.

One dramatic literature course from THTR2440, THTR2470,
THTR2480, or THTR/ENGL3350 3 s.h.
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2. FOR NON-COMMUNICATION MAJORS WHO WANT A SECONDARY SPEECH
COMMUNICATION/THEATRE ENDORSEMENT (7-12): Non-Communication ma-
jors desiring a secondary endorsement (7-12) in lowa must complete the Secondary
Education Program on page 109 (with COMM4390 Methods of Teaching Theatre and
Speech as the appropriate methods course), a major in a secondary teaching field, and
the following courses:

THTR4100 Directing I 3 s.h.
One design or technology course to be chosen from THTR1310,

THTR2390, THTR2910, or THTR3940 3s.h.
One theatre history course to be chosen from THTR2370 or

THTR2380 3s.h.

One dramatic literature course to be chosen from THTR2440,
THTR2470, THTR2480, or THTR/ENGL3350.

COMM1200 Speech Communication: An Introduction 3 s.h.
COMM1240 Introduction to Performance Studies 3 s.h.
ENGL/COMM2500 Introduction to Mass Media 3 s.h.
PHIL1350  Basic Logic 3s.h.

Courses in Communication
+ Denotes an alternate year course.
COMM1200 Speech Communication: An Introduction 3s.h.
Introductory course in speech communication exploring the principles of communication theory and tech-
niques of interpersonal communication, group discussion, and public speaking. Goal la

+ COMM1230 Small Group Discussion 3s.h.
Theory, principles and practical application of small group problem-solving and decision-making process.
Goal 1a, 6

COMM1240 Introduction to Performance Studies 3s.h.
Study of methods of interpreting aesthetic texts and meeting problems inherent in performing aesthetic
texts in individual and group performances. Goal 3

COMM2000 Individual Study 1-3 s.h.
+ COMM2400 Introduction to Public Relations 3 s.h.

Theory, principles, and functions of agency, business, governmental and nonprofit public relations. Proce-
dures for researching, planning, implementing, and evaluating public relations campaigns. Goal la

+ COMM2500 Introduction to Mass Media (Also ENGL2500) 3s.h.
Introduction to the various forms of media — newspapers, journals, radio, and television — to gain an
understanding of the ways in which they operate. Theory as well as practical experience in writing for the
media will be included. Goal 4cl

COMMB3000 Individual Study 1-3 s.h.
COMM3100 Intercultural Communication (Also INTD3100) 3s.h.

An examination of concepts that have application to communication across cultural boundaries, with em-
phasis on relating them to effective intercultural communication skills. Goal 1a, 7

COMM3110 Computer Applications I for Communication Majors: Presentation
Programs 3 s.h.
The creation and manipulation of digital imagery for print, electronic presentations, and the Web, using
Adobe Photoshop, Illustrator, digital photography, and scanning devices. Prerequisites: Communications
major and instructor’s consent. Goal 8

COMM3120 Computer Applications II for Communication Majors: Desktop Pub-
lishing 3 s.h.

Develop design and layout skills for use in advertising, books, magazines, newsletters, borchures, and
other forms of communication relevant to communications majors. Develop a working knowledge of pre-
paring work for print, electronic submission, and use on the World Wide Web. Primary computer programs
used will be QuarkXPress and PageMaker. (In Design may be incorporated if made available.) Prerequi-
site: Communications major and COMM3110 or instructor’s consent. Goal 8
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+ COMM3140 Theories of Persuasion 3s.h.
Theories and techniques of persuasive appeals. Emphasis on learning theories, information processing
theories, perception theories, and components of persuasive appeals.

+ COMMB3210 Conflict Resolution (Also SOCI/PEAC3210) 3s.h.
Focuses on the causes and resolution of conflict at the micro level (family, school, community, church,
interpersonal, etc.). Goal la, 2c, 2d, 4

+ COMMB3300 Theories of Human Communication 3s.h.
Introduction to major theories underlying the process of human communication. Emphasis on both clas-
sical and contemporary theoretical approaches. Goal 4c1

+ COMM3310 Interpersonal Communication 3s.h.
Advanced study in one-to-one human communication. Course seeks to draw from experience, interaction,
and theory to encourage behavioral and conceptual understanding of dyadic relationships. Goal 1a

+ COMM3320 Business and Professional Speaking 3 s.h.
Techniques and principles of public communication in business, education, and other professions. Theory
and guided practice. Goal la

+ COMM3380 Communication Studies (Also ENGL3380) 3s.h.
Study of the nature of communication in the broadest sense. Examines principles that underlie all com-
munication systems, from written language to film, art, and music. Emphasis on inter-dependence of com-
munication systems and culture.

+ COMM3400 Ethical Issues in Communication 3s.h.
Examination of ethical principles involved in communication. Includes analysis of personal and institu-
tional responsibilities in all forms of communication. Goal la, 5

COMM3470 Preaching (Also RELG3470) 3s.h.
A study of the theoretical foundations of preaching and the history of Christian homiletic practice. The
principles which characterize good preaching will be identified and examined. Students will have op-
portunity to present sermons for practice and criticism. An analysis of pulpit literature will be made.
Prerequisite: COMM1200. Goal 1a, 2b

COMM3900 Topics in Speech Communication 1-3 s.h.
Advanced study in specific topics in speech communication, to be announced the semester before they are
offered. May be repeated for credit as topics change.

COMM4000 Individual Study 1-3 s.h.
COMM4150 Senior Seminar 3s.h.

Exploration of the world of work (resume writing, interviewing, job search) and practical application of
communications skills to a specific area of interest. The application will be in the form of a project in a
field such as education, advertising, journalism, public relations or publishing. For all Communications
majors.

COMM4300 Internship in Communication 1-3 s.h.
Oft-campus practical experience in a communication related professional setting. Offers an opportunity
for application of communication skills and knowledge in monitored individual learning setting related to
student’s academic and career interests. Pass/fail only. Prerequisite: Permission of instructor. Repeatable
to a maximum of six hours.

COMM4390 Methods of Teaching Theatre and Speech (Also THTR4390) 3s.h.
Consideration of the theatre and speech classroom experience on the secondary level. Provides training
in methods, unit preparation, media, evaluation, and directing extracurricular activities. Required of pro-
spective theatre and speech teachers. Pre- or Corequisite: EDUC3520. Goal 2b

COMM4400 Practicum in Information Services (Also ENGL4400) 1-3 s.h.
On-campus practical experience in college relations office, admissions office, media center or alumni
relations office. Offers an opportunity for study in a monitored individual learning setting. Pass/fail only.
Prerequisite: Permission of instructor and permission of the appropriate college official. Repeatable to a

maximum of six hours.
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Computer Science

B.S. Degree — Computer Science Major

In addition to the general education requirements, students majoring in Computer Science must
complete a concentration of 37 s.h. in Computer Science and 15 s.h. in Mathematics, 6 s.h. in the
Natural Sciences, and meet the following course requirements:
From Computer Science:

CPSC1100  Introduction to Computer Science 3 s.h.
CPSC1300  Computer Programming I 3 s.h.
CPSC1320  Computer Programming II 3s.h.
CPSC2300  Computer Logic and Design 3s.h.
CPSC2320  Computer Organization and Assembly Language 3s.h.
CPSC3330  Data Structures and Algorithms 3s.h.
CPSC3400  Programming Languages 3s.h.
CPSC4430  Operating Systems 3s.h.
CPSC4800  Senior Project I 2 s.h.
CPSC4810  Senior Project 11 2 s.h.
Electives (at least 6 s.h. upper division) 9 s.h.
Mathematics:
MATH1350 Discrete Mathematics 3 s.h.
MATHI1510 Calculus I 3s.h.
MATH1520 Calculus II 3s.h.
MATH3200 Probability and Stochastic Processes 3s.h.
MATH3340 Linear Algebra 3s.h.
From the Natural Sciences (i.e. physics, biology, chemistry):
Any two science courses which have a lab component 6 s.h.

Computer Science Minor

A minor in Computer Science consists of 15 s.h. in Computer Science and 3 s.h. of Mathematics,
including the following courses:
From Computer Science:

CPSC1100  Introduction to Computer Science 3 s.h.
CPSC1300  Computer Programming [ 3 s.h.
CPSC1320  Computer Programming II 3 s.h.
CPSC3330  Data Structures and Algorithms 3 s.h.
Computer Science electives (2000 level or above) 3s.h.

From Mathematics:
MATH1350 Discrete Mathematics or
MATH1380 Introduction to Statistics 3 s.h.

Courses in Computer Science
+ Denotes an alternate year course.
CPSC1100 Introduction to Computer Science 3s.h.
An introduction to the process of algorithmic problem-solving, the organization of the computers, and an
overview of the social and ethical context in which the field of computing exists. Fundamental terminology
and ideas related to computer hardware, system software, programming languages, information structures,
and problem-solving paradigms will be studied. Goal 4ab, 8

CPSC1200 Introductory Programming with BASIC 3s.h.
Structured programming approach to problem-solving on the computer using the BASIC programming
language. Top-down algorithm design is emphasized. Prerequisite: Previous computer experience recom-
mended. Goal 4ab, 8
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CPSC1210 Introduction to UNIX 3 s.h.
An introduction to the UNIX operating system. Students will become familiar with the UNIX file system, var-
ious UNIX utilities, shell programming, software installation, X-Windows, Emacs editors, and more. Goal 8

CPSC1300 Computer Programming I 3s.h.
An introduction to programming and program design techniques using the Java programming language.
Topics include an introduction to Java application, fundamental data types, control structures, and object-
oriented programming. While introducing students to object-oriented techniques, this course will reinforce
structured programming and top-down design habits.. Prerequisite: CPSC1100 or CPSC1210. Goal 4ab, 8

+ CPSC1310 FORTRAN Programming 3s.h.
Programming techniques and program structure, debugging and verification of programs, data representation,
and computer solution of scientific and engineering problems, using the FORTRAN language. Goal 4ab, 8

CPSC1320 Computer Programming II 3s.h.
Continuation of CPSC1300. Advanced programming techniques using the Java programming language.
Prerequisite: CPSC1300. Goal 4ab, 8

CPSC1900 Elementary Topics in Computer Science 1-3 s.h.
A study of selected elementary topics in computer science that are not offered in the regular curriculum.
May be repeated for credit when topics are different.

CPSC2000 Individual Study 1-3 s.h.
CPSC2300 Computer Logic and Design 3s.h.

Introduction to Boolean algebra, combinational logic, data representation, and digital arithmetic. Design
and analysis of combinational and basic sequential circuits with SSI, MSI, and LSI components. Prerequi-
site: CPSC1100 or CPSC1300. Goal 4ab

CPSC2320 Computer Organization and Assembly Language 3s.h.
This course is a first course in computer organization and assembly language programming. Students are
exposed to the register level architecture of a modern processor and gain experience programming in the
assembly language for that processor. Prerequisites: CPSC1300, CPSC1310, or CPSC1320. Goal 4ab, 8

+ CPSC2410 Introduction to COBOL 3s.h.
An applications-oriented exposure to COBOL, the high-level programming language, most commonly
used in business and data processing. Prerequisite: CPSC1300. Goal 4ab, 8

CPSC3000 Individual Study 1-3 s.h.
CPSC3210 Programming with C++ (Also ITEC3210) 3 s.h.

Programming using the C++ programming language. Structured programming topics include fundamen-
tal and user-defined data types, control structures, and subprograms. Object-oriented concepts including
classes, objects, templates, messages, inheritance, polymorphism, and operator overloading. Prerequisites:
CPSC1300 and CPSC1320. Goal 4ab, 8

CPSC3220 Windows Programming with Visual BASIC (Also ITEC3220) 3 s.h.
Topics include the visual programming environment, the Application Programmer Interface (API) file
processing, dynamic link library (DLL) creation, object classes, and exception handling. Practice in devel-
oping Windows applications. Prerequisites: CPSC1300 and CPSC1320. Goal 4ab, 8

CPSC3230 Telecommunications (Also ITEC3230) 3s.h.
The theory and principles of transmission media and data communications networks. Topics include com-
munications hardware and software, local area networks (LANs), wide area networks (WANS), and met-
ropolitan area networks (MANSs). Protocols, architectures, and internetworking will be examined. Current
advances in network technology including the integrated services digital network (ISDN), asynchronous
transfer mode (ATM), and frame relay will also be discussed. Prerequisites: CPSC1300. Goal 4ab, 8

CPSC3330 Data Structures and Algorithms 3s.h.
Theory and principles used in the structuring of data elements in computing systems. Topics include
stacks, queues, lists trees, and their relation to sorting, searching, memory management, compiling, and
the analysis of algorithmic performance. Prerequisite: CPSC1320. Goal 4ab, 8



Courses of Instruction 99

CPSC3400 Programming Languages 3s.h.
A study of programming language concepts including syntax and semantic specification, program control
structures, memory and data structures for implementation, and data abstraction. Topics include recursive
functions, data typing, inheritance, concurrent programming, functional programming, and logic program-
ming. Representative languages are studies and projects in several of them are performed. Co-requisite:
CPSC2320. Goal 4ab, 8

+ CPSC3420 Computer Graphics 3s.h.
A study of the principles of computer generated 2D and 3D graphics including scaling, rotation, and per-
spective. Prerequisite: Computer programming experience. Corequisite: MATH3340. Goal 4ab, 8

CPSC3440 Database Concepts (Also ITEC3440) 3s.h.
A study of the concepts and structures necessary to design and implement a database system, including the
physical and logical organization of databases. Topics include data organization, data structures, relational,
hierarchical, and network approaches to database construction. Also included are the predicate algebra and
predicate calculus foundations of database access and the entity-relationship model of database design.
Students gain experience in using commercial software in the development of databases. Prerequisite:
CPSC1300. Goal 4ab, 8

CPSC3800 Internship in Computer Science 1-3 s.h.
This internship allows students to work with professionals in career areas relating to Computer Science.
Student will play an active role in identify internship opportunities and field sponsors. (Graded on Pass/
Fail basis.) Prerequisite: Instructor’s consent.

CPSC3900 Advanced Topics in Computer Science 1-3 s.h.
A study of selected advanced topics in computer science which is not offered in the regular curriculum.
May be repeated for credit when topics are different.

CPSC4000 Individual Study 1-3 s.h.
+ CPSC4300 Artificial Intelligence 3s.h.

An introduction to the theory and techniques underlying the development of “intelligent” computer soft-
ware. Emphasis is placed on programming techniques and languages used in artificial intelligence re-
search. Students are required to design and implement programs that build game players, theorem provers,
natural language understanding systems, and other rudimentary projects. Prerequisites: MATH1350 and
one of CPSC3330 or CPSC3400. Goal 4ab, 8

+ CPSC4360 Numerical Analysis (Also MATH4360) 3s.h.
Analysis of numerical methods for computers covering iterative methods for finding roots of equations,
numerical integration, interpolation and differentiation, and solution of ordinary differential equations.
Error analysis and convergence of algorithms. Prerequisites: MATH2510 and a computer programming
course. Goal 4ab, 4c2, 8

+ CPSC4370 Mathematical Modeling (Also MATH4370) 3s.h.
Selected topics to demonstrate the interaction of mathematical thinking with real-world problems. Prereq-
uisites: MATH1350 and MATH1520. Goal 4ab, 4c2, 8

+ CPSC4380 Compiler Design 3s.h.
Introduction to the syntax and semantic analysis of programming languages, phases of a compiler and
other translators, formal grammars, finite state machines, push-down automata, syntax directed transla-
tion from context-free grammars, top-down and bottom-up parsing, shift-reduce processing, code genera-
tion, and error handling. Greater emphasis is placed on lexical analysis and recursive descent, LL, and
LR parsing techniques. Students gain substantial experience developing a sample compiler. Prerequisites:
CPSC2320 and one of CPSC3330 or CPSC3400. Goal 4ab, 8

+ CPSC4400 Computer Architecture 3 s.h.
This is a course in computer architecture that treats alternatives in instruction set architectures, memory
system organization, control design, parallel processing, and operating systems concepts that are related to
architectural principles. Prerequisites: CPSC2300 and CPSC2320. Goal 4ab, 8

CPSC4430 Operating Systems 3s.h.
This is a course in systems software that is largely concerned with operating systems. Such topics as
process management, device management, and memory management are discussed, as are relevant issues
associated with concurrency, security and protection, networking, and distributed operating systems. Pre-
requisite: CPSC2320, 3330. Goal 4ab, 8
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CPSC4800 Senior Project I 2 s.h.
The first of a two-semester course requiring students to complete an in-depth computer science project,
chosen in consultation with the computer science faculty. Projects normally involve extensive work in
data handling, theoretical computer science, and/or programming. This part of the senior project course
involves preparation and research of the project and development of milestones. Although there will be
some required class meeting times scheduled, most student-faculty interaction will be on an arranged
basis. Prerequisite: Senior standing. Goal 4ab, 8

CPSC4810 Senior Project 11 2 s.h.
Continuation of CPSC4800, including a formal written report and oral presentation to the academic com-
munity. Prerequisite: CPSC4800. Goal 4ab, 8

Criminal Justice
See requirements for the Sociology (Criminal Justice) major under Sociology and Criminal
Justice course descriptions.

Developmental Courses
Two courses from this area may count toward graduation

DEVL0900 Developmental Mathematics: Beginning Algebra 3s.h.
Designed for students with little or no background in algebra. A review of basic arithmetic skills and an
introduction to algebra. The algebra component includes the language of algebra, signed numbers, an
overview of equations and inequalities, an introduction to polynomials, and laws of exponents. Does not
count for general education credit. Students required to enroll in this course must achieve a minimum
grade of “C”.

DEVL1100 Processing Skills in Language Development 3 s.h.
An introductory course developing language processing skills by assisting students who, because of learn-
ing dysfunctions, need remediation in reading, spelling, and comprehension. Prerequisite: Permission of
Chance program coordinator.

DEVL1120 Auditory Conceptual Development 3s.h.
Analysis and practice in the integration of auditory, visual, and motor information in assisting students
who require remediation in essential language process skills. Prerequisite: Permission of Chance Program
coordinator.

DEVL1140 Visualizing and Verbalizing for Language Comprehension 3s.h.
Analysis and practice of using imagery to stimulate language comprehension and expression. Prerequisite:
Permission of Chance Program coordinator.

DEVL1160 Literacy Skills Application 1 s.h.
Analysis and practice in the application of auditory conceptualization and/or concept imagery skills to ap-
propriate college materials. Prerequisites: Permission of Chance Program coordinator.

DEVL1180 Application of Academic Skills 0 s.h.
Analysis and practice in the application of academic skills, with an emphasis on attendance, communica-
tion with faculty, and goal setting. Prerequisite: Permission of Chance Program coordinator.

DEVL1200 Developmental Mathematics: Intermediate Algebra 3 s.h.
Designed for students who have completed DEVL0900 or with instructor approval. Includes factoring,
algebraic fractions, graphing linear equations, exponents, radicals and quadratic equations. Does not count
for general education credit. Students required to enroll in this course must achieve a minimum grade
of“C”.

DEVL1220 Academic Success 3 s.h.
Designed to assist students in developing their sense of control over the environment of higher education,
improving their academic performance, determining their strengths and goals, and implementing strategies
that will enhance their personal, academic, and career success. Students required to enroll in this course
must achieve a minimum grade of “C”.
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DEVL1250 Basics of English 3s.h.
Deals with difficulties common to underprepared writers. Emphasizes control of writing mechanics and or-
ganization. This course is a prerequisite to ENGL1410 Modern Rhetoric for students with Enhanced ACT
English scores below 15 (or the SAT equivalent). Students required to enroll in this course must achieve a
minimum grade of "C" before being permitted to take ENGL1410.

DEVL1930 Topics: Basics of English II 3s.h.
Designed to supply additional instruction to help students improve their skills in writing correct sentences,
paragraphs, short essays, basic research papers, and reading responses. Prerequisite: DEVL1250 and
instructor’s consent. For Student Support Services participants only.

Economics

B.A. Degree — Economics Major
In addition to the general education requirements, majors in Economics must complete a concen-
tration of 36 semester hours in Economics, Accounting, and Business Administration including:

ACCT2310  Financial Accounting 3 s.h.
ACCT2320 Managerial Accounting 3 s.h.
ECON1300  Principles of Macroeconomics 3 s.h.
ECON1320  Principles of Microeconomics 3 s.h.
ECON3350 Intermediate Microeconomic Theory 3 s.h.
ECON3360 Intermediate Macroeconomic Theory 3s.h.
ECON4300 Research Seminar 3s.h.
Upper Division Electives in Economics 12 s.h.
Upper Division Electives in Business Administration,

Accounting, or Economics 3s.h.
An Economics major must also complete:
BUAD1420 Math for Decision Making or MATH1510 Calculus I 3s.h.
MATH1380 Introduction to Statistics 3 s.h.
and one of the following:
MATH1280 College Algebra 3 s.h.

MATH1330 Elementary Functions
MATH1350 Discrete Mathematics
MATH1510 Calculus I

Economics Minor
A minor in Economics consists of 18 semester hours including ECON1300, ECON1320,
ECON3350 and ECON3360.

Teacher Certification in Economics
1.  FOR NON-ECONOMICS MAJORS WHO WANT A SECONDARY ECONOMICS EN-
DORSEMENT (7-12): Non-Economics majors desiring a secondary Economics endorse-
ment (7-12) in lowa must complete the Secondary Education Program on page 109 (with
SOSC3390 Methods of Teaching Social Studies as the appropriate methods course), a
major in a secondary teaching field, and one of the following: (A.) 24 s.h. in Economics
or (B.) 30 s.h. in the broad area of Social Sciences to include 15 s.h. in Economics.
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Courses in Economics
+ Denotes an alternate year course.
ECON1300 Principles of Macroeconomics 3s.h.
Analysis of the fundamental principles of the American economic system, centering on price, national
income, fiscal policy, monetary policy, money, and banking. Prerequisite: 1 year high school algebra;
geometry recommended. Goal 2d

ECON1320 Principles of Microeconomics 3s.h.
Analysis of the fundamental principles of the American economic system, centering on price, production,
market structures, international trade and finance, and a survey of contemporary economic problems. Pre-
requisite: ECON1300. Goal 2d

ECON2000 Individual Study Goal 2d 1-3 s.h.
ECON3000 Individual Study Goal 2d 1-3 s.h.
+ ECON3250 Entrepreneurship and Free Enterprise (Also BUAD3250) 3 s.h.

To study and hear from the cast of entrepreneurs who have been, or are involved, in the drama of U.S.
business. To help each student evaluate their own spirit and personality to see if they have entrepreneurial
skills and talents. Prerequisite: ECON1320. Goal 2d

ECON3320 Money and Banking 3s.h.

A study of monetary institutions, monetary theory and policy implications, and the principles of our bank-
ing system. Prerequisite: ECON1320. Goal 2d

ECON3350 Intermediate Microeconomic Theory 3s.h.
A study of contemporary consumption, production, pricing resource allocation, and distribution theory.
Prerequisite: ECON1320. Goal 2d

ECON3360 Intermediate Macroeconomic Theory 3s.h.
A study of national income determination theory and stabilization policies. Prerequisite: ECON1320. Goal 2d
+ ECON3430 Managerial Economics 3 s.h.

Considers the business enterprise as an economic and social institution. Particular attention is given to the
theory of the firm and the application of the theory in problem-solving. Prerequisites: MATH1380 and
ECON3350. Goal 2d

ECON3440 International Economics 3s.h.
Theories of international trade, foreign exchange markets, resource movements and international eco-
nomic policies. Prerequisite: ECON1320. Goal 2d

ECON3470 Comparative Economic Systems (also GEOG3470) 3s.h.
A study of capitalism, democratic socialism, and systems oriented to communism. Prerequisite:
ECON1300. Goal 2d

ECON3900 Topics in Economics 1-3 s.h.
Study of selected topics from areas in economics such as industrial, agricultural, governmental, and his-
torical economics. Topics are announced prior to each semester they are offered. May be repeated for
credit when the topics vary. Goal 2d

ECON4000 Individual Study Goal 2d 1-3 s.h.

ECON4100 Investment Analysis (also BUAD4100) 3 s.h.
A study of the fundamental principles underlying the analysis of investments. Prerequisites: ACCT2320,
BUAD3380, and ECON1320. Goal 2d

ECON4300 Research Seminar 3s.h.
Students investigate theoretical and applied topics and present their findings. Prerequisites: ECON3350,
ECON3360. Goal 2d

ECONS5100 Free Market Economics 3s.h.
A study of the fundamental principles of the institution of free enterprise and the practice of entrepreneur-
ship. This course is designed primarily for high school social studies teachers.
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Education

Accreditation

The Teacher Education Programs of Graceland University have been approved by the Iowa
Department of Education and are accredited by the National Council for Accreditation of Teacher
Education (NCATE).

Teacher Education Programs
The Teacher Education Programs of Graceland University have been approved by the lowa
Department of Education and are accredited by the National Council for Accreditation of Teacher
Education (NCATE). Information about the Graceland Teacher Education Program Title II Re-
port is on the internet at www.graceland.edu. When planning to teach in a state other than Iowa,
students will plan their programs in accordance with the requirements of the other state. The fol-
lowing endorsements are available:
1. Elementary Education (K-6 grade levels).
2. Secondary Education (7-12 grade levels).
3. Combination (K-6 and 7-12 grade levels — an option for secondary majors in Art, Music,
and P.E. only).

Specific requirements for these programs can be found in the education section of the catalog
and in the appropriate departmental sections for major and second teaching area requirements at
the secondary level.

The student teaching field experience required for individuals who already have teacher licen-
sure and are adding a mild/moderate special education endorsement is fulfilled with EDUC3450
or EDUC3550.

Coaching Endorsement (K-12 levels)
Students in Elementary, Secondary, or Combination Programs (see above) may seek a coaching
endorsement. Requirements are listed in the Physical Education section of the catalog.

Admission to Teacher Education

Students should apply for admission to the Teacher Education Program at the end of their third
semester of university work. Transfer students who enroll in junior-level course work will be on an
accelerated program for admission. Application for entry is made through the Director of Teacher
Education for admission to the Teacher Education Program or Student Teaching, but final approval
is given by the Teacher Education Committee. Factors and abilities such as caring attitude, collab-
oration, reflection, leadership, academic success, communication skills, organization, dependabil-
ity, and integrity are considered for admission. In addition, applicants must have: (1) a minimum
grade point average of 2.50 for all work attempted, (2) a grade of “C” or higher and a successful
field work evaluation in EDUC2410 Field Experience: Exploration of Teaching, (3) submit ver-
ification of completion of the English, Mathematics, Science and Social Science sections of the
College Basic Academic Subjects Examination (C-BASE) with scores of 235 or higher, (4) com-
plete a technology survey and a diversity survey, (5) a graduation plan signed by their advisor, and
(6) disclosed revoked or suspended education related license or criminal convictions.

Admission to Student Teaching

Admission to the Teacher Education Program and admission to Student Teaching are required to
enroll in required course work and student teaching during the student teaching semester. Candi-
dates must apply for admission by March 1 of the year prior to student teaching. Candidates must
be admitted by October 31 of the semester previous to spring student teaching or April 30 of the
semester previous to fall student teaching or appeal to be admitted. Applicants must have (1) been
admitted to the Teacher Education Program, (2) completed required education courses with perfor-
mance assessments, (3) maintained a 2.50 cumulative GPA, (4) earned a "C" or higher grade in all
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required education classes, (5) completed a successful practicum or internship (if a practicum or
internship is pending, admission to student teaching will be conditional), (6) removed incomplete
grades in required education courses or other courses. If completion of an incomplete grade is
pending, submit a plan for completion before participation in student teaching.

Teacher Licensure

At the close of their final semester, students normally apply to the state for licensure. Teaching
certificates are then issued by Iowa to applicants who meet these requirements: (1) a cumulative
grade point average of 2.50 or higher, (2) specific program completion, (3) completion of a formal
assessment, (4) HLTH2100 (or ARC First Aid Card and a CPR card presented to the Registrar’s
Office and current at graduation), and (5) college recommendation. When planning to teach in a
state other than Iowa, students will plan their programs in accordance with the requirements of the
other state. They will in turn be recommended by the university for those certificates for which
they qualify.

B.A. Degree — Elementary Education Major (K-6 grade level)
In addition to the general education requirements, majors in Elementary Education must com-
plete the Education requirements and one approved concentration:
Education Requirements:

Biological Science elective 3 s.h.
Chemistry, Physical Science, or Physics elective 3 s.h.
MATH1310 Mathematical Concepts I 3 s.h.
*Mathematics elective

(MATH1250, MATH1320, MATH 1380 recommended) 3 s.h.

One three-hour course in fine arts that is not a performance, applied or
ensemble course. 3 s.h.

One course in U.S. History or American Government 3s.h.
ENGL2300 Literature for Children 3s.h.
EDUC2400 Introduction to Education 3s.h.
EDUC2410  Field Experience: Exploration of Teaching 1s.h.
EDUC3100 Human Relations for Educators 3 s.h.
EDUC3300 Foundations of Reading Instruction 3 s.h.
EDUC3480 Language Arts, Reading, and Social Studies Methods 3 s.h.
EDUC3510  Methods of Elementary Science and Art 3 s.h.
EDUC3530  Methods of Teaching Elementary Math 3s.h.
EDUC3540 Methods Lab 1 s.h.

EDUC3710  K-6 Elementary Education Internship
(may be met by electing EDUC3280, EDUC3290,
EDUC3330, or EDUC3450).

Students with concentrations in Art, Music, or
Physical Education must conduct the internship in

the appropriate subject area. 3 s.h.
EDUC4100 Legal, Ethical, and Pedagogical Responsibilities in Education 2 s.h.
EDUC4200 Elementary Classroom Management 3 s.h.
**EDUC4400 Elementary Student Teaching 12 s.h.
EDUC/PSYC3580 Psychology of Exceptional Child or Adult 3s.h.
EDUC/PSYC3590 Educational Psychology and Measurement 3s.h.
EDUC4700  Senior Education Seminar 1 s.h.
HLTH2100  First Aid or 0-1s.h.

(ARC First Aid Card, including CPR and current at graduation)
PSYC2250  Developmental Psychology 3s.h.
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Choice of one course below:

***MUSC3390
HLTH2300
PHED2280
PHED2340
PHED3370
PHED3380

Music in the Elementary School
Children’s Health, Safety, and Nutrition
Basic Movement

Dance in Education

Adaptive P.E.

P.E. in the Elementary School

* A Computer Science course will not meet the mathematics elective.
** Students with majors in Elementary Education and another teaching discipline who are seeking endorsements
at both the elementary and secondary levels should substitute EDUC4450, Combination K-6 and 7-12 Student
Teaching. Students with a concentration in K-6 Mild/Moderate Special Education should substitute EDUC4460,
Elementary and Mild/Moderate Student Teaching.

***MUSC3390 Music in the Elementary School (for K-6 and/or 7-12 Music endorsement candidates only).

Concentration Requirements:
Completion of an approved concentration in one of the following:

Art:
ARTSI1210 Foundation Design: 2-D Composition
ARTS1220 Foundation Design: 3-D Composition
ARTS1230 Drawing I
ARTS1240 Drawing 11
ARTS2300 Art History Survey: Ancient to Medieval or
ARTS2310 Art History Survey: Renaissance to Modern
Approved Art Electives
EDUC3510 Methods of Elementary Science and Art
EDUC3710 K-6 Elementary Education Internship: Elementary Art
English/Language Arts:
THTR1220 Introduction to Acting or
COMM1240 Introduction to Performance Studies
ENGL2300 Literature for Children
ENGL2330 American Literature to 1900
ENGL3200 Business and Professional Writing or
ENGL3210 Essay Writing or
ENGL3220 Technical Report Writing or
ENGL3270 Media Writing or
ENGL3280 Newswriting
COMM1200 Speech Communication: An Introduction
EDUC3150 Literacy Instruction for Early Reading and Language Acquisition
EDUC3300 Foundations of Reading Instruction

Approved English Electives
Foreign Language (German):

GRMN1410
GRMN1420
GRMN2100
GRMN2310
GRMN2320
GRMN3330
GRMN3400
INTD3300

MFLG3370

Beginning German I

Beginning German II

German Roundtable

Intermediate German [

Intermediate German II

German Conversation and Composition
Studies in German Literature

Language and Culture

Methods of Teaching A Second Language
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2-3 s.h.

3 s.h.
3 s.h.
3 s.h.
3 s.h.

3 s.h.
6 s.h.
3 s.h.
3 s.h.

3 s.h.
3 s.h.
3 s.h.

3 s.h.
3 s.h.
3s.h.
3s.h.
3s.h.

4 s.h.
4 s.h.
1s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.
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Foreign Language (Spanish):

SPAN1410
SPAN1420
SPAN2350
SPAN2400
SPAN3330
SPAN3820
SPAN3900

Beginning Spanish |

Beginning Spanish II

Intermediate Conversation and Composition
Practical Spanish

Advanced Conversation and Composition
Hispanic Culture

Topics in Hispanic Studies

SPAN2000/3000/4000 Individual Study

MFLG3370
Health:
BIOL1300
BIOL2300
BIOL2560
HLTH2300
SOCI2320
HLTH1200
HLTH2100
HLTH2200
HLTH3200
PSYC2250

Methods of Teaching A Second Language

Principles of Biology

Anatomy and Physiology [

Nutrition or

Children's Health, Safety & Nutrition
Courtship, Marriage, and Family
Principles of Healthful Living

First Aid

Contemporary Issues in Health
Community Health

Developmental Psychology

Approved Health Electives

Mathematics:

Approved Computer Programming Elective

MATH1250
MATH3320
MATH1280
MATH1310
MATH1320
MATH1380

Informal Geometry or
Modern Geometry
College Algebra
Mathematical Concepts |
Mathematical Concepts II
Introduction to Statistics

Approved Mathematics Electives

*Middle School:

EDUC3560
EDUC3570

Nature and Needs of the Middle Grades Child
Curriculum for Middle Grades Education

Six semester hours of course work in social studies to include work
in American history, world history, and geography
Six semester hours in mathematics to include course work in Algebra
Six semester hours in science to include course work
in life sciences and physical science

ENGL1410

COMM1200

Modern Rhetoric
Speech Communication: An Introduction

4 s.h.
4 s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.
1 s.h.
3 s.h.

4 s.h.
3 s.h.

3 s.h.
3 s.h.
2 s.h.
1 s.h.
2 s.h.
2 s.h.
3 s.h.
1s.h.

3 s.h.

3 s.h.
3 s.h.
3s.h.
3 s.h.
3 s.h.
6 s.h.

3 s.h.
3 s.h.

3 s.h.
3 s.h.

*Elementary Education majors must have another endorsement in addition to the elementary endorsement. Middle
school cannot be the only endorsement.

**K—6 Mild and Moderate Special Education:

EDUC3200
EDUC3220
EDUC3250
EDUC3390
EDUC3450
EDUC3470
EDUC3630
EDUC4200

Introduction to Mild/Moderate Disabilities K-12
K-6 Methods and Strategies for Mild/Moderate Learners4 s.h.

Remedial Mathematics Methods

Remediation and Correction of Reading Disabilities
K-6 Mild/Moderate Special Education Practicum

Collaborative Consultation

Assessment, Diagnosis, and Evaluation Strategies

Elementary Classroom Management

3 s.h.

3s.h.
3 s.h.
4 s.h.
3 s.h.
3 s.h.
3 s.h.
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EDUC/PSYC3580  Psychology of Exceptional Child or Adult 3s.h.
EDUC4460 Elementary and Mild/Moderate Student Teaching 12 s.h.
**Licensed teachers may meet student teaching requirement with EDUC3450 K-6 Mild/Moderate Special Education
Practicum, 3 s.h.

***7-12 Mild and Moderate Special Education:

EDUC3200 Introduction to Mild/Moderate Disabilities K-12 3s.h.
EDUC3230 7—-12 Methods and Strategies for Mild/Moderate Learners4 s.h.
EDUC3250 Remedial Mathematics Methods 3s.h.
EDUC3260 Transition Programming 2 s.h.
EDUC3390 Remediation and Correction of Reading Disabilities or

EDUC3520 General Secondary Methods and Content Reading 3s.h.
EDUC3470 Collaborative Consultation 3s.h.
EDUC3550 7-12 Mild/Moderate Special Education Practicum 3s.h.
EDUC3630 Assessment, Diagnosis, and Evaluation Strategies 3s.h.
EDUC4300 Secondary Classroom Management or 3 s.h.
EDUC4200 Elementary Classroom Management

EDUC/PSYC3580  Psychology of Exceptional Child or Adult 3s.h.
EDUC4470 Secondary and Mild/Moderate Student Teaching or 12 s.h.
EDUC4480 Elementary and Secondary Mild/Moderate Student Teaching

***Licensed teachers may meet student teaching requirement with EDUC3550 7-12 Mild/Moderate Special
Education Practicum, 3 s.h.

Music:
MUSC1210 Music Theory 1 4 s.h.
MUSC1220 Music Theory 1I 4 s.h.
MUSC1250 Introduction to Music Literature 3s.h.
MUSC2340 Conducting I 1s.h
MUSC2400 Music History II 3s.h.
MUSC3390 Music in the Elementary School 3 s.h.
Approved Music Elective 4 s.h.
Applied and Ensemble Music 2 s.h.

Physical Education:
BIOL2300 Anatomy and Physiology I 3s.h.
HLTH2100 First Aid 1 s.h.
PHEDO0330 New Games 1s.h
PHED1200 Motor Learning 2 s.h.
PHED1220 Teaching Team Sports 2 s.h.
PHED2280 Basic Movement Education for Children 2s.h.
PHED2310 Teaching Individual Sports 2 s.h.
PHED2340 Dance in Education 2 s.h.
PHED3370 Adaptive Physical Education 3s.h.
PHED3380 P.E. in the Elementary School 3s.h.
Approved Physical Education Electives 3s.h.

Reading:
ENGL1410 Modern Rhetoric or ENGL1440 English Honors 3 s.h.
ENGL2300 Literature for Children 3s.h.
EDUC3150 Literacy Instruction for Early Reading and Language Acquisition 3 s.h.
EDUC3300 Foundations of Reading Instruction 3s.h.
EDUC3330 Reading Practicum 3s.h.
EDUC3390 Remediation and Correction of Reading Disabilities 3s.h.
EDUC3480 Language Arts, Reading, and Social Studies Methods

(Elementary) 3s.h.
EDUC3630 Assessment, Diagnosis and Evaluation Strategies 3 s.h.
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Science-Basic:
SCIE3030

The Nature of Science

6 s.h. of Earth/Space Science from:

SCIE1250
SCIE1310
6 s.h. of Biology from:
BIOL1260
BIOL1300
BIOL 1430
BIOL 1440
BIOL2560

Descriptive Astronomy
Fundamentals of Physical Science

Environmental Biology
Principles of Biology
Principles of Zoology
Principles of Botany
Nutrition

6 s.h. of Physical Science from:

CHEM1310
CHEM1320
PHYS1410
PHYS1420
Social Science-History:
HIST1310
HIST1320
HIST2400
HIST2410
HIST2420

Introduction to Chemistry

Introduction to Organic and Biochemistry
Elements of Physics I

Elements of Physics I1

World Civilizations I

World Civilizations 11

Historical Inquiry

United States History to 1865
United States History Since 1865

American History Electives
World History Electives

History Electives

Social Science-Social Studies:

ECON1300
POLS1300
PSYC2250
SOCI1300
HIST1310
HIST1320
HIST2410
HIST2420
Geography Elective

Principles of Macroeconomics
American Government
Developmental Psychology
Introduction to Sociology

World Civilizations I

World Civilizations II

United States History to 1865
United States History Since 1865
3 s.h.

Speech Communication/Theatre:

THTR4100

Directing I

One acting course from THTR1220, THTR2210, or THTR3950
One dramatic literature course from
THTR2440, THTR2470, THTR2480, or THTR/ENGL3350

COMM1200
COMM1240
COMM3310

Speech Communication: An Introduction
Introduction to Performance Studies
Interpersonal Communication

Approved Speech Communication/Theatre Electives

EDUC3150

Literacy Instruction for Early Reading and Language Acquisition

PK-3 Early Childhood Education:

EDUC3150
EDUC2390
EDUC3200

Literacy Instruction for Early Reading and Language Acquisition
Early Childhood Education (Infants/Toddlers)
Introduction to Mild/Moderate Disabilities K-12

3s.h.

3 s.h.
3 s.h.

3 s.h.
4 s.h.
4 s.h.
4 s.h.
3 s.h.

3s.h.
3s.h.
4 s.h.
4 s.h.

3s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.
3s.h.

3 s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.

3 s.h.
3s.h.

3 s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.

3 s.h.
3 s.h.
3 s.h.
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EDUC3310
EDUC3470
EDUC3620
EDUC3630
EDUC4440
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Early Childhood Practicum

Early Childhood Education (Preprimary/Kindergarten)
Collaborative Consultation

Administration of Early Childhood Programs
Assessment, Diagnosis, and Evaulation Strategies
Early Childhood Student Teaching

(substitutes for EDUC4400)

EDUC/PSYC3580  Psychology of Exceptional Child or Adult

HLTH2300
PSYC2250
PHED2280

Children’s Health, Safety, and Nutrition
Developmental Psychology
Basic Movement Education for Children

Secondary Education Program (7-12 grade level)

Education Requirements:
Biological Science elective
Chemistry, Physical Science, or Physics elective
One college mathematics course
One course in U.S. History or American Government

EDUC2400
EDUC2410
EDUC3100
EDUC3520
*EDUC3720
EDUC4100
EDUC4300

Introduction to Education

Field Experience: Exploration of Teaching

Human Relations for Educators

General Secondary Methods and Content Reading

7-12 Secondary Education Internship

Legal, Ethical, and Pedagogical Responsibilities in Education
Secondary Classroom Management

**EDUC4420 Secondary Student Teaching
EDUC/PSYC3580 Psychology of Exceptional Child or Adult
EDUC/PSYC3590 Educational Psychology and Measurement

EDUC4700
HLTH2100

Senior Education Seminar
(or ARC First Aid Card, including CPR
and current at graduations)

PSYC2250 Developmental Psychology
The appropriate methods course
* Majors in Art, Music, and Physical Education may substitute EDUC3710 K-6 Elementary Education Internship
or EDUC3730 Combination K-6 and 7-12 Education Internship. Secondary subject-area majors with a 7-12 Mild/
Moderate Special Education endorsement must enroll in EDUC3550 Mild/Moderate Special Education Practicum.
**Students with majors in Elementary Education and another teaching discipline who are seeking endorsements
at both the elementary and secondary levels should substitute EDUC4450, Combination K-6 and 7-12 Student
Teaching. Students with a concentration in 7-12 Mild/Moderate Special Education should substitute EDUC4470,
Secondary and Mild/Moderate Student Teaching.

Teaching Major Requirements

To teach a single subject all students must complete at least one secondary teaching major. The
college offers the following secondary teaching major endorsements (see the corresponding de-
partmental section of the catalog for requirements):

Art
Biology
Chemistry
English
German
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3 s.h.
3 s.h.
3 s.h.
2 s.h.
3 s.h.

12 s.h.
3 s.h.
3 s.h.
3 s.h.
2 s.h.

3 s.h.
3 s.h.
3 s.h.
3 s.h.
3 s.h.
1 s.h.
3 s.h.
3 s.h.
3 s.h.
2 s.h.
2 s.h.
12 s.h.
3 s.h.
3 s.h.
1s.h.

0-1 s.h.
3 s.h.
3-5s.h.

Health Spanish

History Speech Communication
Mathematics Theatre

Music

Physical Education
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Second Teaching Fields:
In addition to the teaching major, students may seek endorsements for the following second

teaching fields:
American History General Science Physics
American Government German Physical Education
Art Health Psychology
Biological Science Mathematics Spanish
Chemistry *Middle School Speech Communication/Theatre
English/Language Arts Music Sociology
Economics Mild/Moderate Special World History

Education

Secondary education students majoring in any teaching major, who desire lowa Teacher Certifi-
cation with endorsements in K—6 Mild/Moderate Special Education, 7-12 Mild/Moderate Special
Education, must complete the secondary teacher education program listed on page 109 and the
appropriate concentration listed on pages 106-107, substituting EDUC4300 Secondary Classroom
Management for EDUC4200 Elementary Classroom Management.
*Secondary Education majors must have another endorsement in addition to the secondary classroom endorsement.

Middle school cannot be the only endorsement.

Combination Program (K-6 and 7-12 grade levels)

A secondary education student majoring in Art, Music, or Physical Education may also com-
plete a modified Teacher Education program adding an elementary level endorsement in the same
field (e.g., secondary and elementary music).

Combination Requirements and Modifications:

Completion of the Secondary Education Program with a major in Art,

Music, or P.E. except as modified below:
Elementary methods courses in art, music, or P.E. 3-13 s.h.
EDUC4450  Combination K-6 and 7-12 Student Teaching 12 s.h.
Note: This combination includes 12 s.h. of student teaching credit,

6 s.h. elementary and 6 s.h. secondary.

Elementary Program (K-6 Art, Music, and Physical Education)

Art, Music, or Physical Education majors desiring a K-6 endorsement must complete the Sec-
ondary Education Program (7-12 grade-level requirements) listed on page 109, substituting an
elementary methods course in art, music, or physical education and EDUC4400 for a secondary
methods course and EDUC4420.

Courses in Education
+ Denotes an alternate year course.

EDUC2000 Individual Study 1-3 s.h.
EDUC2390 Early Childhood Education (Infants/Toddlers) 3 s.h.

Focuses on the development and the implementation of integrated learning experiences that facilitate
cognition, communication, social and physical development of typical and atypical infants and toddlers,
including developmentally appropriate assessments and adaptations for children at risk or have excep-
tional needs, within the context of parent-child and care giver-child relationships. Pre- or co-requisite:
EDUC2400, PSYC2250.

EDUC2400 Introduction to Education 3s.h.
Emphasis is upon social, historical, and philosophical foundations of education; ethics; reflection; and
professional development with an orientation to the Teacher Education Program and its computer technol-
ogy usage. Students must earn a grade of “C” or higher in this class for admission to the Teacher Education
Program and to enroll in junior-level education classes. Prerequisite: Sophomore standing. Co-requisites:
C-BASE Testing, Teacher Education Program Application, Technology Survey, and Mutlicultural Survey.
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EDUC2410 Field Experience: Exploration of Teaching 1 s.h.
Includes 22 hours of field experience with a licensed professional educator. Candidates must perform
at exemplary and acceptable levels on all evaluation criteria for admission to the teacher education pro-
gram and junior-level education courses. Prerequisite: Sophomore standing. Co-requisites: EDUC2400,
C-BASE testing, Teacher Education Program Application, Technology Survey, and Multicultural Survey.
(Graded on a Pass/Fail basis.)

EDUC3000 Individual Study 1-3 s.h.
EDUC3100 Human Relations for Educators 3 s.h.

Development of awareness of various societal subgroups, recognizing and dealing with dehumanizing
biases, and learning to relate effectively to various groups in order to foster respect for diversity. Emphasis
on self-awareness in human relations issues and how this awareness can be translated into positive rela-
tionships. Introduction to pedagogical, curricular, and social considerations involved in educating various
societal subgroups. Pre- or co-requisite: EDUC2400. Goal 5

EDUC3150 Literacy Instruction for Early Reading and Language Acquisition 3 s.h.
An in-depth examination of young children’s acquisition of oral language, early reading, and writing
development.

EDUC3200 Introduction to Mild/Moderate Disabilities K-12 3 s.h.
Understand the general developmental, academic, social, career, and functional characteristics of individu-
als with mild and moderate disabilities. Examine educational alternatives and related services, including the
role of the multidisciplinary team in studying etiologies of disabilities and providing appropriate education-
al programming. Prerequisites: EDUC2400 and junior standing. Co- or prerequisites: EDUC/PSYC3580.

EDUC3220 K-6 Methods and Strategies for Mild/Moderate Special Education 4 s.h.
Learn to facilitate instructional methodologies for elementary-level learners with exceptional needs, in-
cluding learning, behavioral/emotional, mental, and language disabilities in a mild/moderate setting. Pre-
pare to plan individual educational programs and to implement curricula for the development of cognitive,
academic, social, language and functional life skills. One semester hour of this course is a supervised field
experience. Prerequisites: EDUC2400, EDUC3200, EDUC/PSYC3580 and junior standing.

EDUC3230 7-12 Methods and Strategies for Mild/Moderate Special Education 4 s.h.
Candidates learn to facilitate instructional methodologies for secondary-level learners with exceptional
needs, including learning, behavioral/emotional, mental, and language disabilities in a mild/moderate set-
ting. Prepare to plan individual educational programs and to implement curricula for the development of
cognitive, academic, social, language and functional life skills. One semester hour of this course is a super-
vised field experience. Prerequisites: EDUC2400, EDUC3200, EDUC/PSYC3580 and junior standing.

EDUC3250 Remedial Mathematics Methods 3 s.h.
Understand methods and strategies for providing mathematics instruction for individuals with disabilities.
Focus on appropriate age- and ability-level remedial methods and techniques, including appropriate as-
sistive technology.

EDUC3260 Transition Programming 2 s.h.
An introduction to organizing and implementing career-vocational programs for secondary students with
mild disabilities. Prerequisites: EDUC2400, EDUC/PSYC3580 and junior standing.

EDUC3280 Middle School Practicum 3s.h.
A three week practicum in a middle school classroom. Prerequisites: EDUC2400, EDUC3560 and admis-
sion to the Teacher Education Program. (Graded on a Pass/Fail basis). Goal 5

EDUC3290 Early Childhood Practicum 3 s.h.
A pre-student teaching practicum of at least 100 clock hours, normally offered during winter term. Work
with three age levels: (1) infant and toddler, (2) preprimary, and (3) primary students in two different settings
such as rural and urban, and encompassing differing socioeconomic status, ability levels, cultural and lin-
guistic diversity and program types and sponsorship. Prerequisites: EDUC2390, EDUC2400, EDUC3200,
EDUC3310 and admission to the Teacher Education Program. (Graded on a Pass/Fail basis.)

EDUC3300 Foundations of Reading Instruction 3s.h.
An introduction to principles and practices of reading instruction. The class instruction will focus on the
preparation of persons to assume responsibility in reading programs that extend from the primary grades
through junior high. Prerequisite: EDUC2400.
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EDUC3310 Early Childhood Education (Pre-primary/Kindergarten) 3s.h.
Focuses on the development and the implementation of integrated learning experiences for typical and
atypical preprimary and kindergarten children with focus on multicultural and nonsexist content that in-
cludes, aesthetic, physical, cognitive, social and emotional development and developmentally appropriate
adaptations for children at risk or have exceptional needs. Pre- or Co-requisites: EDUC2400, PSYC2250,
Junior standing.

EDUC3330 Reading Practicum 1-6 s.h.
A three-week practicum offered during winter term in programs for disabled readers in elementary schools.
Prerequisites: EDUC2400, EDUC3390 and admission to the Teacher Education Program. (Graded on a
Pass/Fail basis.) Goal 5

+ EDUC3360 Outdoor Education (Also RECR3360) 3 s.h.
The organization, administration, and program activities of outdoor education in the school curriculum and
other community agencies.

EDUC3390 Remediation and Correction of Reading Disabilities 3s.h.
Application of educational strategies for remediation and correction of reading disabilities. Requires ob-
servation of remedial reading classes. Prerequisite: EDUC2400, EDUC3300.

+ EDUC3410 Introduction to Mental Disabilities (also PSYC3410) 3s.h.
A study of mental disabilities including definitions, classification systems, causes, and characteristics.
Attention will also focus on the retarded in school and community. Prerequisites: EDUC2400, EDUC/
PSYC3580. Goal 2d

EDUC3450 K-6 Mild/Moderate Special Education Practicum 3s.h.
A three-week practicum in Mild/Moderate Special Education Programs in elementary schools. Prerequi-
sites: EDUC2400, EDUC3200, EDUC3220, and admission to the Teacher Education Program. (Graded
on a Pass/Fail basis.) Goal 5

EDUC3470 Collaborative Consultation 3s.h.
A study of methods and strategies for working with parents, support services personnel, regular class-
room teachers, paraprofessionals, and other individuals involved in the education program. Prerequisite:
EDUC2400, EDUC/PSYC3580 or EDUC3200.

EDUC3480 Language Arts, Reading, and Social Studies Methods 3s.h.
An introduction to curriculum and strategies for instructing language arts, reading, and social studies
in the elementary school, including practice teaching in a laboratory environment. Enroll during the se-
mester prior to enrollment in student teaching. Prerequisite: Junior standing, EDUC2400. Corequisite:
EDUC3510. Goal 4cl, 10

EDUC3510 Methods of Elementary Science and Art 3s.h.
An introduction to curriculum and strategies for instructing science and the arts in the elementary school.
Prerequisite: EDUC2400, junior standing. Enroll during the semester prior to enrollment in student teach-
ing. Corequisite: EDUC3480. Goal 4c1, 10

EDUC3520 General Secondary Methods and Content Reading 3s.h.
Study of theory and research related to content area reading in the secondary school. Apply techniques for
evaluating textbooks, assessing achievement, improving comprehension and critical thinking, enhancing
study skills, and developing vocabulary. Prerequisite: EDUC2400.

EDUC3530 Methods of Teaching Elementary Math 3 s.h.
An introduction to curriculum and strategies for instructing mathematics in the elementary school. Prereq-
uisites: MATH1310, EDUC2400, and junior standing.

EDUC3540 Methods Lab 1s.h.
Students apply curriculum planning and instructional strategies for teaching science, social studies, lan-
guage arts, reading, and the arts. Enroll during the semester prior to enrollment in student teaching. Pre-
requisite: EDUC2400.

EDUC3550 7-12 Mild/Moderate Special Education Practicum 3s.h.
A three-week practicum in Mild/Moderate Special Education Programs in secondary schools. Prerequi-
sites: EDUC2400, EDUC3200, EDUC3230, and admission to the Teacher Education Program. (Graded
on a Pass/Fail basis.) Goal 5
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EDUC3560 Nature and Needs of the Middle Grades Child 3s.h.
The nature and needs of the middle grades child (grades 5-8) as they relate to the middle school philosophy
and curriculum. An overview of the history of the middle school movement in this country. Prerequisite:
EDUC2400.

EDUC3570 Curriculum for Middle Grades Education 3s.h.
A study of the curriculum needs for the middle grades student with emphasis upon the unique transi-
tional function of the middle school concept in curricular planning and materials selection. Prerequisite:
EDUC2400, EDUC3560.

EDUC3580 Psychology of Exceptional Child or Adult (also PSYC3580) 3 s.h.
Examine the philosophical, historical and legal bases for special education, including the definitions
and etiologies of individuals with disabilities and exceptional learning needs. Study gifted individuals
and those with exceptional needs from culturally and linguistically diverse backgrounds. Prerequisites:
EDUC2400, PSYC1300. Goal 2d, 4ab, 5, 6

EDUC3590 Educational Psychology and Measurement (also PSYC3590) 3s.h.
The relationship between psychology and education with emphasis on the individual as a learner and the
psychology of the learning process. A review of teaching models and classroom test construction will be
covered. Prerequisite: EDUC2400, PSYC1300. Goal 2d

EDUC3610 Emotional and Behavior Disorders 3s.h.
The study of disabling emotional and/or behavior problems in students. Emphasis will be on causes,
characteristics, assessment, and educational approaches both in the school and community. Prerequisite:
EDUC/PSYC3580.

EDUC3620 Administration of Early Childhood Programs 2 s.h.
Examines principles of administration, organization and operation of programs for ages 0-8 and their
families, including staff and program development, supervision and evaluation of staff, and continuing
improvement of programs and services. Examine legal aspects, historical, philosophical, and social foun-
dations of early childhood education. Prerequisite: EDUC2400, EDUC/PSYC3580, Junior standing.

EDUC3630 Assessment, Diagnosis, and Evaluation Strategies 3s.h.
Examine legal provisions, regulations and guidelines regarding unbiased assessment and use of psycho-
metric instruments and instructional assessment measures with disabilities as infants through high school
age. Practice administering, scoring and interpreting diagnostic tests used by school to individualize pro-
gram development and management, and identify the relationship between assessment and placement
decisions. Prerequisite: EDUC2400, EDUC/PSYC3580, and junior standing.

EDUC3710 K-6 Elementary Education Internship 3s.h.
A required three-week internship for Elementary Education majors. Interns with endorsements in English/
Language Arts, Health, Mathematics, Science, Social Studies, and Speech Communication/Theatre have
full-day placements in regular elementary classroom programs. Interns with endorsements in Art, Foreign
Language, Music and Physical Education have placements in these specialty-area classrooms. Elementary
majors may substitute PHED3400. Prerequisites: EDUC2400, endorsement-area methods class, and ad-
mission to the Teacher Education Program. (Graded on a Pass/Fail basis.) Goal 5

EDUC3720 7-12 Secondary Education Internship 1-3 s.h.
A required three-week internship for Secondary Teacher Education Program. Interns have full-day place-
ments in secondary school subject-area programs. Prerequisite: EDUC2400, subject-area methods class,
EDUC3520, and admission to the Teacher Education program. (Graded on a Pass/Fail basis.) Goal 5

EDUC3730 Combination K-6 and 7-12 Secondary Education Internship 3s.h.
Candidates with majors in art, music, and physical education complete three weeks of internship in art,
music, or physical education. Interns have full-day placement with half of experience at the secondary lev-
el and half at the elementary level. Prerequisite: EDUC2400, subject-area methods courses, EDUC3520,
admission to the Teacher Education program, and approval for student teaching. (Graded on a Pass/Fail
basis.) Goal 5

EDUC3900 Topics in Education 1-3 s.h.
Content may vary and will be announced at time of offering. May be repeated for credit when topics vary.
Prerequisite: EDUC2400.

EDUC4000 Individual Study 1-3 s.h.
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EDUC4100 Legal, Ethical, and Pedagogical Responsibilities in Education 2 s.h.
A study of professional ethics, school law, educational policy, and professional organizations. As evidence
of readiness for student teaching, students present a pedagogically sound portfolio which has been devel-
oped to meet the outcomes specified in the Graceland Teacher Education Program Model. Enroll duringthe
professional semester. Prerequisites: EDUC2400, admission to the Graceland Teacher Education Program,
Junior Internship and/or Practicum. Goal 5

EDUC4200 Elementary Classroom Management 3s.h.
Designed for the Elementary major in preparation for student teaching. Review several theoretical models
for managing groups of students and develop a plan for structuring an appropriate learning environment.
Understand strategies that motivate students and techniques to monitor student engagement in active learn-
ing. Analyze and discuss the application of concepts and techniques. Credit cannot be received for this
course and EDUC4300. Prerequisites: EDUC2400, application to the Teacher Education Program. Enroll
during the semester that precedes student teaching. Goal 6

EDUC4300 Secondary Classroom Management 3s.h.
Designed for the Secondary major in preparation for student teaching. Review several theoretical models
for managing groups of students and develop a plan for structuring appropriate learning environment.
Understand strategies which motivate students and techniques to monitor student engagement in active
learning. Analyze and discuss the application of concepts and techniques. Credit cannot be received for
this course and EDUC4200. Prerequisites: EDUC2400, application to the Teacher Education Program.
Enroll during the semester that precedes student teaching. Goal 6

EDUC4400 Elementary Student Teaching (K-6) 12 s.h.
Complete 12 weeks of elementary student teaching in accordance with the policies in the Teacher Educa-
tion Handbook. Enroll in conjunction with EDUC4100 and EDUC4700. Prerequisites: Senior standing,
ENGL2300, EDUC2400, EDUC3300, EDUC/PSYC3580, EDUC/PSYC3590, EDUC3530, EDUC3480,
EDUC3510, EDUC3540, PSYC2250, Junior Internship/Practicum, admission to the Teacher Education
Program, and approval for student teaching. (Graded on a Pass/Fail basis.) Goal 4ab, 6, 8

EDUC4420 Secondary Student Teaching (7-12) 12 s.h.
Complete 12 weeks of secondary student teaching in accordance with the policies in the Teacher Edu-
cation Handbook. Enroll in conjunction with EDUC4100 and EDUC4700. Prerequisites: EDUC2400,
PSYC2250, EDUC3520, EDUC/PSYC3580, EDUC/PSYC3590, EDUC3720, subject-area methods course,
admission to the Teacher Education Program, and approval for student teaching. (Graded on a Pass/Fail
basis.) Goal 4ab, 6, 8

EDUC4440 Early Childhood Student Teaching 6-12 s.h.
Complete 12 weeks of student teaching. Will include a placement with preprimary children and a minimum
of six weeks in a kindergarten or a first grade classroom with children with and without disabilities. Enroll
in conjunction with EDUC4100 and EDUC4700. Prerequisites: Senior standing, EDUC3290, ENGL2300,
EDUC2400, PSYC2250, EDUC3300, EDUC/PSYC3580, EDUC/PSYC3590, EDUC3530, EDUC3480,
EDUC3510, EDUC3540, admission to the Teacher Education Program, and approval for student teaching.
(Graded on a Pass/Fail basis.) Goal 4ab, 6, 8

EDUC4450 Combination K-6 and 7-12 Student Teaching 12 s.h.
Candidates with majors in art, music, and physical education complete 12 weeks of student teaching in art,
music, or physical education. Half of the experience is secondary level and half is elementary level. En-
roll in conjunction with EDUC4100 and EDUC4700. Prerequisites: EDUC2400, PSYC2250, EDUC3520,
EDUC/PSYC3580, EDUC/PSYC3590, EDUC3710 or 3720 or 3730, elementary and secondary subject-
area methods courses, admission to the Teacher Education Program, and approval for student teaching.
(Graded on a Pass/Fail basis.) Goal 4ab, 6, 8

EDUC4460 Elementary and Mild/Moderate Student Teaching 12 s.h.
Complete 12 weeks of student teaching. Will include a six-week placement in a mild/moderate special edu-
cation setting and six weeks in a mainstream elementary classroom. Enroll in conjunction with EDUC4100
and EDUC4700. This course substitutes for EDUC4400. Prerequisites: EDUC3450, Senior standing, ad-
mission to Teacher Education Program, and approval for student teaching. (Graded on a Pass/Fail basis.)
Goal 4ab, 6, 8

EDUC4470 Secondary and Mild/Moderate Student Teaching 12 s.h.
Complete 12 weeks of student teaching. Will include a six week placement in a mild/moderate special edu-
cation setting and six weeks in a secondary subject area classroom. Enroll in conjunction with EDUC4100
and EDUC4700. This course substitutes for EDUC4420. Prerequisites: EDUC3550, Senior standing, ad-
mission to the Teacher Education Program, and approval for student teaching. (Graded on a Pass/Fail
basis.) Goal 4ab, 6, 8
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EDUC4480 Elementary and Secondary Mild/Moderate Student Teaching 12 s.h.
Complete 12 weeks of student teaching. Will include a six week placement in a secondary mild/moderate
special education setting and six weeks in a mainstream elementary classroom. Enroll in conjunction with
EDUC4100 and EDUC4700. This course substitutes for EDUC4400. Prerequisites: EDUC3550, Senior
standing, admission to the Teacher Education Program, and approval for student teaching. (Graded on a
Pass/Fail basis) Goal 4ab, 6

EDUC4500 Problems in Elementary Education 3-5s.h.
An opportunity for students who have completed student teaching or have practical teaching experiences
to discuss and study pertinent problems in elementary education. For Elementary Education majors only.
Prerequisite: EDUC2400.

EDUC4700 Senior Education Seminar 1s.h.
Designed to assist elementary and secondary teacher education students to professionalize their experiences
through the development of a program portfolio. Prerequisite: EDUC4200 or 4300, admission to Teacher
Education program.
* This is the only student teaching course required for elementary majors completing the K-12 Mild/Moderate
Special Education endorsement.
** This is the only student teaching course required for secondary majors completing the K-12 Mild/Moderate
Special Education endorsement.

Education (Graduate)

This field-based Master of Education degree with an emphasis in Collaborative Teaching and
Learning, Quality Schools, Quality Teaching Strategies, or Technology Integration is designed to
promote the professional development of practicing teachers of all grade levels and in all subject
areas. A majority of the program learning occurs in small groups with the goal of teachers working
collaboratively to improve their professional performance. Program topics, learning experiences
and outcomes for all graduate education emphases are based on the five core propositions of the
National Board for Professional Teaching Standards (NBPTS) which are stated as follows:

* Teachers are committed to students and their learning.

* Teachers know the subjects they teach and how to teach those subjects to their students.
* Teachers are responsible for managing and monitoring student learning.

* Teachers think systematically about their practice and learn from experience.

* Teachers are members of learning communities.

Program Admission and Participation Requirements
The Master of Education admissions policy is designed to select students who have demon-
strated academic competence and teaching ability. Criteria for admission to the program:

1. Completion of a teacher education program with a baccalaureate degree from a regionally
accredited college or university, verified on original transcripts sent by the undergradu-
ate institution directly to Graceland University.

2. Indication of academic success.

a. 3.0 overall GPA in a completed undergraduate program OR
b. a minimum score of 40 on the Miller Analogies Test (MAT).

3. A copy of a current teaching license.

4. Verification of a current teaching position or prior teaching experience.

5. Two letters of reference, evaluating personal qualifications and potential for success in
graduate studies by qualified educators.

6. A statement and explanation of professional goals.

7. Verification of ongoing access to computer technology, including e-mail and Internet.

8. Applicants who fail to meet one of the preceding minimum requirements could be granted
conditional admission status and enroll in courses totaling 12 credit hours of Graceland
graduate study approved by their advisor. If the minimum grade for each of those cours-
es is “B,” after the successful completion of 12 hours, the student status may be changed
to full.
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M.Ed. Graduation Requirements
To qualify for graduation, candidates must complete the following:
Satisfactorily complete 30 hours in a program sequence through Graceland.
Earn a cumulative grade point average of 3.0 on all course work.
Fulfill all financial obligations to Graceland University for tuition and fees.
File an application for graduation with the office of the Graceland Registrar at least six
months prior to anticipated graduation date.
5. Successfully met the Professional Conference Presentation requirement.
Select at least one emphasis from the following:
Collaborative Learning and Teaching

b=

EDUC5100  Strategies for Collaboration 3s.h.

EDUC5310  Core Proposition I 3s.h.

EDUC5320  Core Proposition II 3s.h.

EDUCS5330  Core Proposition III 3s.h.

EDUC5340  Core Proposition IV 3s.h.

EDUCS5350  Core Proposition V 3s.h.

EDUCS5900  Topics Course (may be repeated) 6 s.h.

EDUC6100  Classroom Inquiry and Action Research 3s.h.

EDUC6110  Classroom Inquiry and Action Research Practicum 3 s.h.

EDUC6200  Professional Conference Presentation 0s.h.

Quality Schools

EDUC5260  Responsibility, Respect, and Relationships: 3s.h.
Creating Emotionally Safe Classrooms

EDUCS270  Classoom Management: Dealing with Discipline Problems 3s.h.

EDUC5280  Teaching in the 21st Century: 3s.h.
New Solutions to New Problems

EDUCS5290  Teaching Students with Special Needs: 3s.h.
Inclusion Strategies for the Classroom Teacher

EDUC5300  Gaining Parental Support: 3s.h.
Building Home-School Relationships

EDUCS5130  Introduction to Choice Theory: 3 s.h.
Teaching Students Responsible Behavior

EDUCS5140  Creating a Professional Portfolio: A Portfolio 3 s.h.
Project for Teaching Students Responsible Behavior

EDUC5150  Motivation and Learning: Co-Operation 3s.h.
and the Quality Education

EDUC5160  Enhancing Instruction: Teaching in the Quality Classroom 3s.h.

EDUC5170  Teaching, Learning and Assessment: 3s.h.

Improving Student Achievement
Quality Teaching Strategies

EDUC5310  Core Proposition I 3s.h.
EDUC5320  Core Proposition II 3s.h.
EDUCS5330  Core Proposition II1 3 s.h.
EDUCS5340  Core Proposition IV 3 s.h.
EDUCS5350  Core Proposition V 3 s.h.
EDUC5130  Introduction to Choice Theory: 3 s.h.
Teaching Students Responsible Behavior
EDUCS5140  Creating a Professional Portfolio: A Portfolio 3s.h.

Project for Teaching Students Responsible Behavior
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EDUC5150  Motivation and Learning: Co-Operation 3s.h.
and the Quality Education
EDUCS5160  Enhancing Instruction: Teaching in the Quality Classroom 3 s.h.
EDUCS5170  Teaching, Learning and Assessment: 3s.h.
Improving Student Achievement
EDUCS5180  The Teaching Portfolio Capstone Project 0 s.h.
Technology Integration
EDUCS5100  Strategies for Collaboration 3s.h.
EDUC5310  Core Proposition I 3s.h.
EDUC5320  Core Proposition II 3s.h.
EDUCS5330  Core Proposition III 3s.h.
EDUC5340  Core Proposition IV 3s.h.
EDUC5350  Core Proposition V 3s.h.
EDUC5010  Desktop Publishing 1s.h.
EDUCS5020  Database Design and Management 1s.h.
EDUCS5030  Web Page Creation 1s.h.
EDUCS5040  Spreadsheets 1s.h.
EDUCS5050  Electronic Presentations 1s.h
EDUC5060  PC Troubleshooting 1 s.h
EDUC6100  Classroom Inquiry and Action Research 3s.h.
EDUC6110  Classroom Inquiry and Action Research Practicum 3s.h.
EDUC6200  Professional Conference Presentation 0s.h.

Technology Integration Certificate Option
Students desiring a certificate in Technology Integration must complete 12 semester hours of
coursework as prescribed below:

EDUC5010  Desktop Publishing 1s.h
EDUC5020  Database Design and Management 1s.h.
EDUCS5030  Web Page Creation 1s.h.
EDUCS5040  Spreadsheets 1s.h.
EDUC5050  Electronic Presentations 1s.h
EDUC5060  PC Troubleshooting 1 s.h.
EDUC5110  Differentiating Instruction through Technology 3s.h.
EDUCS5120  Best Practice with Technology 3s.h.
Courses in Education (Graduate)
EDUC5010 Desktop Publishing 1s.h.
Principles of desktop publishing for use in educational environments.
EDUC5020 Database Design and Management 1s.h.
Principles of database design and management for monitoring and managing data in educational environ-
ments.
EDUC5030 Web Page Creation 1s.h.
Principles of web page creation and integration of hypermedia into educational environments.
EDUCS040 Spreadsheets 1 s.h.
Principles of spreadsheet creation for organizing and analyzing data in educational environments.
EDUCS5050 Electronic Presentations 1s.h.

Study of various electronic technologies used in the development of visual electronic presentations for use
in educational environments.

EDUCS5060 PC Troubleshooting 1s.h.

Diagnosis and repair of OS and software-related problems in a Windows environment.
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EDUCS100 Strategies for Collaboration 3s.h.
This class lays a foundation for the degree program. Participants discover how to take ownership for their
own learning through shared readings and reflections in a social learning context. Participants begin to
clarify procedures for doing systematic inquiry and reflection in future learning. Through self assessment,
a personal professional development plan is constructed.

EDUCS110 Differentiating Instruction through Technology 3s.h.
Use of various hardware and software in designing instruction for diverse learners.
EDUCS5120 Best Practice with Technology 3s.h.

Analysis of the National Board for Professional Teaching Standards propositions for application to tech-
nology integration in the classroom.

EDUCS5130 Introduction to Choice Theory: Teaching Students

Responsible Behavior 3 s.h.
Designed to give teachers the theory and skills to teach students how to take responsibility for their own
behavior in school. Based on the work of Dr. William Glasser, this course leads participants through a
series of learning activities designed to instruct them how to teach their students the concepts of Control
Theory and to plan and implement a program of Responsibility Training in their classrooms.

EDUCS5140 Creating a Professional Portfolio: A Portfolio Project for Teaching
Students Responsible Behavior 3s.h.
Designed to help participants extend the application of what they learned in “Teaching Students Respon-
sible Behavior” (TSRB) and in the process gain experience in the creation of a portfolio. The portfolio
development guidelines in this course are aligned with the standards set by the National Board for Profes-
sional Teaching Standards. In the process of creating their portfolios, participants learn how to effectively
describe, analyze, and reflect upon instructional units.

EDUCS150 Motivation and Learning: Co-Operation and the

Quality Classroom 3s.h.
Designed to give teachers the theory and skills to create lesson plans that meet the basic psychological
needs of students and gain their cooperation in the learning process. Based on the works of Drs. William
Glasser, David Johnson and Roger Johnson, this course leads participants through a series of learning
activities designed to instruct them in the concepts of Control Theory and Cooperative Leaning and how
these concepts can be combined in a program of instruction and behavior management.

EDUC5160 Enhancing Instruction: Teaching in the Quality Classroom 3 s.h.
Designed to give teachers the theory and skills to create lesson plans that meet the basic psychological
needs of students, gain their cooperation in the learning process, and promote quality work. Based on the
work of Dr. William Glasser, this course leads participants through a series of learning activities designed
to instruct them in the concepts of Control Theory and Quality Schools and how these concepts can be
combined in a program of instruction and behavior management that results in quality student work.

EDUC5170 Teaching, Learning and Assessment: Improving

Student Achievement 3s.h.
Designed to provide school professionals with the psychological knowledge base related to learning,
motivation, and individual differences that contribute directly to improvements in the quality of student
achievement and to provide guidance for the design of educational systems that would best support indi-
vidual student learning and achievement.

EDUCS5180 The Teaching Portfolio: The Capstone Experience 0 s.h.
The portfolio gives the teacher an opportunity to sample and present actual classroom practice over time.
The portfolio is designed to assess a teacher’s performance in a wide range of classroom settings includ-
ing: samples of students’ work; videotapes of classroom practice; and documentation of accomplishments
outside the classroom.

EDUCS5260 Responsibility, Respect, and Relationships: Creating Emotionally

Safe Classrooms 3s.h.
Providing teachers the knowledge and skills to deal with students’ apprehensions and fears and at the same
time create an emotionally safe classroom atmosphere that promotes learning. Topics covered include
teaching to various learning styles and preferences, setting attainable goals for improving student achieve-
ment, and helping students in crisis situations.
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EDUCS270 Classroom Management: Dealing with Discipline Problems 3s.h.
Provide teachers the knowledge and skills to apply previously learned choice theory concepts to com-
monly occurring classroom discipline problems. As a course outcome, participants will develop a person-
alized plan designed not only to solve discipline problems but also to help students take responsibility for
their own behavior.

EDUCS280 Teaching in the 21st Century: New Solutions to New Problems 3s.h.
Designed to prepare teachers to deal positively with 21st century educational issues and concerns. Issues
addressed include: vital connection between student-teacher relations and academic achievement; teach-
ing strategies that take advantage of multiple-intelligences theory; approaches to character education; and
strategies to deal with increased student hyperactivity.

EDUCS290 Teaching Students with Special Needs: Inclusion Strategies for the
Classroom Teacher 3s.h.
Providing teachers the knowledge and skills to modify curriculum materials, lesson plans, and classroom
activities to include special needs students in the regular classroom. The course presents the theoretical
foundations of inclusion, provides sample lessons, and prepares teachers to adapt their instructional ap-
proaches to meet the needs of all students.

EDUC5300 Gaining Parental Support: Building Home-School Relationships 3 s.h.
Teachers acquire the theory and skills to improve communication with parents, hold more effective parent
conferences, and implement strategies that build a collaborative partnership between school and home.
The course provides theoretical foundations and implementation designs that prepare teachers to work
more effectively with parents to improve student achievement.

EDUCS5310 Core Proposition I 3s.h.
Teachers develop professional skills for managing and monitoring student learning.
EDUCS320 Core Proposition II 3s.h.

Teachers develop skills to be members of learning communities. Contributions are made to school effec-
tiveness by collaborating and establishing positive interpersonal relationships with other professionals.

EDUCS330 Core Proposition 111 3s.h.
Teachers expand the knowledge base for the subjects they teach and critique how to teach those subjects to
students. They develop appreciation for how knowledge in their subject is created, organized, and linked
to other disciplines.

EDUCS340 Core Proposition IV 3s.h.
Teachers demonstrate commitment to students and their learning. Topics include: students’ prior knowl-
edge, learning styles, skills and readiness when selecting materials, and creating learning experiences.

EDUCS5350 Core Proposition V 3s.h.
Teachers think systematically about their practice and learn from experience. Use reflective practice to
engage in action research.

EDUC5900 Topics in Education 3 s.h.
Content may vary and will be announced at the time of offering. May be repeated for credit when topics vary.
EDUC6100 Classroom Inquiry and Action Research 3s.h.

Participants begin to clarify and explore lines of inquiry based upon concerns about what is going on in
their own classrooms. Action research methods are studies. Inquiry goals and strategies are developed for
implementation of action research.

EDUC6110 Classroom Inquiry and Action Research Practicum 3s.h.
Students engage in an inquiry process related to their own teaching practice. They implement an action
research plan, gathering data and reflecting upon their process in an ongoing way.

EDUC6200 Professional Conference Presentation 0 s.h.
Students present their action research projects, approved by the Graduate Education Committee, at a pro-
fessional conference. (The Graceland University Master’s Degree Program will create an annual confer-
ence to assist students with meeting this requirement.)
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English
B.A. Degree — English Major

In addition to the general education requirements, majors in English must complete a program
of 46-47 s.h., including the core requirements and either the literature, writing, or cinema studies
concentration as prescribed below:

Core Requirements:

One literature course 3 s.h.
Creative Writing course (ENGL2410*, ENGL2420, or THTR/ENGL3140) 3s.h.
ENGL/COMM3380 Communication Studies 3s.h.
ENGL3410 Language and Literacy 3 s.h.
ENGL/COMMA4150 Senior Seminar 3s.h.
Cinema Studies Concentration:
ENGL2510  Principles of Cinema Studies 3s.h.
ENGL2520  Film Adaptation of Literature 3s.h.
ENGL3110  Junior Seminar 3s.h.
ENGL3270  Advanced Composition: Media Writing 3s.h.
ENGL3510  Major Film Genre 3 s.h.
ENGL3520  American Cinema History 3 s.h.
ENGL4490  Major Film Director 3 s.h.
Cinema Studies Electives 3s.h.

(Select from HUMN2400, HUMN2430, HUMN2450, ENGL3500, ENGL3930,
ENGL3900 or ENGL4000, if Cinema Studies-related.)

*** Foreign Language 11 s.h.
Literature Concentration:

Upper division literature electives 6 s.h.

**  Other literature electives 15 s.h.

The above courses must include all survey courses
(ENGL2310, ENGL2320, ENGL2330, ENGL2340)

ENGL3110  Junior Seminar 3s.h.

*** Foreign Language 11 s.h.
Writing Concentration:

Upper division literature elective 3s.h.

**  Three literature electives 9s.h.

(of the 15 s.h. of literature required in the writing concentration,
6 s.h. must be taken from the following group: ENGL2310, ENGL2320,

ENGL2330, ENGL2340)

Additional creative writing course

(ENGL2410, ENGL2420, or THTR/ENGL3140) 3s.h.

ENGL3270 Advanced Composition: Media Writing 3s.h.

ENGL3280 Advanced Composition: Newswriting 3s.h.

One additional Advanced Composition course

(selected from ENGL3200, 3210, 3220) 3 s.h.
*** Foreign Language 11 s.h.

* ENGL2410 Creative Writing: Poetry is not an option for the Cinema Studies concentration.

** A second Humanities II course with a literature emphasis may be applied toward the elective requirement.

***English majors must also study at least one foreign language. The requirement is satisfied by three semesters of
college work in one language or demonstration of equivalent competency by examination or two semesters of
college work in one language (or equivalent competency) and INTD3300 Language and Culture.
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English Minor

A minor in English requires 18 or more semester hours in English including ENGL3380 or
ENGL3410 and two of the following: ENGL2310, ENGL2320, ENGL2330, ENGL2340. The fol-
lowing courses are not acceptable for credit in the minor: ENGL1410, ENGL1440, ENGL1470,
ENGL1480, ENGL2300, ENGL3200-3280, ENGL3370.

Teacher Certification in English

1. FOR ENGLISH MAJORS WHO WANT A SECONDARY ENDORSEMENT (7-12): In
addition to satisfying major requirements, English majors with either a literature concen-
tration or a writing concentration desiring an English/Language Arts secondary endorse-
ment (7-12) in lowa must complete the Teacher Education Program on page 109 (with
ENGL3370 Methods of Teaching English as the appropriate methods course). Majors
with a writing concentration must also complete ENGL2340 20th Century English and
American Literature.

2. FOR NON-ENGLISH MAJORS WHO WANT A SECONDARY ENGLISH EN-
DORSEMENT (7-12): Non-English majors desiring a secondary English/ Language
Arts endorsement (7-12) in lowa must complete the Secondary Education Program on
page 109 (with ENGL3370 Methods of Teaching English as the appropriate methods
course), a major in a secondary teaching field and the following courses:

ENGL1410 Modern Rhetoric or

ENGL1440 English Honors 3 s.h.
ENGL3200 Advanced Composition: Business and Professional Writing or
ENGL3210 Advanced Composition: Essay Writing or

ENGL3220 Advanced Composition: Technical Report Writing 3s.h.
COMM1200Speech Communication: An Introduction 3 s.h.
ENGL2310 English Literature to 1800 or

ENGL2320 English Literature from 1800 to 1919 3s.h.
ENGL2330 American Literature to 1900 3 s.h.
ENGL3410 Language and Literacy 3 s.h.
Approved English Electives 6 s.h.

Courses in English
+ Denotes an alternate year course.
ENGL1410 Modern Rhetoric 3 s.h.
Designed to help students improve their writing skills by combining extensive writing practice with a
study of the various forms of written discourse (exposition, narration, argumentation, description). Pre-
requisite for students with Enhanced ACT English scores below 15 (or the SAT equivalent): DEVL1250.
(Students whose native language is not English must have the approval of the instructor of English as a
Second Language before enrolling in Modern Rhetoric.) Goal 1b, 4cl, 4ab

ENGL1440 English Honors 3 s.h.
Designed to help exceptional students improve their writing skills and increase their understanding of
their linguistic environment by combining extensive writing practice with a study of language, the basic
principles of logic, and the various forms of written discourse (exposition, narration, argumentation, de-
scription). Admission by selection only. Goal 1b, 4cl1, 4ab

ENGL1500 Introduction to Literature 3s.h.
Introduction to the major genres of literature: fiction, poetry and drama. Designed for students with little or
no background in literature. Recommended as preparation for other literature courses. Goal 2b, 4cl

ENGL2000 Individual Study 1-3 s.h.
ENGL2300 Literature for Children 3 s.h.

A survey of the field of literature for children. Designed to increase appreciation of literature, give a his-
torical perspective, introduce literary criticism, and suggest ways in which books may be used to meet the
needs of children. Includes a brief survey of literature for the adolescent. Does not apply toward literature
for general education.



122 Courses of Instruction

ENGL2310 English Literature to 1800 3s.h.
An introduction to major English writers and literary movements from the Old English period through the
18th century with emphasis on Chaucer, Shakespeare and Milton. Goal 2b, 3

ENGL2320 English Literature from 1800 to 1919 3s.h.
An introduction to major English writers and literary movements from the Romantic Period through the
First World War. Goal 2b, 3

ENGL2330 American Literature to 1900 3s.h.
Survey of American writers beginning with the Colonial period and continuing throughout the 19th cen-
tury. Goal 2b, 3

ENGL2340 Twentieth-Century English and American Literature 3s.h.
Survey of the major English and American writers of the 20th century. Emphasis on poetry and fiction.
Goal 2b, 3

+ ENGL2410 Creative Writing: Poetry 3 s.h.
Designed to increase students’ understanding and appreciation of poetry through extensive poetry writing
and class discussion. Emphasis on poetry as a means of self-discovery as well as an art form. Goal 4ab

+ ENGL2420 Creative Writing: Fiction 3 s.h.
Designed to increase students’ understanding and appreciation of fiction through extensive fiction writing
and class discussion. Emphasis on fiction as a means of self-discovery as well as an art form. Goal 4ab

+ ENGL2440 Drama of the Western World (Also HUMN/THTR2440) 3s.h.
Study of selected plays of the Western world from the Greeks to the present time excluding Shakespeare.
Consideration of the principal elements of the dramatic form as well as of the periods in which the plays
were presented. Texts will be examined in terms of dramatic structure, style, and genre and as a reflection
of their time and culture. Emphasis placed on the thematic analysis as revealed through plot, character,
language, and spectacle. Goal 2b, 10

+ ENGL2470 Modern Drama (Also THTR2470) 3 s.h.
Study of representative plays from the modern canon, focusing both on literary merit as well as the
playwright’s use of distinctively theatrical elements. Texts will be examined in terms of dramatic struc-
ture, style, and genre and as a reflection of their time and culture. Emphasis placed on thematic analysis
as revealed through plot, character, language, and spectacle. Prerequisites: ENGL1500, English major,
THTR2440, or Theatre Major. Goal 2b, 3

+ ENGL2500 Introduction to Mass Media (Also COMM2500) 3 s.h.
Introduction to the various forms of media — newspapers, journals, radio, and television — to gain an
understanding of the ways in which they operate. Theory as well as practical experience in writing for the
media will be included. Goal 4cl

ENGL2510 Principles of Cinema Studies 3s.h.
Study of cinema as an artistic endeavor, form of rhetoric, cultural mirror, and purveyor of ideology. In-
troduces the fundamentals of the discipline, to include vocabulary, concepts of film production, film re-
ception, film analysis, film interpretation, and film criticism. The stylistic elements of film, as well as the
defining role of the director as artist and storyteller, are examined. Exploration of the artistic, commercial,
entertainment, and ideological relationships between cinema and American culture, along with practice
in the film literacy skills needed to qualitatively assess and communicate cinema's artistic and cultural
contributions. Goal 2b, 3.

ENGL2520 Film Adaptations of Literature 3 s.h.
A representative sampling of literary adaptations to film. Designed to increase understanding of the rela-
tionship between and interdependence among cinema and literature. Goal 2b

ENGL2900 Topics in English 3 s.h.
Special studies in English designed primarily for the non-English major. Content may vary and will be
announced at time of offering. When content changes, course may be repeated for credit.

ENGL3000 Individual Study 1-3 s.h.
ENGL3110 Junior Seminar 3 s.h.

Advanced study of literary theory and application to selected works. For literature concentration majors.
Goal 2b
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+ ENGL3140 Playwriting (Also THTR3140) 3s.h.
A study of the techniques of playwriting, with special emphasis on plot and character development, dia-
logue, and the role of “spectacle” in dramatic writing. The course will culminate in a staged reading of the
one-act plays written by the students in the course. Goal 2b

ENGL3200 Advanced Composition: Business and Professional Writing 3s.h.
Designed to increase the writing skill of upper-division students. Strong emphasis on writing for profes-
sional purposes. Techniques of writing for specified audiences. Practice in planning and writing, in self-
criticism, and in editing. Prerequisites: ENGL1410 and Junior standing. Goal 1b, 4c1, 4ab

ENGL3210 Advanced Composition: Essay Writing 3s.h.
Designed to increase the writing skill of upper-division students. Emphasis on critical thinking, reading
and writing and on applying complex principles of style. Prerequisites: ENGL1410 and Junior standing.
in planning and writing, in self-criticism, and in editing. Prerequisites: ENGL1410 and Junior standing.
Goal 1b, 4cl, 4ab

ENGL3220 Advanced Composition: Technical Report Writing 3s.h.
Designed to increase the writing skill of upper-division students. Practice in writing the expository es-
say with emphasis on technical report writing in students’ majors. Prerequisites: ENGL1410 and Junior
standing. in planning and writing, in self-criticism, and in editing. Prerequisites: ENGL1410 and Junior
standing. Goal 1b, 4cl

ENGL3270 Advanced Composition: Media Writing 3 s.h.
An introduction to writing for broadcast and print media. Emphasis is on writing clear, concise, and con-
crete prose appropriate to most mass media audiences. Course also includes an introduction to the prin-
ciples of advertising and public relations writing. Prerequisites: ENGL1410 and junior standing. Goal
1b, 4ab

ENGL3280 Advanced Composition: Newswriting 3 s.h.
Designed to increase students’ knowledge of newswriting and to help them develop skills in writing news
stories. Includes study and practice of the principles of clear and forceful newspaper writing. Also includes
practice in news gathering, story planning, copy editing and proofreading. Prerequisites: ENGL1410 and
junior standing. Goal 1b, 4c1, 4ab

+ ENGL3350 Shakespeare (Also THTR3350) 3s.h.
A study of a representative group of Shakespearean plays and sonnets. Primary emphasis is placed on the
dramatic and poetic elements in the plays with some study of various aspects of the Renaissance. Goal
2b, 3

ENGL3370 The Methods of Teaching English 3s.h.
Presents an overview of the secondary school curriculum in English and methods of teaching English
including language, composition, and literature. Special emphasis on a review of teaching grammar and
the development of a unit lesson plan. Required of prospective English teachers. Pre- or co-requisite:
EDUC3520.

+ ENGL3380 Communication Studies (Also COMM23380) 3 s.h.
Study of the nature of communication in the broadest sense. Examines principles that underlie all com-
munication systems, from written language to film, art, and music. Emphasis on interdependence of com-
munication systems and culture.

+ ENGL3400 Literary Genre 3s.h.
Designed to focus on a single genre: prose fiction, poetry, drama, or nonfiction. Topic announced at time
of offering. May be repeated for credit when category changes.

+ ENGL3410 Language and Literacy 3 s.h.
Study of language with special attention to both the pragmatic and aesthetic uses of English. Topics in-
clude the structure of English, theories of literature and composition, and literacy issues in the United
States. Offered every other year. Required of all Communications majors. Goal 2b, 4c1, 4ab

+ ENGL3440 Major English Author 3 s.h.
An intensive study of the work of a single English author, with attention given to his or her literary, histori-
cal, and social milieu. May be repeated for credit when subject changes. Goal 2b, 3

+ ENGL3450 Major American Author 3s.h.
An intensive study of the work of a single American author, with attention given to his or her literary,
historical, and social milieu. May be repeated for credit when subject changes. Goal 2b, 3



124 Courses of Instruction

+ ENGL3460 Periods in Literary History 3s.h.
A detailed study of a single literary age. Work will focus on the literature of the period, but attention will
also be given to the historical, intellectual, and artistic background. Subjects will vary, chosen from the
following: Chaucer and His Contemporaries; Literature of the English Renaissance; Restoration and 18th
Century Literature; Romantic and Victorian Literature and Contemporary English Literature; Contempo-
rary American Literature. May be repeated for credit when subject changes.

+ ENGL3500 Major Film Theme 3s.h.
Detailed study of the common elements of and innovative artistic approaches to a particular film theme
over time and across cultural borders. Themes will vary, but may include the following: film as myth-
maker/myth-breaker, defining the "good" or virtuous life, coming of age, human vs. nature, American
presidents, protest films, wartime propaganda, and anit-war films. May be repeated for credit when themes
change. Prerequisite: ENGL2510. Goals 2b, 3

+ ENGL3510 Major Film Genre 3s.h.
A focused exploration of an individuals film genre, with emphasis on the common themes and features, as
well as the innovative artistic and technical elements, of films that make up the category. Similarities and
differences between literary and film interpretations will receive special attention. The genre's contribution
to America's cultural identity, as well as changing gender, racial, and ethnic roles, will be highlighted. Sub-
jects will vary, but may include the following: Western, horror, science fiction, war film, romantic comedy,
film noir, musical, international films, Shakespearean film, crime drama, courtroom drama, prison films,
independent films, and the documentary. May be repeated for credit when subject changes. Prerequisite:
ENGL2510. Goal 2b, 3

ENGL3520 American Cinema History 3s.h.
A detailed study of the following film eras: Silent and Early Sound Eras, Hollywood's Classical or "Golden
Age," and the Post-Classical era. Work will focus on the films of the period, along with production values
and methods, but attention will also be given to the historical, intellectual, and artistic background. Recur-
ring themes and innovative technical and artistic approaches will be highlighted. Changing gender, racial,
and ethnic roles will be analyzed. Goal 2b, 3

ENGL3900 Topics in English 1-3 s.h.
Study of selected topics of interest in English, to be announced prior to the semester when the course is
offered. May be repeated for credit as topics change.

ENGL3930 Topics in International Cinema 3 s.h.
Study of selected topics in international cinema, to be announced prior the the semester when the course is
offered. May be repeated for credit as topics change. Goal 7

ENGL4000 Individual Study 1-3 s.h.
ENGLA4150 Senior Seminar 3s.h.

Exploration of the world of work (resume writing, interviewing, job search) and practical application of
communications skills to a specific area of interest. The application will be in the form of a project in a
field such as education, advertising, journalism, public relations or publishing.

ENGLA4300 Internship in English 1-3 s.h.
Off-campus practical experience in a communication related professional setting. Offers an opportunity
for application of communication skills and knowledge in monitored individual learning setting related to
student’s academic and career interests. Pass/Fail only. Prerequisite: Permission of instructor. Repeatable
to a maximum of six hours.

ENGL4400 Practicum in Information Services (Also COMM4400) 1-3 s.h.
On-campus practical experience in college relations office, admissions office, media center or alumni re-
lations office. Offers an opportunity for study in a monitored individual learning setting. Pass/Fail only.
Prerequisite: Permission of instructor and permission of the appropriate college official. Repeatable to a
maximum of six hours.

+ ENGL4490 Major Film Director 3 s.h.
An intensive study of the body of work of a single film director, with attention given to his or her artistic,
literary, historical, or social milieu. Critical analysis will focus on visual style and narrative structure of
some of the director's most famous scenes. Subjects will vary, but may include the following: Griffith,
Welles, Riefenstahl, Capra, Hitchcock, Ford, Kubrick, Scorcese, Stone, Coppola, Marshall, and Lee. May
be repeated for credit when subject changes. Prerequisite: ENGL2510. Goal 2b, 3
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English as a Second Language

The Intensive English as a Second Language Program is a coordinated course of study for inter-
national students whose TOEFL (or equivalent) test results range between 450 and 499.

It is anticipated that within one to two semesters, a student will achieve a minimum score of 500
or better on the TOEFL and thus be eligible to enter a degree-seeking program.

Upon achieving a score of at least 500 but below 550 on the TOEFL examination, though eli-
gible to begin an undergraduate degree program, a student is expected to enroll in either English
as a Second Language I (ENSL1470) or English as a Second Language II (ENSL1480), as deter-
min